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Completion instructions— when the survey is completed, return 
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represented by a Coordinator at the State level, return the survey 
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While you are not required 
to respond, your 
cooperation is needed to 
make the results of this 
survey comprehensive, 
accurate, and timely. 
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WHAT lb I REDS? 


IPEDS Is a system of surveys designed to collect data from 
primary providers of postsecondary education. The areas covered In IP 
Include institutional characteristics, enrollment, completions, finan 
staff, and salaries. 

Why and How Was it Developed ? 

One of the tasks charged to the Center for Statistics (CS) by Congr 
Is to report on the condition of postsecondary education In the Uni 
States. To do this, CS must describe postsecondary education and foi 
changes In Its size, character, providers, and participants. 

In the past, OS has accomplished this through three major surve 
The Higher Education General Information Survey (HEGIS), The Vocatio 
Education Data System (VEDS), and The Survey of (Moncol leg I ate Postsec 
dary Schools with Occupational Programs, The data from these surv 
have been supplemented by "special studies," Including periodic HE 
surveys (e.g.. Residence and Migration of Col lege Students, Surveys 
College and University Libraries); a sample survey of Ffecent Coll 
Graduates, Fast Response Surveys, and collaborative surveys with ot 
Federal agencies. Through the development. Implementation and operat 
of these surveys, CS became aware of several Inherent methodologi 
problems. For example, because of considerable overlap In the d 
collection universes associated with HEGIS and VEUS, Institutions Invo 
ed in both of these collection efforts were confronted with extra d 
burden. Even so, CS could not synthesize the extra Information due 
differences In data definitions, survey procedures, and the like. 
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tion, several segments of a larger universe of providers of postsecon- 
educatlon were not included or even identified in these data collec- 
ef torts. Thus, a complete description of the postsecondary education 

rprise could not be provided by this survey program. 

In recognition of these problems and based upon recommendations from 
PSE community, CS developed the Integrated Postsecondary Education 
I System (IPEDS) over a three-year period. IPEDS encompasses all 

'iders of postsecondary education and permits a complete and adequate 
:rIption of the postsecondary education enterprise. Throughout its 
slopment, every step was taken to ensure that IPEDS meets the following 
set i ves : 

o Eliminate duplication and redundancy in postsecondary education 
data col lection; 
o Minimize data burden; 

o Permit similar data to be comparable across postsecondary 
sectors; 

o Allow for the unique factors of the different postsecondary 
sectors; and 

o Provide valid and reliable statistics from postsecondary 
education providers. 

Inition of Postsecondary Education 

This system defines postsecondary education as the provision of 
na I instructional programs whose curriculum Is designed primarily for 
Jents who have completed the requirements for a high school diploma or 
equivalent. This is to include programs whose purpose is academic, 




vocational and continuing professional education, and to exclude avoca 
tional and adult basic education programs. 


Scope of the Postsecondary Education Data System 

In defining the scope of this effort, CS recognized that postsecon 
dary education is conducted by a variety of providers, however, IPECS i 
limited to those institutions (or an entity within an institution) whos 
primary purpose is the provision of postsecondary education. The follow 
ing providers are Included in the conceptual framework underlying th 
IPEDS data collection: 

I. Baccalaureate or Higher Institutions - Institutions or subsidl 
elements whose primary purpose Is the provision of postsecondar 
education and that award at least a baccalaureate or highe 
degree in one or more programs. 

II. Two-Year Award Institutions - Institutions or subsidiary eleme 
whose primary purpose Is the provision of postsecondary educa 
tion and that confer at least a two-year formal award (certifi 
cate or associate degree) or have a two-year program that I 
creditable toward a baccalaureate or higher degree In one c 
more programs, but do not award a baccalaureate degree. 

Ml. Less Than Two-Year Award Institutions - Institutions or subsid 
ary elements whose primary purpose is the provision of post 
secondary education and whose programs are less than two year 
in duration and result in a terminal occupational award, or ar 
creditable toward a formal two-year or higher award. 
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Design Features 


I PEGS employs several new concepts in the collecton of postsecor 
Institutional education data. 

o Definitions that are both (1) relevant to all providers of 
postsecondary education and (2) consistent among component 
the system have been formulated and tested, 
o A set of data elements has been established to identify ch{ 
teristics common to all providers of postsecondary educa' 
o Specific data elements have been established to define the 
unique characteristics of various providers of postsecot 
education, 

o Relationships and dependencies among the several component' 
IPEOS have been established to avoid duplicate reporting 
enhance the policy relevance and analytic potential of 
data. 

o IPEDS has recognized the problems involved In trying to ma 
inter-state and inter-institutional comparisons using CS | 
secondary data and has addressed many of these problems th: 
the use of clarfying questions - questions that ask what w. 
was not included in a reported count or total, 
o Specialized but compatible reporting formats have been dev' 
for different sectors of postsecondary education providers 
general, the reports developed for postsecondary Institu 
granting baccalaureate and higher degrees are the most e 
sivej forms for the 2-year, and I 0Ss-than-2-year award gra 
sectors request less data. This design feature accommo 




the varied operating characteristics, program offerings 
reporting capabilities which differentiate postsecondary i 
tutionai sectors while at the same time yielding comps 
statistics for the same parameters of al I postsecondary ins 
tional sectors. 

The system consists of several integrated components that will c 
and disseminate information on who provides postsecondary educ 
(institutions), who participates in It and completes It (students), 
programs are offered and what programs are completed, and the resc 
involved in the provision of institutionally based postsecondary e 
tion, both human resources and financial resources. Specifically, 
components include: 

o Institutional Characteristics 

o Total Institutional Activity 

o Fall Enrollment (and Compliance Report) 

o Fall Enrollment in Occupationally Specific Programs 
o Residence of First-time Students 

o Completions (and Compliance Report) 

o Finance 

o Staff 

o Salaries of Full-time Instructional Faculty 

o Libraries in Postsecondary Institutions 


WHAT CAM IPEDS 00 FOR YOU? 

o You will be included in the National Postsecondary School File 
which will be made available to Career Information Delivery 
Systems throughout the Nation^ These systems are accessed by 
over 5 million potential students each year. 

o Information on your school will help influence federal and 

state policy decisions on student financial aid and other 
funding issues. 

o It will a I I ow ml I i tary and industrial recruiters to identify 
sources for special skills. 

o Data will facilitate economic development In your local area by 
identifying concentrations of trained manpower. 

o It wi I I allow you to become aware of other schools offering 
similar programs and services. 

o It wi I I keep you Informed of changes in the supply of trained 
manpower and the availability of specialized programs. 

o IPEDS is part of the Vocational Education Plan for Postsecondary 
Education (PL 98-524) . 

o It wi I ( reduce the need to respond to multiple education-related 
surveys, and will facilitate the collection of State-level 
data . 
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IPEDS STATE COOKD I NAT I ON PLAN 


A recommendation was made by the State Higher Education Executive 
cers (SHEE0)/CS Network representatives at their national conference 
une 1985, and approved unanimously by the SHEEO Association members 
heir annual conference in July 1985 that each State should plan and 
lop its own coordination response plan for carrying out certain (PEOS 
ted functions, A key part of the recommendation involved each SHEEO, 
Chief State School Officer (CSSO), initiating together discussion 
other appropriate state personnel their State's coordinated response 
and then informing CS of that plan. 

Accordingly, the SHEEO/CS Network Project Director, John Wittstruck, 
e all of the State's SHEEO's on July 30, 1985. He asked them to 

act their State's CSSO and, with that person, invite an appropriate 
p of State-level representatives to a series of meetings to plan that 
e's coordinated response to IPEDS, Wittstruck asked that the final 
be summarized in a letter to CS signed by both the SHEEO and the 
, and that that letter should contain the following key Information: 

1. The name, title, agency, address, and phone number of the 
designated State-wide IPEDS Coordinator; 

2. The name, titles, agencies, addresses, and phone numbers of the 
members of the State's Coordinated Response Team; 

3. The names, titles, agencies, addresses, and telephone numbers 
of the persons who participated in developing the State's 
coordinated response plan (if different from #2 above); 

4. Description of how the State's coordinated response plan will 

operate i.ncluding: a) how the survey instruments for the 
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diftereat institutional categories of the IPEDS universe wil 
be distributed to the institutions: and b) how the data frc 
the institutions will be delivered to CS with the quality c 
the data, and the timeliness of their submittal, assurec 


Forty-four States (including the District of Columbia and Puer1 
Rico) have appointed a single. Statewide IPEDS coordinator. Eight State 
have appointed two IPEDS coordinators. In such cases, respons I bi I i tie 
are segmented between the collegiate and non-col leg i ate institutions, c 
between the public collegiate institutions and all other kinds c 
institutions in the State. Listed below are the names of the Statewic 
IPEDS Coordinators for each State. Contact your State's coordinator fc 
information about i) procedures to be followed in the State's coordinate 
response plan when you collect and submit IPEDS data; and 2) the names 
addresses and phone numbers of your State's Coordinated Response Tej 
members with whom you may be working. 


ALABAMA: ALL INSTITUTIONS 

Edward P. Rutledge 

Director of Information Systems 

The Alabama Commission of Higher Education 

One Court Square, Suite 221 

Montgomery, AL 36197 

Phone: (205) 269-2700 

ALASKA: ALL INSTITUTIONS 

Ronald A. Phipps 

Director for Academic Planning and 
Research 

Commission on Postsecondary Education 
Pouch FP - State Office Building 
Juneau, AK 99(311 
Phone: (907) 465-2854 


ARIZONA: ALL INSTITUTIONS 


Richard R. Erbscholo 
Executive Director 
Oommission for Postsecondary 
Education 

1937 West Jefferson 
Pheonix, AZ 85009 
Phone: (602) 255-3109 

ARKANSAS: TWO-YEAR AND ABOVE 


John Spragglns 
Associate Director 
Arkansas Department of Higher 
bducat i on 

1301 W, Seventh Street 
Little Rock, AR 72201 
Phone: (501 ) 371-1441 

ARKANSAS: LESS THAN TWO YEAR 


Doris Steward 

Student Data System Specialist 

State Department of Education 
Vocational and Technical Division 

Education Building-West 
Little Rock, AR 72201 

Phone (501) 371-1855 
CALIFORNIA: ALL BUT PROPRIETARY 
Marc Irish 

Information Systems Supervisor 
California Postsecondary Education 
Comm I ss I on 
1020 - 12th Street 
Sacramento, CA 95814 
Phone: (916) 322-8022 

COLORADO: ALL INSTITUTIONS 


Mark Chisholm 
Director of Information, 
Management and Research 
Commission on Higher Education 
1300 Broadway, 2nd Floor 
Denver, CO 80203 
Phone: (303) 866-2723 
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CONNECTICUT: HEGIS SCHOOLS 


Zelda Lsssne 

Department of Higher Education 
61 Woodland Street 
Hartford, CT 06105 
Phone; (203) 566-3640 

CONNECTICUT: STATE VOCATIONAL-TECHNICAL SCHOOLS 


Ann Santagata 

State Department of Education 
P.O. Box 2219 
Hartford, CT 06145 
Phone (203) 566-554) 

DELAWARE: ALL INSTITUTIONS 


John F, Corrozi 
Executive Director 
Delaware Postsecondary Education 
Commi ss i on 
B20 French Street 
Wilmington, DE 19801 
Phone (302) 571-3240 

WASHINGTON, D.C.: ALL INSTITUTIONS 

She! I a Drews 

Supervisory Educational Planner 
Office of Postsecondary Education, 
Research and Assistance 
1331 H Street, N.W., Suite 600 
Washington, P,C. 20005 
Phone: (202) 727-3685 

FLORIDA: ALL INSTITUTIONS 


Jack Tebo 

Associate for Policy Analysis 
State Department of Education 
Knott Bui i d i ng 
1701 Capitol 
Tal lahassee, FL 32301 
Phone: (904) 488-1812 



GEORGIA: PUBLIC INSTITUTIONS 


Haskins Pound 

Vice-Chancellor for Research 
and Planning 

University System of Georgia 
244 Washington Street, S.W. 
Atlanta, GA 30334 
Phone: (404) 656-2213 

GEORGIA: PRIVATE INSTITUTIONS 


Fred Kiehle 

Coordinator of Planning 
State Board of Postsecondary 
Vocational Education 
Twin Towers West, Suite 1004 
Atlanta, GA 30334 
Phone: (404) 656-6714 

HAWAII: ALL INSTITUTIONS 

Ernest E , Petr tch , II 
Director 

Office of Institutional Research 
and Ana lysis 
University of Hawaii 
2444 Dole Street, Bachman 105 
Honolulu, HA 96(322 
Phone: (B08) 948-7532 

IDAHO: ALL INSTITUTIONS 


Steven Schmidt 

Management Informaton Officer 
Office of the State Board of 
Education 

650 West State Street, Rm. 307 
Boise, ID 83720 
Phone: (208) 334-2270 

ILLINOIS: ALL INSTITUTIONS 


Robert A. Wallhaus 

Deputy Director, Academic Affairs 

Board of Higher Education 

500 Reisch Building 

4 West Old Capitol Square 

Springfield, IL 62701 

Phone (217) 782-2551 


INDIANA: ALL INSTITUTIONS 


Linda Piper 
State of Indiana 
State Board of Vocational- 
Technical Education 
Illinois Building, Rm. 401 
17 W. Market Street 
Indi anapol is, IN 46204 
Phone; (317) 232-1898 

IOWA: PUBLIC FOUR-YEAR UNIVERSITIES 

Robert J, Barak 

Deputy Executive Secretary 

& Director of Academic Affairs/ 
Research 

State Board of Regents 
Lucas State Office Building 
Des Moines, I A 50319 
Phone: (515) 281-3939 

IOWA; ALL OTHER INST I TUT I ONS 


Ned Johnson 

Iowa College Aid Commission 
Jewett Building 
Des Moines, I A 50309 
Phone: (515) 281-3501 

KANSAS: ALL INSTITUTIONS 


Julian Ef i rd 
Research Analyst 
Kansas Legislative Educational 
Planning Committee 
State House, Room 545-North 
Topeka, KS 66612 
Phone: (913) 296-3181 

KENTUCKY: ALL INSTITUTIONS 


Sue D. McDade 

Associate Director for Higher 
Education Statistics 
Kentucky Council on Higher Education 
1050 U.S. 127 South 
Frankfort, KY 40601 
Phone (502) 564-7980 





LOUISIANA: TWO-YEAR AND ABOVE 


Sharon Beard 
Deputy Commissioner 

Louisiana Board of Regents 
l6t Rivers ide Mai I 

Baton Rouge, LA 70801 
Phone: (504) 342-4253 

LOUISIANA: LESS THAN TWO YEAR 


Elaine Webb 

Assistant Superintendent 
for Vocational Education 
State Department of Education 
P.O. Box 94064 
Baton Rouge, LA 70804-9064 
Phone: (504) 342-3525 

MAINE: UNIVERSITY OF MAINE SYSTEM 

B. Russel I Smith 
V i ce Chance I lor 
University of Maine 
107 Maine Avenue 
Bangor, ME 04401 
Phone: (207) 269-2971 

MAINE: ALL ELSE 


Robert B, Hawkins 


IPEDS Coordinator 

State of Main Department of 

Education and Cultural Services 
Division of Higher Education Services 
State House Station No. 119 


Augusta, ME 04333 
Phone: (207) 289-2183 


MARYLAND: ALL INSTITUTIONS 


Char I es N. Ben i I 
Systems Specialist 

State Board of Higher Education 
16 Francis Street 

Annapol is, MD 21401 
Phone: (307) 269-2971 




MASSACHUSETTS: TWO YEAR AND ABOVE 


Thomas Fallon 
Planning Off leer 

Board of Regents for Higher Education 
1 Ashburton Place, Rm. 609 
McCormack Building 
Boston, MA 02108 
Phone: (617) 727-8871 

MASSACHUSETTS: LESS THAN TWO YEAR 

Robert Silberzweig 

Division of Occupational Education 

Massachusetts Department of Education 

1385 Hancock Street 

yuincy, MA 02169 

Phone (617) 770-7389 

MICHIGAN: ALL INSTITUTIONS 

Robert Amundsen 

Higher Education Management Services 
Michigan Department of Education 
P.O, Box 30008 
Lansing, Ml 48909 
Phone: (517) 573-3360 

MINNESOTA; ALL INST I TUT I ONS 


Jui ie Schoenecker 
Minnesota Higher Education 
Coordinating Board 
550 Cedar Street, Suite 400 
Capitol Square Building 
St. Paul, MN 55101 
Phone: (612) 296-9692 

MISSISSIPPI; ALL INSTITUTIONS 
George Carter 

Acting Director for Financial 
and Information Systems 
Board of Trustees of State 

Institutions of Higher Learning 
P.O. Box 2336 
Jackson, MS 39225 
Phone: (601) 982-6611 



MISSOURI: ALL INSTITUTIONS 


Stephen Dougherty 
Deputy Commissioner for Planning 
Coordination Board for Higher 
Education 
101 Adams Street 
Jefferson City, MO 65101 
Phone: (314) 751-2361 

MONTANA: ALL INSTITUTIONS 


Paul C, Dunham 

Director, Research and Services 
Montana University System 
33 South Last Chance Gulch 
Helena, MT 59620-2602 
Phone: (40b) 444-6570 

NEBRASKA: ALL INSTITUTIONS 

Sue Gorden-Gessner 
Interim Director 

Nebraska Coordinating Commission 
for Postsecondary Education 
P.O. Box 95005 
Lincoln, N£ 68509 
Phone: (402) 471-2847 

NEVADA: PUBLIC 


Karen Steinberg 
Chance i I or ' s Office 
University of Nevada System 
405 Marsh Avenue 
Reno, NV 89509 
Phone: (702) 784-4022 

NEVADA; ALL PRIVATE 

John Griffin 

Adml ni strator. Commission 
on Postsecondary Education 
State Capitol Complex 
1000 E. William, Suite 102 
Carson City, NV 89710 
Phone: (702) 885-5690 
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NHW HAMPSHIRE: ALL INSTITUTIONS 


James A. Bussel le 
Executive Director 
New Hampshire Postsecondary 
Education Commission 
2 1/2 Beacon Street 
Concord, NH U3301 
Phone: (603) 27i-2S!56 

NEW JERSEY: ALL TWO YEAR AND ABOVE 


Linda O'Connor 

Office of Research and Manpower 
State Department of Higher Education 
ON 542 

Trenton, NJ 0Bb25 
Phone: (609) 292-4057 

NEW JERSEY: ALL LESS THAN TWO YEAR 


Greg Schuler 
Data Col I ect ion 

Division of Vocational Education 
and Career Preparation 
New Jersey Department of Education 
225 West State Street 
Trenton, NJ 0B625 
Phone: (609) 292-6325 

NEW MEXICO: ALL INSTITUTIONS 


Por f i r io K, Diaz 
Academic Coordinator for Higher 
Education 

board of Educational Finance 
lObB Cerrillos Road 
Santa Fe, NM 87501 
Phone: (505) 827-8300 

NEW YORK; ALL INSTITUTIONS 

John J. Stiglmeier 
Director, Information Center 
on Education 

New York State Education 
Department 
Albany, NY 12234 
Phone: (518) 474-8716 




NOKTH CAROLINA: PUBLIC AND NONPROFIT 


L inda Ba I four 

Director of Data Collection and Reporting 
UNC - General Administration 
P.O. Box 26By 

Chapel Hill, NC 27:315.-2688 
Phone: (919) 962-6961 

north CAROLINA: PROPRItTARY 


Donald Carrington 

Director, SO ICC 

Employment Security Commission 

P.O. Box 27626 

Raleigh, NC 2761 ) 

Phono: (919) 733-6700 

NORTH DAKOTA: ALL INSTITUTIONS 

Dr . Ellen Chaf fee 
Associate Commissioner for 
Academic Affairs 
Board of Higher Education 
State Capitol Building 
Bismarck, ND 68606 
Phone: (701) 224-2960 

OHIO: ALL INSTITUTIONS 


Mark J. Schaff 
Director 

Ohio Occupational Information 
Coordinating Committee 
Division of Labor Market Information 
Ohio Bureau of Employment Services 
1160 Dublin Road, Bldg. A 
Columbus, OH 43215 
Phone: (614) 466-8806 

OKLAHOMA; ALL INSTITUTIONS 


Larry Hayes 

Vice Chancellor for Educational Outreach 

Oklahoma State Regents for Higher Education 

500 Education Building 

State Capitol Complex 

Oklahoma City, OK 73105 

Phone: (405) 521-2444 
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OREGON: ALL INSTITUTIONS 


John G, Westine 

Coordinator of Educational Information 
Oregon Educational Coordinating 
Comrni ss ion 

225 Winter Street, NE 
Salem, UK 97310 
Phone: (503) 378-3921 

PUERTO RICO: ALL INSTITUTIONS 


Ramon Burgos-iJiaz 
Associate Executive Secretary 
Council on Higher Education 
Box f, UPR Station 
San Juan, PR 00931 
Phone: (809) 751-2644 

PENNSYLVANIA: ALL INSTITUTIONS 


Roger G. Hummel 

Chief, Division of Data Services 

Pennsylvania Department of Education 
^33 Market Street 
Harrisburg, PA 17126-0333 
Phone: (717) 787-2644 

RHODE ISLAND; ALL INSTITUTIONS 

Lucia M.B. Feitosa 

Research and Academic Program Specialist 
Ffhode Island Office of Higher Education 
199 Promenade Street, Rm. 217 
Providence, Rl 02908 
Phone: (401) 277-2685 

SOUTH CAROLINA: ALL INST I TUT I ONS 


Lynn Metca I f 

Coordinator of Data and Budget System 
South Carolina Commission on Higher 
Educat i on 

1333 Main Street, Suite 650 
Columbia, SC 29201 
Phone: (803) 758-2407 



5UUTH DAKOTA: ALL INSTITUTIONS 


Roxie Thielen 
Admi ni strat i ve Aid 
Office of tho Secretary 
Department of tducation and 
Cultural Affairs 
700 North Illinois 
Pierre, SU 57501 
phone: (605) 773-3134 

TENNESSEE: ALL INSTITUTIONS 


Becky Ra I nes 

Information Systems Director 
Tennessee Higher Education Commission 
501 Union building, Suite 30U 
Nashv i I I e, TN 372 1 9 
Phone: (615) 741-3605 

TEXAS: NONPROFIT 


Judy Corder 
Director of Research 
Independent Colleges and Universities 
on Texas, Inc. 

The Westgate Bldg., Suite 220 
P.O. Box 13105 
Austin, TX 7871 1 
Phone: (512) 472-9522 

TEXAS : PROPR I ETARY 


Vernon Stewart 
Executive Director 
Texas Association of Private 
Schoo I s 

P.O. Box 13481 
Aust in, TX 787 1 1 
Phone: (512) 444-8463 

UTAH: ALL INSTITUTIONS 


Leonard C. Romney 
Assistant Commissioner, Financial 
and Information Systems 
Utah State Board of Regents 
3 Triad Center, #550 
Salt Lake City, UT 84180-1205 
Phone: (801) 538-5201 
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VERMONT: ALL INSTITUTIONS 


Jeane Van Vlandren 
Executive Director 
Vermont Higher Education Planning 
Commission 

Pavilion Office Building, 5th Floor 
Montpelier, VT 05602 
Phone: (802) 828-2376 

VIRGINIA: ALL INSTITUTIONS 


James M. Alessio 

Assistant Director, Research and 
Information Systems 
State Council of Higher Education 
James Monroe Building 
101 North Fourteenth Street 
Richmond, VA 23219 
Phone: (804) 225-2640 

WASHINGTON: ALL INSTITUTIONS 


Martin Harding 
Policy Special ist 

Council for Postsecondary Education 
908 East Fifth Avenue, EW-tl 
Olympis, WA 98504 
Phone: (206) 754-2225 

WEST VIRGINIA: ALL INSTITUTIONS 


James Preston 
Research Analyst 
West Virginia Board of Regents 
Box 3368 

Charleston, WV 25333 
Phone: (304) 348-2101 

WISCONSIN: ALL INSTITUTIONS 

E Iwi n F . Cammack 
Associate Vice President 
University of Wisconsin System 
1700 Van Hise Hall 
Madison, Wl 53706 
Phone: (608) 262-6441 



w YOM I m ; ALL iNSTITUTIONS 


Oi i ver Sundby 
Deputy D i rector 
Wyoming Community College 
Commi ss i on 

Boyd Building, 5th Floor 
1720 Carvey Avenue 
Cheyenne, WY 82002 
Phone: (307) 777-7764 
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IV. NATIONAL POSTSECONDARY SCHOOL FILE 


This file will be an aatomated summary of selected character / st ics 
of all postsecondary schools in the IPEOS universe. The file will be 
developed to aid Federal, State, and local government and non-government 
career guidance planners. 

The Center for Statistics worked closely with the National Occu- 
pational Information Coordinating Committee (NOICC) and the State Occupa- 
tional Information Coordinating Committees (SOICCs) so that we could 
supply data needed for their Statewide Career Information Delivery System 
(CIDS). iVe included data items on the 1C form for this specific purpose 
of producing a postsecondary school file. 

CIDS deliver national, State and local information to individuals 
who are exploring careers or seeking employment. They provide relevant 
occupational and educational Information for making job and career 
decisions that people face at different stages of their lives. 

The systems offer an important resource for vocational and career 
education programs, career and employment counseling, job placement, 
and educational planning. They can be used throughout a State, in a wide 
variety of settings, such as secondary schools, postsecondary Institution 
libraries, public and private job development and training facilities, 
employment agencies, vocational rehabilitation centers, and community- 
based organizations. 

In the past, with the HEGIS survey, data for each survey was on a 
separate tape. Now, for the first time, key characteristics such as size 
of an Institution, program of fer I ngs and tuition will be merged with the 
Institutional Characteristics data to develop a postsecondary school file 


V, RELATIONSHIP TO OTHER FEUEF<AL SURVEYS 


The U.S. Department of Education's Center for Statistics (CS) has 
devoted considerable effort to assuring that the Integrated Postseconcfar^ 
Education Data System ( IPEDS) does not duplicate other data collectior 
activities involving postsecondary education providers. In addition tc 
assessing the data collection efforts of other Federal agencies (e.g., 
National Science Foundation, Department of Agriculture, Department ol 
Defense, Census Bureau, Bureau of Labor Statistics) through examlnatior 
of their forms, CS has had on-going discussions with other Educatioi 
Department offices (e.g,. Office for Civil Rights (OCR), Office of Post- 
secondary Education (OPE), Office of Vocational and Adult Educatioi 
(OVAE)) and with the Equal Employment Opportunity Commission (EEOC) t( 
ascertain their need for data and the role IPEDS can play in meetini 
those needs. Duplication has been avoided and data needs have bee 
incorporated into IPEDS. Some specifics of CS efforts to avoid duplica 
tion are detailed below. 

Table A indicates the postsecondary institutional and State collec 
tion activities of various Federal programs and their relationship t 
IPEDS, 

Raci a l/ethn ic detail was collected by CS for the first time In th 
fall 1976 to satisfy compliance requirements of the Office tor CIvI 
Rights (OCR), Inclusion of these race categories in the 1976 Fall Enroll 
ment survey made It possible for OCR to eliminate its own Higher Educatio 
Compliance Report for that year and to establish a mechanism for collect 
i ng compliance data biennially through CS surveys. Cooperation betwee 
OCR and CS has also resulted In the use of CS surveys to collect racial 


ethnic detail on completions and thus reduce the number of requests 
for information made by ED of postsecondary institutions. 

With respect to staff data, although EEOC will collect data through 
EEO-6 from institutions with fifteen or more full-time employees, IPEDS 
will collect much more limited staff data from smaller institutions. 
CS will then pass the EbO-6 staff report along with the IPEDS staff 
data so a comprehensive picture of staff in postsecondary education can 
be drawn. This coordination will begin in 1987. ED, CS and EEOC have 
drafted an agreement document to formalize this coordination effort. In 
1985 EEOC will use CS' universe and the IPEDS institutional characteris- 
tics data in lieu of collection of separate 1C information on the EEO-6 
form. Not only does this avoid duplication, it helps to reduce burden. 

CS is the only centralized bureau that provides for the collection 
and dissemination of national statistics on postsecondary education. One 
result of CS efforts, and data system such as IPEDS, is the standardiza- 
tion of postsecondary data element definitions and reporting formats 
across the States and institutions. Standardization effectively reduces 
duplicative reporting and respondent burden because States tend to use 
CS data as the core for their own postsecondary data collection activi- 
ties; and there is less need for States or institutions to collect data 
on their own from other States and institutions. 

To ensure that IPEDS would help reduce duplication by providing a 
national data base in postsecondary education, CS examined State non- 
Federal data collection efforts in great depth and has been in close 
contact wi th State of f ic iai s and Institutional personnel throughout IPEDS' 
development. See below for outside consultations. 


JTSlDb consultations 


The Integrated Postsecondary Education Data System was developed in 
injunction with providers and users of postsecondary education data, 
hroughout the development of the project, opportunities have been taken 
D discuss the project with data respondents, federal agencies, data 
sers, and any other interested parties. The number of persons contacted 
Ithin the past three years is literally in the hundreds. Reactions have 
een solicited and incorporated into the work completed thus far. 
Ighlights of this consultation process, which will be discussed below, 
ncl ude: 

a. formulation of a National Planning Committee to serve in an 
ongoing advisory capacity to the project, 

b. Discussion with Federal agency personnel, Congressional Committe 
members and private associations on their needs for postsecon- 
dary education data. 

c. Formulation of two committees composed entirely of data provider 
and subject matter experts to review al I drafts of IPEDS finance 
and student data forms. 

d. Discussions of draft forms with data users and providers: 

State agency personnel. Federal agencies, postsecondary educa- 
tion association researchers. 

e. Feasibility site visits. 

f. The American Library Association for the libraries in postsecond 
institutions component. 

g. Workshops on IPEDS State agency representatives. 

h. The Association for Institutional Research (AIR) Task Force. 


These consultations have contributed invaluable information 


at all stages of the planning and development process. The ty 
contributions obtained through the consultations may be noted fi 
following summaries. 

National Planning Committee (NPC). This committee has met six 
since December, 1982, and along with CS personnel, has deflr 
basic parameters of IPtDS. These parameters included; 

1. Definition of the universe of interest; and 

2. Types of data to be collected. 
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SURVEYS OF POSTSECONDARY INSTITUTIONS (Cont.) 
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HOW I NbT I TUT IONS FIT INTO THE I PEDS SYSTEM 


Your institution will fit into the IPEDS system based on Its control 
jblic, private non-profit, private profit) and highest level of offer- 
j. The category in which your Institution fits determines the forms 
it wilt oe sent to your Institution. 

Table B provides a matrix Indicating which forms each of the differ- 
1" types of institutions will receive. 


DEFliNITlONS; 


Publ i c ~ An educational institution operated by publicly eU 
appointed school officials in which the program and activities a 
the control of these officials and which is supported primarily t 
funds. 

Private (Non-Profit) - An educational institution which Is contr 
an individual or by an agency other than a State, a subdivis 
State, or the Federal government, usually which is supported prin 
other than public funds, and the operation of whose program re 
other than publicly elected or appointed officials. 

Private (Profit) - An educational Institutional that is under 
control and whose profits derived from revenues are subject to 1 

Less Than Two-Year Award Institutions - Institutions or subsidi 
ments whose primary purpose is the provision of postsecondary e 
and whose programs are less than two years in duration. These 
tions offer, at a minimum, one program that results in a termlna 
tional award, or is creditable toward a formal two-year or highe 
The categories in this group are characterized by length of proc 
number of programs offered. 

Two-Year Award Institutions - Institutions or subsidiary elemen 
primary purpose is the provision of postsecondary education 
confer at least a two-year formal award (certificate or associate 
or have a two-year program that Is creditable toward a baccalai 


if 


er degree in one or more program areas. These institutions cannot 
d a baccalaureate degree. The categories within this group are 
acterized by length of program, and number program area offerings, 

alaureate or Higher Institutions - Institutions or subsidiary ele- 
3 whos primary purpose is the provision of postsecondary education 
fhat confer at least a baccalaureate or higher degree in one or more 
"•ams. The categories within this group are characterized by type of 
j, number of program, and number of awards conferred. 




es Vocational -Technical schools operated by Local Educational Agencies 























Post-Master’s Certificate 



VII, PEHIODICITY OF IPEUS SURVEYS 


I PEPS Component 

Institutional Characteristics 

Fall Enrollment (totals) 

Race/ethniclty 

Age 

Pall Enrollment in Occupational I y 
Speci t i c Programs 
Totals by Program 
Kac i a l/ethn lei ty by Program 

Residence of First-Time Students 

Institutional Activity 

Comp I et Ions 

Totals by Award by Program 
Race/ethnicity by Award and Program Ar 

Finance 

Staff 

Salaries of Full-time Instructional 
Faculty 


A. 


IPEDS IMPLEMENTATION SCHEDULE 
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X 
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X X 

X 


: HEGIS survey will be conducted. 

n each cycle of data collection will be mailed out about July 
:h year except for Institutional Characteristics which will be 
Jovember of each year. Because of the different nature and 
■s of the data, however, the due dates, closeout dates, and 
y the data release dates wl 1 1 vary by component. 

a I mall -out of IPEDS forms in 1986 will not take place until 
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X X 


B 


IPEDS PURVEY SCHEDULE OF DUE DATES 



Form 

Put 

Institutional Characteristics 

1C 

Jam 

Fall enrollment 

EF 

Nov< 

Fall Enrollment in Occupationally 

Specific Programs 

EP 

Novi 

Institutional Activity 

EA 

Oct( 

CompI et ions 

C 

Oct. 

Residence of First-Time Students 

R 

Nov 

Finance 

F 

Nov 

Fall Staff 

S 

Nov 

Salaries of Full-Time 

Instructional Faculty 

SA 

Nov 

LI bra r ies 

L 

Nov 


4o 


VJll. FORMS IMFORMflTlOS FOR 2 YEARS AMD AMNE IMSHTO^IOMS 


3 of Control 
Highest Level 
Offering 

Suggested 

Respondent 

Periocicity 

Iriitial 
Cai lection 

Coveraoe 

Due Date 

types 

:/or higher 

Pres. Office 

ftrinual 

12/85 

1985-86 
ftcaoemic yr 

1/51/86 

lie, ano Private 
-profit/ at least 
r but less 
n Baecalaureate 

Pres. Office 

Pnnual 

12/85 

1985-86 
flcademic yr. 

1/31/86 

vate Profit 
least S-'yr 
less than 

Dal aureate 

Pres. Office 

Annual 

12/85 

1985-86 
flcadwic yr 

1/31/86 

types 

D or Higher 

Registrar 

Inst Research 

Annual 

IPEOS 86 

Fall 1986 

11/15/86 

types 

D or Higher 

Registrar 

Inst Research 

Biennial 

IPEDS 86 

Fall 1986 

11/15/86 

types 

D or Higher 

Registrar 

Inst Research 

Every A yrs. 

IPEDS 87 

Fall 1987 

11/15/87 

types 

least 2-yr 
less than Bacc 

Registrar 

Inst Research 

Annual 

IPEDS 86 

Fall 1986 

11/15/86 

types 
least £-yr 
less than Bacc 

Registrar 

Inst Research 

Biennial 

IPEDS 86 

Fall 1986 

11/15/86 



Every A years 

IPEDS 87 

Fall 1987 

11/15/87 
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rs. and above 
h Occup Programs 

Registrar 

Inst Research 

Biennial 

IPEOS 87 

Fall 1987 

11/15/87 
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Registrar 
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fit least 2-yr, 
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At least 2-yr 
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Registrar 

Inst Research 
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PEDS 87 

7/86-B 

R 1 
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Bacc or Higher 

Registrar 

Inst Research 
fidinissions 

Biennial 

IPEDS 8h 

Fall 

R 2 

Public, i Private 
Non-profit at least 

2 yr but less than 
Baccalureate 

Registrar 

Inst Research 
fidnissiom 

Biennial 

IPEDS 86 

Fall 

C 1 

Suwftary Report 

fill types 

Bacc or Higher 

Registrar 

Inst Research 

ftnnual 

IPEDS 67 

7/eB-6 

Coaoliance Report 
Suwwry Report 

fill types 

Bacc or Higher 

Registrar 

Inst Research 

Biennial 

IPEDS 87 

7/86-6 

C 2 

Suwnary Report 

fill types 
at least 2 -yr 
but less tnan 
Baccalaureate 

Registrar 

Inst Research 

Annual 

IPEDS 87 

7/86-6 

Coaoliance Report 
(Race) 

fill types 
at least 2-yr 
but less than 
Baccalaureate 

Registrar 

Inst Research 
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IPEDS 87 
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with Libraries 

Librarian 

Every ^ yrs 

IPEDS 88 
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Annual 
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11/15/87 

11/15/87 
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INSTITUTIONAL CHARACTERISTICS 
(Form IC2) 


PURPOSE 

The Institutional Characteristics (1C) data are the foundation of 
G entire IPEDS system. These data elements constitute the primary 
formation that is necessary to interrelate and understand other descrip- 
ve kinds of statistical data about education, such as enrollments, 
aff, ijraduates, and finance. 

The information is essential to: 

0 establish the survey control file for IPEDS; 

o create the basis for the National School File; 

o define parameters for establishing specific postsecondary 
Institutional sectors; and 

o develop data collection sampling frames. 

The primary purpose of the Institutional Characteristics (1C) compo- 
int of IPEDS is to collect the basic data that describe the univorse of 
'Stsecondary education institutions In the United States and its outly- 
ig areas. The resulting data file will be used as a control file for 
e entire IPEUS system and will allow for meaningful aggregation of data 
ir presentation and publication of final survey results. 

USES OF DATA 

1C will collect those characteristics on which data files may be 
irted and institutions can be identified for research purposes, data 
lalysis and sample selection. For example. Information on enrollment 
d program t i t les obtai ned from proprietary i nst I tuti ons on the 1C survey 


Wilf allow CS to sample this sector for all other IPEDS compo 

ijreatly reducing the burden to this sector. 

In addition to the need for these data within CS and the 
of Education (Titie III and Higher Education Act programs and 
for Civil Rights utiiize data from IPECS institutions), oti 
agencies rely on the data base (which is made available on ta 
resulting list of postsecondary institutions. For examp I 
Federal agencies as well as private corporations require ac 
information about institutions for financial aid purposes 
matching grant programs. 

Because the data base lists the programmatic accreditati 
Institution, it also can be used: to determine the accredits 
of institutions applying for research grants; to aid institu- 
evaluation of credentials of applicants for admission to i 
schools; to aid employers (including the Office of Personnel 
and various military branches) in evaluating credentials of 
cants; and to provide students with basic information on the 
they plan to attend. 

In summary, the Institutional Characteristics informatic 
the cornerstone of the CS postsecondary data col lection, 

C. PERIODICITY 

Institutional Characteristics data will be collected c 
basis from all Institutions in the IPEOS universe. 


The initial malloot of survey forms was made In Decen 
some 16,000 providers of postsecondary education. In subse 


dents will be requested to update the data that they provided the 
lus year, whereas, newly identified institutions will respond on a 
survey form. 


:OVb'RAGE 

he Institutional Characteristics survey will be 
ution in the IPEUS universe. 

Jl public or private non-profit institutions that 
ss than 4 year awards should complete Form IC2. 


mailed to every 


offer at least 2 


E. INSTRUCTIONS FOR COMPLETING THIS FORM 


IC2 


INSTITUTIONAL IDENTIFICATION 


pippppilli^^ 

Dv.Tte 


(. ' 1,' * , 

1 • 1 

• V-l OVMI 

* » '■» . <I**(f* A'J 9 

'.i-'Ai,* Jen' "el 

MV .’’te S ^ 

» -f; 

. 

* A' 1 rt 1 


in the space provided at the top of the report, e 
tion^s name and mailing address, and copy your 7-dlgit 
preprinted address label on the cover page. Also enter 
area code and phone number of the person responsible f 
report. 

j. Corporate Name and Address - Enter the ful I name a\ 
of the Institution, Including 9-diglt zip code ( 
should appear In an institutional listing. 

2. Name and Title of Chief Administrator of Instltuth 
name and title of the chief admini strator of the 
this report. (Example: President, Chancellor, Prove 

3. Telephone numbers - Enter the telephone numbers foi 
mation Inquiries, Financial Aid Office, and the P 

4. Respondent - Enter the name, title, and telephone i 
person responsible for completing this report. 



Location of Institution - tnter the name of the county or indepen- 
dent city in which your administrative unit is located. 

Congressional District - Enter the numberfs) of the congressional 
district(s) in which the institution is located. If the entity is 
physically located in more than ono congressional district, please 
indicate the number of each district and place an asterisk (*) beside 
the number of the district In which the main administrative office is 
located . 

Each survey form should have a preprinted address label in the lower 
it corner of the cover page to the Institutional Characteristics sur- 
fortn. When entering your institution's full name and mailing address 
•he Institutional Identification portion of the form, pleaso be sure 
carefully enter your 7-digit identification number which can be found 
"he preprinted label. 


Institution XX 
XXXXX 

City, ST Zip XX 


ID 

CODE 


This number is extremely crucial to the conduct of the survey since 
vl I I be used for control purposes throughout the processing of the 

n. 


The telephone numbers that are entered should be those that the 
fitution wishes to have made available to the public since they will 
5me part of the National School File. 


4 !? 



TYPES OF POSTSECONDARY EOUCATtON OFFERINGS 


1. Ooe« thli Institution otfor Instruction primarily lor persona who have completed or left high school? 
a ; Yes 

D L ^^0. Dui eE>g.Dle for Federal Student Fmanc.at A<d 
(Please cont.njel 

C No. arxJ nofe'iQpO'a 10 ' Feoera) Student Fnanc a? Atd 

(It yOu checked c. p'ease slop here and return »he 'orm ro NCESI 


2 . Is this Instruction (Check all that apply): 

til •. Occupa^onai (resuhng m on^iy level joo ski's) (4) C Recreai'Cnal or avocalional 

t2j I”, Academic 'ead-ng (0 aced»' cate, degree or d p'oma (S) i' Adu l has c or remed al msircciion o* high sch 

(3j Continuing prolessional 

II you checked ONLY 4 or 5. p'ease S'op and return the form to NCES 


These questions are asked to verify the inclusion c 
tion on the CS list of institutions and agencies offer! 
postsecondary education. Postsecondary education is tf 
formal instructional programs with curricula designed 
students who have completed the requirements for a high s 
Its equivalent. This is to i ncl ude programs of academic 
continuing professional education, and to exc I ude avocal 
basic education programs. 


DEFINlTiONS 

ACADEMIC PROGRAM . Instructional program of a professlona 
tionally specific nature leading toward an associate 
master’s, doctor's, or first-professional degree or resu 
that can be applied to one of these degrees. 

AVOCATIONAL PROGRAMS . Instructional programs In person 
leisure categories whose expressed intent is not to produ 
credits, nor lead to a formal award or an academic degr< 
occupationally specific skills. 


^9 


\ - ORGANIZATION AND ACCREDITATION 




B InstJlullon fenlity) covered by ihts report Ib' 

n A sng'B if> 5 ' f'jt'on oMef OQ msirociioirai pfograms ai one o» more sues Go 10 Quest on 2 
13 Pert ol 3 rru(!i msiiiuTcn system 

htarn) 01 in&* !*.l.ondJ system 


This nsmution is a (lypo ol insniutioni 

<t ) r Cenirai otiice Of system off ce — Please slop and reium ihe io»m 10 NCES 
(2j C Admin strahveiy equal Institui.on Go 10 Queshon 2 
< 3 } r. Pe*©ni msiiluiion Go 1o Qjeshon 2 
<4) n Branch »nsi'lu 1 ion (Please COnt.nue) 


Please p*oviae name and address of parer\* inshtution 


Ind caie below (with an X irr Ihe appropnaie coi.,mn) whether ihe insltlulio'iai records spOC-f ed are main'ainod 
separaie'/ ai yojr Drench or by the parent insi>tut On hsiod above 


Reco'd or type of tnfor^^atlOn 

.. . 

Mainiamod by | 

Branch 

Parcnl 1 

Institution 

(a) Siudeni records | 


-- ■■■ 

(bj Staff records | 



(c) Reveriuas and expenditures | 




utlonal Type - 
overed by this 
strati on, not 


Indicate in the appropriate box 
report. This question pertains 
to the location of Instruction 


the type of Instltu- 
to organization and 
which Is addressed 


t B. 


ChecK box a if your institution operates independently of any 


other Institution. 

It 

may 

conduct classes 

at one or more 

sites, but should 

not 

have 

other operating 

branches i n any 


other locations. 

Examples; Rowan Technical College 


SO 







b. If your institution is part of a mu 1 1 I^campus Institution o 
part of a system of institutions, please check box b; 
identify the name of the Institutional system. Also pli 
identify the type of Institution your unit represents wi 
this system, as follows: 

1. Check box 1 if your unit is a central or system office 
l.e., strictly an administrative component. No tur 
Information is needed, please return this form to 

Example: Montgomery College - Central Office 

2 . Check box 2 if your institution is one of the administ 
tlvely-equal campuses of a central administration or 
system . 

Example: Montgomery College “• Germantown Campus 

3. If your Institution Is a parent institution (please sei 
definition), please check box 3 and send CS a list of 
branch campuses. Indicate with an asterisk (^) tl 
schools for which the parent institution maintains 
student and financial records. (NOTE: IPEDS will 
survey these branches separately, but will send one se 
ail other survey forms to the parent institution*) 

Example: Northern Virginia Community 
College - Annandale Campus 


SI 


4. Box 4 should be checked If your institution is a branch 

institution (see definition). Pi ease also Indicate whic 
records are separately maintained by your institution ar 
which are maintained by the parent institution. 

Example: Northern Virginia Community College 
Loudon Campus 


2. institulJonai Control or Reiatlonahlp (Check all that apply): 


PUBLIC 
HI Fodexai 
\?) Stale 
(31 TeffiiD^al 
(4| ' Schoci D:siiicl 
l5i County 
l6) '’p fown^hp 

[ 7 \ . City 

l8j Special D.strici 
|9) . Other 


PRIVATE 

(101 < PrQriMai<.ng 
( 1 1 » No-'Cro? I 

I a 'nacoendeni (No fO‘i<;ious 3fl<i.at:0n) 

D Roi (j'Dus Ahi'iat on 
Ca'ho'c 

jepvisn 

Pfoiesiani (Spec.ty) 

Oiho' iSpecily) 


Institutional Control or Relationship -- Indicate the appropriate form < 
control or re I at ionsh I p under wh Ich the i nsti tut ion operates. Affiliatic 
with a religious group need not Imply financial backing. Check tl 
appropriate religious affiliation. If the religious affiliation 
Protestant or other, specify the denomination. If more than one respon: 
is appropriate, check all that apply. 

Certain categories are mutually exclusive: 

If your Institution is publicly-controlled, check any of boxes I 
through 9} 


If your school is organized for profit, check box 10; 


box 1 la is exclusively for independent, nonprofit institutions with 


no religious affiliation; and 


boxes under lib are to be used only if your institution is affiliated 
with a religious organization. 


3 level of Offering (Check all that apply) 

^t) • ^ Posis&condary Ced hcare. Awa'd or 0 pioma ol Less Inan One Academic vear 

!2j Posisecondary Ceni'icate. Awatd of 0 pioma of At Loasi Ore 8ui Less Than Two Academic Years 

1 3) L Associate s Degree 

(4J L- Posts econdary Cert'i ca’e. Award or Oip'oma of At Least Two Out Less Than Four Academ-c Years 

(5) Other (Specify) 

'One academe year eqja'S 30 semester cred l hour S O' ns c<;u«va'ent. or 900 cor'taci hours 


Level of Offering - Check all applicable levels for all credit programs 
offered at this institution. Program levels are Identified on the basis 
of either recognition for their completion, or duration, or a combination 
thereof. 

(I) through (4) - Note that these categories are differentiated 
on the basts of length of programs. Do not designate the cate- 
gories on the basis of the terminology used by the institution to 
describe those completions. All references to length of study 
should be interpreted to mean the equivalent of full-time aca- 
demic years; that is, at least I but less than 2 years refers to 
the number of credits or the course load that would normally be 
completed by a full-time student attending within the stated 
time periods. One academic year equals 30 semester credit hours 
or its equivalent, or 900 contact hours of instruction. 




DEFINITIONS 


iECQNDARY CERTIFICATE, AWARD OR DIPLOMA (LESS THAN I ACADEMIC YEAR) , 
res the completion of a program that would be completed in less 
I academic year (2 semesters or 3 quarters) or less than 900 
ict hours by a student enrolled full-time, 

iECQNDARY CERTIFICATE. AWARD OR DIPLOMA (AT LEAST ONE BUT LESS THAN 
ACADEMIC YEARS) . Requires completion of an organized program of 
' at the postsecondary level of Instruction of at least one but less 
two full-time equivalent academic years, or designed tor completion 
least 30 but less than 60 credit hours, or In at least 900 but 
than I ,800 contact hours, 

ilATES DEGREE . Normally requires at least 2 but less than 4 years of 
•time equivalent col lege work, 

iECQNDARY CERTIFICATE, AWARD OR DIPLOMA (AT LEAST TWO BUT LESS THAN 
ACADEMIC YEARS) , Requires completion of an organized program of 
' at the postsecondary level in at least two but less than four 
•time equivalent academic years, or designed for completion In at 
f 60 but less than 120 credit hours, or at least 1,800 but less 
3,600 contact hours. 


S'‘(- 





academic or occupational) with well defined cc 


4 t)o«» this inatltullonoHwany forrnalfy organised programs (either 
reouiremema that bo not lead to a toimal award? 
a fw ves 


NO Formal Award Programs - Indicate whether this Institutic 
programs with stated occupational objectives and well-defi 
requ i rements that do not lead to a formal award, 

5 This /nsPfufion Is accredited by the lolfowmg (Check all that apply); 
t.u ' (3) Q Sid'e Accredit f’g or Approval Agency 

i2i . PT?g»oraiAcc'M»*'f>g Agency (4) J Not Appi cab’a 


Institutional Accreditation - Indicate the types of agencie: 


It this institution. 


6 Do any programs irtlMt Institution have apecieiiaed accreditatlort recognized by the U S Oepertment of Educailo 
Refer to the dtlac^ed wt 

a r fJo b n V« 11 yes. piease i st the 5peclall^6d program accrediiatior’s by code number 'n tho spaces providi 
agency COOES 



programmatic Accreditation - If this institution has prog 
specialized accreditation by programmatic accrediting ag 
nlzed by the u. S, Department of Education (Higher Educati 
tional /Vocational Institutional Eligibility Agencies), reft 
attached list and enter the appropriate code number of the j 
f tat ion in the spaces provided. 


S5' 


Acc'ed * Bca'd fo' Eng:''BQr.ng and Techno ogy "'C 

11 ENG ENGINEERING ‘P'olofiftiondi dogme and 

graduaie CfOgMh''>) 

■ 2 ENGT engineering TEChnOLCGY lassoc’d^o 

and Daccaiat.‘ea:i> cegieo Dfogiamg} 

Acced '•'■0 Bureau oi Heann Educa: cn Schools 
2 1 MAAB Wgn CAL ASSISTANT EDUCATION (pnvai© 

scnoo's and p'og'arng) 

2 2 ML FAQ MEDiCAL LABORATORY TECHNICIAN ED- 
UCATION to* yata schools Anri associate da- 
g*d© a<'d coriiiica’a prog'amsj 

2 3 aHE allied health education fprivaie 

schools and p'ograms) 

Accredii r’g Ccmm.ssion on Eduraiion lor Health Sorv.ces Adm nis- 

•'3*00 

3 1 hsa health services administration 

fgiaduaie degree ptogramsl 

Accredit riQ CounC'l cn EcJjCa'>on lo Joume'ism and Mass Conr.mu- 
r ca: on 

4 I JOUR journalism (professional, baccalaureate 

and graduaie degree p'ograms) 

A'ner cari Academy ol Microbio'ogy 

5 » MiCB MICROBIOLOGY (postdocioral programs! 

Amer ran Assembly ol Co'legiaie Schools ol Business 

6 1 BUS BUSINESS (baccaiaureaio ard graduate pro 

grams in business and rnandgerr.dni) 
e» 2 QUSA BUSINESS (bacca'autoa'e and master s pro- 
grams in acrouniancy) 

A'ro' can Associa! on ol BiWe Coi'oges 

7 \ Bl BIBLE COLLEGE EDUCATION (Bib'O col- 

leges and insiituies oifering undergraduate 
programs) 

Arro'ican Associat cn Ipr Marriage and Family Therapy 

8 1 MFCC M ARH I AGE AND FAMILY THERAPY (c-m cal 

tra nmg programs) 

8 2 MFCD marriage AND family therapy (gradj- 

ate degree p'ogr.ima) 

Arrc' ran Associat cn ol Nurse Anostheiisis 

9 1 ANEST nurse anesthesia (proloss cna! schools.' 

prog'ams) 

AfrO'.caft Bar Assoc'aiion 

10 1 LAW LAW (profess ona' schools) 

Anro'-rah' Ooard ol Funeral Service Educaiion 

111 FUSER funeral SERVICE EDUCATION lindo- 
pendeni schoo s and co‘iog*aio depanments) 
Arro'ican Cohege ol Nurse Midwives 

12 1 M<DWF NURSE MIDWIFERY (basic educailon pro 

grams) 

Amsr^tart Council on Pharm&ceullcai Educaiion 

13 1 PHAR PHARMACY (proless onal degree programs) 

Arrerican Denial Assoc-aiion 

14 1 DA dental assisting 

14 2 OH DENTAL HYGIENE 

14 3 or DENTAL TECHNOLOGY 

14 4 GENT DENTISTRY (prog'ams loading 10 OD S or 

D M D degrees and advanced general den- 
hsiry ^nd denial specialty prog'ams and gan- 
oral praciice residoncy programs) 

Arrerican Diole!<c Associailon 

15 1 DIET DIETETICS (COOrCInaied undergraduate pro- 

grams) 

’52 DiETl DIETETICS (posibaccalaureaie iniornship 

programs) 


Ame'ican Library Association 

16 1 LiB L.HRARianShip rgraduato p.' 0 'essiona de- 

gree orograms) 

American Med ca' Associai on Corrm.tre 0 on Ai'-ed Hua (h Educa- 
Iron and Accrediiation 

17 1 APCP assistant TO THE PRIMARY CARE PHY- 

S'CIAN 

17 2 BOT specialist IN BLOOD BANK TECHNOL 

CGY 

17 3 CYTO CYTOTECHNOLOGtST 

1 7 4 QMS DIAGNOSTIC MEDICAL SONOGRAPhER 

17 5 EEG ELECTROENCEPHALOGRAPHiC TECH- 

NOLOGIST 

176 EMT EMERGENCY MEDICAL TECHNICIAN- 

PARAMEDIC 

17 7 HT HISTOLOGIC TECHNICIAN TECHNOLO 

GIST 

17 Q MAC MEDICAL ASSISTANT 

179 MLTAO MEDICAL LABORATORY TECHNICIAN (as- 

sociate degree) 

1 7 1 0 MLTC MEDICAL UBORATORY TECHNICIAN [Cor- 

iilicate) 

17 11 MRA MEDICAL RECORD ADMINISTRATOR 

17 12 MAT medical RECORD TECHNICIAN 

17 13 MT MEDICAL TECHNOLOGIST 

17 14 NMT NUCLEAR MEOiClNE TECHNOLOGIST 

17 15 OMA OPHTHALM.ICMEOICAL ASSISTANT 

17 16 OT OCCUPATIONAL THERAPIST 

l7l7PEnF PERFUSIONIST 

17 18 RAO RADIOGRAPHER 

17 19RSTH RESPIRATORY therapist 

17 20 RSTHT respiratory THERAPY TECHNICIAN 

17 21 RTT RADIATION therapy TECHNOLOGIST 

1 7 22 SURGA SURGEON S ASSISTANT 

1 7 23 SURGT SURGICAL TECHNOLOGIST 

Arrerican Cptomeinc Associai on 

18 1 OPT OPTOMETRY (protessionai programs) 

18 2 OPTR OPTOMETRY (residency prograrr.3) 

18 3 OPTT OPTOMETRY (technician programs) 

American Osiocpaih c Associaiion 

19 1 OSTEO OSTEOPATHIC MEDICINE (p'og/ams ’ead- 

iz-g to 0 O degree) 

American Physical Therapy Asisociation 

20 1 PTA PHYSICAL Therapy (prolossionai pro- 

g'ams) 

20 2 PTAA physical THERAPY (programs lor lha 

physical therapist assistant) 

American Pod’aioc Medcal Associal-on 

21 1 POO PODIATRY (prolossionai and graduate de- 

gree programs) 

American Psychological Associat on 

22 1 CLPSY PSYCHOLOGY, CLINICAL (doctoral pro- 

grams) 

22 2 COPSY psychology, counseling (doctoral 

programs) 

22 3 IPSY PSYCHOLOGY, PROFESSIONAL (pTWloC- 

toral iniemship programs) 

22 4 PSPSY PSYCHOLOGY. PROFESSIONAL SCIEN- 

TIFIC (docicral programs) 

22.5 SCPSY PSYCHOLOGY, SCHOOL (doctoral pro 

grams] 

Amoncan Society ol Landscape Architects 
23.1 LSAR landscape architecture (undergradu- 

ate and graduate degree programs) 




AmeTYcan Sp^ec^^lBriguage Hearing Assocja’i^n 

24.1 AUD AUOIOlOGV (masier's degree programs) 

24 2 SP SPEECH LANGUAGC PATHOLOGY (mas- 

ters degree pfog.*afi^s) 

Amefica/iVererinary Medical Associa^on 

25 \ AOVE T VETERIWARY WEOlC'SE |lwo y eer prog^a n> 

for ihe a.'i-mai technician) 

25 2 V£T VETEPINARY MEOJCINE I professional p'O- 

gra-ns leading to 0 V M or V M D dog-ceSL 
Association lor Ciimca' Pastoral Education 

26 1 PAST CDNICAL PASIORAI- EDUCATION (basic 

advartcod. and supervisory cnrrical pastoral 
edbcai'on programs) 

Assooairon oJ Adranced RabDn°cat and Talmudic Schoots 
27 1 rabn rabb'nical and Talmudic e ducat rON 
(advanced Rabomical and Ta^nnudic schoo’s) 
Association ol Independent Coi'eges and Sc^oots 
20 1 JRC6 BUSINESS (prrvato |un»0’ toleges and pjsi* 

ness schools) 

28 2 SRCB BUSINESS (pnvaie ser-io* co'leges ano b-usi- 
ness schools) 

28 3 PPB Business (pnvaie posisecondary schools 

artdp'og'ams) 

AssPciahon of Theological Schools m the Unred Slates and Can* 
ada 

29 t ThEOl theology { gradoaie schools ol meo'ogy) 
Couricilon Chitopracnc Educalon 

30 1 CHiRO CHlROPRACT IC (programs leading to D C 

degree) 

Codneu on Education tor PubUc Health 

31 t CHE COMMUNITY health EDUCATION (gradu- 

ate prograitis) 

31.2 CHPM community health PREVENTIVE ME 01* 

CINE (graduate programs) 

31.3 PH PUBLIC HEALTH (graduaie schools of pufc'iC 

heaih) 

0>urci: on Social Work Educal-oo 

32 1 SW SOCIAL WORK (baccaiauraaio arxj masier a 

degree programs) 

fouhd&'.iontof Interior Oes gn EduteiiOh Research 

33 1 F(OER INTERIOR DESIGN (profess onal and lechn; 

cal programs) 

liaison Committee on Medical Education 

34 1 MED MEDICINE (programs leading to M 0 de* 

gree) 

National Accredit a iion Council lor Aigencies Serving the Blind and 
Vlsuaiy Kanditappeo 

35 1 BVH BLIND ANO VISUALLY HANDICAPPED ED- 

UCATION (posi secondary vocatronai educe* 
Von programs) 


N&lior>al Accrediting Cornmlsston oi Cosmot 
3^0nC05 

36 1 COSME COSMETOLOGY 

Naiional Arch lectjral Accred.lmg Board. Inc 

37.1 ARCH ARCHITECTURE (profess 0 

grams) 

Naho.nai Association ol Praci-cai Nurse Educanon 

38 1 PME MUBSlNQ tpiaeiicai nurse pr 

National Aasociaiion ol Schools ol An and Des gn 

39 t ART ART {p/ofessiona* schools ar 

Nat.onai Association ol Schools of Dance 

40 1 DANCE DANCE (pro^ess-onai school 

Na: onai Association ol Sciioo's of Mus e 

41 1 MUS MUSIC (baccalaureate and \ 

ptogiams) 

Nafiona< Association ol Schools ol Theatre 

42 1 THEA THEATRE (professional sc 

grams) 

National Association oi Trade and Technical Schoi 

43 1 NAT7S occupational. TRADE A 

EDUCATION lassociBie am 
degree prog'ams) 

43 2 NDNAT OCCUPATIONAL. TRADE A 

EDUCATION (non-degree pr 
Nahonai Counci' for Accrediia* onot Teacher EdoJ 

44 1 TED TEACHER EDUCATION (oa 

graduate degree pfogran*,^) 
Nat.onai Home Study Cot-nci’ 

46.1 NHSC HOME STUDY EDuCATlor 

higher degree programs) 
Naiior>ai League (or Nu'srng. Inc 
46 1 ADNUR NURSING (associate degree 

46 2 ONUR NURSING (diploma program 

46 3 NUR NURSING (Odcca'aureale ar 

programs) 

46 4 PNUR nursing (practrcal nurse pr 

Socieiy of American Poresiers 

47 1 FOR forestry (baccalaureate 

fessional degree programs) 
Commission on Opticianry Accrediraiion 

48 \ OPD OPTICIANRY (2 -year progrs 

a'mic dispenser) 

48 2 OPLT opticianry (1 -year progra 

ipic laboratory lechmcran} 



r b - caiendak, admission requihhments and services 






1 Precfomlnaol calendar system at this InsUtutlon (Check one); 

(i; : . Scn-.os'or (4J 4 1 4 P,an 

I2| _ Oi.ar»e^ (51 "! 0«»G'S Progfam tjy program 

t6l \.\ Othet 


2 . Please check below ail locations where credit non-credit courses are offered. 


CPEOir 
a ' In SiaiQ 
0 : . Oji cl Stale 
c : ‘ AUfoad 


NON-CREDIT 
a in Stale 
b Out ot'Staie 
c J Abroad 


3. please check below all facilities where credit non-credir courses are offered. 
CREDIT 


a ■ OncamouS 
b . Co'roct onai lacu.fv 
c ; ‘ Local EtJucaiion Agency inc ity 
d Ciher Government lac ity 
e ■ ‘ Non Government lacii ty 
I I “ Oihor 


NON-CflEOJT 
a ■ ; Cn campus 
b CorrecKonai Iqc l.ty 
c ( j toca* Education Agency lacJily 
d f) Other Govd.'rmont lacil.ty 
6 ' Non*Gcveinmeni laci ily 
I Oiher 


4. Does your Institution offer credit courses at mltliary instelietlons? (Check ell that apply) 
a ' In States and or Terriiones D Abroad c no croon courses otieroO 


S Does this instllullon uae any of the following informeiJon as part of the selection process for entering freshmen? 


( 1 1 ' ■ Ji qh tkChool (1 pioma or ns equiva'eni 
j2j i High schoo‘ Class standing 
(3) I Adm-ssions test scores 
' I SAT 
f ACT 
. Other 

( 1) I ‘ nesioency 


(5) I Evdenco ol abi'ity to henef t trom nstruction 
16) : 1 Age 

(7j Score on ire Test of Eny ish as 0 Foreign Language 
(TOEFL) for loregn app icani or anequiva'ont lesi 
18) i.‘ Other (Speedy) 


stions 1-5 are self-explanatory. 


8. What was the average high school percentile ranit of your last entering freshman class? 

(average petceniTeTanky 


rage High School Percentile - 
students In your last enter! 


Indicate the average percentile 
ng freshman class. Compute the 


rank of 
average 


5 ^ 



by summing the percentile ranks tor all entering freshmen 
the number of entering freshmen included in the sum. If i 
sible to compute the average, please estimate it. 


7. 0o«« your PnatHutlon oMer (credit nonctodll) ecPivlilea usiog any of the following selected modes of instruct 
ihet at>ptyV. 


a C 'edit actiwi’ies 

1 1 ) WO'tc in a program relaied sailing v^:ih pay 
L': Work in a r'ogiam re'dted seti.r'g wiinout pay 
l" H'jme Study 

Tj CofresDondonca 
p Radio a’td TV 
: K’e wspaoer 


b Non ere Oil achvif-es 

(1) tZ Work in $ program re 'a led setting wirn pay 
(2j r. Work in a program related seii ng wiinout p 
ai U >^oma Sti;dy 

i.', Correspcndance 
□ Radio and TV 

Newspaper 


Modes of Instruction - For credit and non-credit activltle 
Indicate from the choices listed al I of the types of Instru 
ery that are employed by the Institution at any of its lO' 
list is not intended to be exhaustive, and omits the mor 
instructional modes. 

a. Experience in a job-related setting, with pay, co 
programs in which substantial periods of acadei 
ternate with work for pay in industries and occ 
are the objectives of the program. It could 
employment held simultaneously with Instruction 
ment was considered an integral part of the progr 

b. Experience In a Job-related setting, without pay, 
student/practice teaching or unpaid internships. 


8 S«recicd student services offered by your irtstitutlon (Check sH that apply): 

M > flerrediai insiruciiona- programs (6) ' * Assistance for iho heanr^g i-npa red 

i2) I j Academic career counseling (7) C. Access for the rr obi ?y rrpared 

'3) ; ‘ trr^ploymeni sen/ices for current students (8) 1 On campus day care Ipr ch Idren of Studonis 

(4) , Piar'eme.".t serv.cfls (or program comp oiers l9t „ • None of (he aoove 

(5) Assistance for sua'iy irrpaired 


ted Student Services - Indicate which of the selected services are 
jed tor students at the Institution. Check ‘’remedial programs” it 
nstitution has either required or voluntary activities designed to 
basic achievement levels or to improve basic skills. Include day 
It the service Is available, whether or not enrol lees are charged a 


(^0 



* PART C SHOULD ONLY BE COMPLETED ^ 

* — )(. 

» IF YOUR INSTITUTION ENROLLS FULL- 

* * 

* TIME STUDENTS. * 

X 


PART C STUDENT CHARGES FOR ACADEMIC YEAR 1985-86 


TUiTjON AWO required fees (Use frt dismu. la-Sraie cfta'Qes. i appiicab’e) 
1 . Ooes your instiiuirori enroll Bnf full time stud«nt»7 
a. Oo Part 0 O fl Yes. p’easa conim j© 


2 . \% an application ta^ for aPmlsaton f aqultad by irtsUtutlOrt? 
a ”' Uo t> ri '^es 


Amouni $ , 


3. FoT fufPilma students, are there different tuition and fees charges tor: 


a 0^ie»ent student tavtfs (eg tiOshR'an.soohomotet 
rr No L; Yes 

b OiHerent’nslojcLonar programs? 

C NO CJ Yes 

4. do you charge toii-ttme students? 
a( 1 ) n f^lai tee for tuition 

Amouni $ Per _ semesier 

_ gi/arter 
_ progfam 
. . year 

{2} Range of credif hours covered by this J'at tee. 

Mm 10 M.ftK 


b. U Per hour 

Amouni $ Per ^ semester credit hour 

^ quarter credit hour 
„ contact hour 
_ other, specify 


•,V6' 


NOT include room and board chargee) 


AMOUNT 

1 1 ) Local Resident (tn-disincf) $ 

1 2) Other in-S'dte Student, it different $ 

(3| Out of-State student $ 


6 Do you provide dormitory faciNtlet for your aiudenfa? 

a G No d . G Yes U yes. piaasa usi the typical room cha'ges tor a student (or the i96S 96 academic year 

Amount $ 

7. Do you provide meal plana (or your aludenia? 

a rj No b. n Yes t( yes. please list the typical board charges lor a studeni (or ihe t9d5 B6 academic year 

AmoutuS 

Days per weeK tor which board Charge is applicable (Check one) 

5 days C 6 days C Tdays L'l 

e. for full-tirno studenta, please report the eisndard o-r average announts lor the following Items (e g., ihe amounts used by yOur 
financial eld office for computing student financlel eld awerds): 

Amount (who'e doMars) 

a. 0c)oJis and Supplies $ 

b Transportation $ 

c Room and board (tor rton-dornuiory students) % 

d Miscellaneous expenses $ 


6 1 



DEFINITIONS 


RESIDENT . A student who is a legal resident of the locality in 
he or she attends school . 

“iTE STUDENT. Students who are legal residents of the State in which 
attend school. 

--STATE-STUDENT . A student who is not a legal resident of the State 
Ich he or she attends school. 




PART C of the institutional Characteristics form Is i 


explanatory When reporting tuition and fees In questior 
report for the entire academic year. This amount sho 
allowances for room and board - report those charges in 
7. For institutions that provide free room and board, 
amount line. 

PART C - STUDENT CHARGES 
A. General Instructions 

It is recognized that tuition and required fees an' 
charges may not be the same for all students at an Inst 
fore, please be guided by the following. 

1. Report tuition and fees charged to in-dlstrict 
(local residents) If there are different char 
your institution. 

2. Include all fixed sum charges which are REQUIRt 

proportion of all students that the student who 
charges is an exception, 

3. Do not include any charges which are clearly oi 

4. If the Institution has a single lump-sum chargi 
required fees, room, and board, please apport 
charges among the appropriate categories to 
about tuition or fees. 


I terns to be Completed 


tnrol Iment of Full-Time Students - Indicate if your institution 
enrolls any students on a full-time basis. If not, skip to 
Part D. 

Application Fee - If your institution charyes an application fee 
please Indicate the amount. 

Charge Variations - This applies to local resident full-time stu 
dents only. Indicate whether there are different tuition and 
fees charges for the different student levels or different 
instructional programs. 

Basis for Charging Full-Time Undergraduate Students - Indicate 
whether a flat fee or credit hour charge is used to establish 
total charges for full-time students. If a flat fee Is charged 
and a range of credit hours is permitted, provide the minimum 
and maximum number of credit hours. 

Typical Tuition and Required Fees - Enter in the spaces provid- 
ed the dollar amount of tuition and required fees for an acade- 
mic year most frequently charged to each of the types of full- 
time students indicated. If tuition is charged on a per credit 
hour basis, multiply the charge per credit hour by the number 
of hours that would normally be required per academic year to 
complete a degree or program at the institution. 


6.-7. Typical Room and Board Charges - If this institution main- 
tains dormitory facilities, report as room charges (for an aca- 
demic year) the charge to a typical, full-time student sharing 
a room with one other student. 

Report as the board charge (for an academic year) 
the charge to a typical student. Check the number 
of days per week for which the board charges are 
applicable (5, 6, or 7). If board charges are cal- 

culated on a different basis (such as number of 
meals), estimate the number of days that would be 
covered by the board contract amount. 

it the institution makes a combined charge for room 
and board, estimate the proportions of the total 
charge in each of the categories. 

8. Average Cost of Attendance Information - Enter, in the spaces 
provided, the average amounts a typical full-time student would 
expect fo pay/spend to attend your institution. If dormitory 
facilities or room and board are provided, these charges should 
be reported in questions 6 and 7; report in question 8.c., the 
average amount for students not living in dormitories. If your 
institution is eligible for student financial aid, report those 
amounts used by the financial aid office for computing awards. 
Otherwise, please estimate these amounts. 
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1 . Is ihls institution eligible 10 parttcipate in any Of the following Federal student financial aid programs? (Check all that apply 
for the current academic year) 

Vetera '••s AOm nisiranon | VA) i6> ■ N.^JionaJ O/rpci Siudon: losn iNDSL} 

t?) ‘ Po l Grants (7) ' ; ghor Educoiion Assistar^co Loan (HEAL) 

3> J Supo'Qiren'ary F.dJCahonal Oppor’un ty Grants iSEOGi (8| : ‘ Oiher rece»a' «tv.0eni l.nanc a' a-d programs 
:4> ; Gua'antead Siudeni Loans (GSLI ,7. Not 6i.g d:o *o.' any of ihe abovo 

CoUoge Work Study iCWS) 


2. Does this Inslllutlon offer Inslrucilon through the Job Training Partnership Act (JTPA}7 
a L' No D U Yos c L.'l Do Not Knew 


PART D ~ PARTICIPATION IN FbDLRAL PROGRAMS 

1. tligibllity for Federal Programs - Indicate for which of these 
Federal Programs the institution is eligible. This list Is n 
Intended to be exhaustive. 

2. Job Training Partnership Act - Indicate whether this Institution 
offers instruction through the Job Training Partnership Act (JTPA 




PART E - ADDITIONAL INFORMATION 


This section should be completed by institutions that are new to th 
CS universe. Schools that have participated in the HEGIS program do no 
have to complete this section. 




t. Pffidse list the CiaseiMceilon of Instructional Program (CtP) code and tiife of ati instruct JPr>al programs ottered et this 
tnsiltiriion. Refer to the attached list. 

CiPCOOS PROGRAM riTLG 


jUsQ aoo forai sheers il recessary) 


Instructional Programs - Please I i st the CIP code andtitleofall i nstruc 
tional programs offered at your institution. Use the attached I i stir 
from the Classification of Instructional Programs (CtP) to detarmlr 
program codes and titles. 


7 . How many peraoni ere employed full time at this Insiitullon? 
a U less Than IS t). D tSor More 


Fu I 1-Time Staff - Please indicate how many persons are employed at yoi 
institution according to the categories shown. 
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3. AMhl8 InstHulfOn: 

A Ata d‘: in^iruciio''al fdcuily enriflioyed on a part (iTie oaS'S*^ 

.No * ] Yes 

n Do a.V::'si'uct.onai lacuiry COV' bute serv-ces (o g . are rr.efrbers of a ro( g«ous orde'1 o/ are (» ey a-/ m iiary pefsonr.eP 
No > Vos 


uctional Faculty - This item refers to ALL instructional faculty* 
e answer parts a, b, and c* 


DEFINITION 

UCTIONAL FACULTY . Members of the I nstruct ion/Research Staff whose 
ry assignment is Instruction including those with release time for 



institutional characteristics 

(Form IC3) 


A. PURPOSE 

The Institutional Characteristics (1C) data are the foundation 
the entire IPEDS system. These data elements constitute the prim 
information that is necessary to interrelate and understand other descr 
tive kinds of statistical data about education, such as enrol linen 
staff, graduates, and finance. 

The information is essential to: 
o establish the survey control file for IPEDS; 

o create the basis for the National School File; 

o define parameters for establishing specific postsecondary 
Institutional sectors; and 
o develop data collection sampling frames. 

The primary purpose of the Institutional Characteristics (1C) com 
nent of IPEUS is to collect the basic data that describe the universe 
postsecondary education institutions in the United States and its out 
Iny areas. The resulting data file will be used as a control file 
the entire IPEDS system and will allow for meaningful aggregation of d 
for presentation and publication of final survey results. 

B. USES OF DATA 

1C will collect those character Istics on which data files may 
sorted and institutions can be identified for research purposes, d 
analysis and sample selection. For example. Information on enrol Im 
and program titles obtained from proprietary institutions on the 1C sur 


w(!l allow CS to sample this sector for all other IPEOS comp 
yreatly reducing the burden to this sector. 

In addition to the need for these data within CS and th 
of Education (Title III and Higher Education Act programs an 
for Civil Rights utilize data from IPEDS institutions), o' 
agencies rely on the data base (which is made available on t 
resulting list of postsecondary Institutions. For examp 
Federal agencies as well as private corporations require a 
information about institutions for financial aid purpose: 
matching grant programs. 

because the data base lists the programmatic accreditat 
Institution, 1 1 a Iso can be used : to determi ne the accred itat 
institutions applying for research grants; to aid institu' 
evaluation of credentials of applicants for admission to 
schools; to aid employers (including the Office of Personne 
and various military branches) in evaluating credentials o 
cants; and to provide students with basic Information on tht 
they plan to attend, 

in summary, the Institutional Characteristics informat i 
the cornerstone of the CS post secondary data col lection. 

C. PERIODICITY 

Institutional Characterlsti cs data will be collected 
basis from all institutions in the IPEDS universe. 

The initial mallout of survey forms was made In D 
some 16,000 providers of postsecondary education. In subs< 
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dents will be requested to update the data that they provided the 
U 5 year^ whereas, newly identified institutions will respond on a 
survey form, 

OVERAGE 

he Institutional Characteristics survey will be mailed to every 
ution in the IPEDS universe, 

A{ private non-profit and private profit institutions that offer an 
of less than 2 years should complete Form IC3, 
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£ . I NSTRUCTIQNS FOR COMPLETING THIS FORM - IC5 


I INSTmniONAL roENTIFICATlON 



or 

f ,* -r 

O’. V 




* 1, 


'lie ^3 

• e»'» ^ 1 





'.rev ' . 

M .“iVAtf ■.! i 


Cf < 


In the space provided at the top of the report, enter the institu- 
tion's name and mailing address, and copy your 7-dlgit ID number from the 
preprinted address label on the cover page. Also enter the name, title, 
area code and phone number of the person responsible for completing the 
report. 

1. Corporate Name and Address - Enter the full name and mailing address 
of the Institution, including 9-digit zip code (if known), as It should 
appear in an institutional listing. 

2. Name and Title of Chief Administrator of Institution - Enter the 
name and title of the chief administrator of the entity covered by this 
report. (Example: President, Provost, Owner, etc.) 

3. Telephone numbers - Enter the telephone numbers for general infor- 
mation inquiries. Financial Aid Office, and the Admissions Office. 



Respondent - Enter the name, title, and telephone number of the 
5 on responsible for completing this report. 

Location of Institution - Enter the name of the county or i ndepen- 
t city in which your administrative unit Is located. 

Congressional District - Enter the number(s) of the congressional 
trict(s) in which the institution is located. If the entity is 
sicaily located in more than one congressional district, please 
i cate the number of each district and place an asterisk (*) beside 
number of the district in which the main administrative office is 
ated . 

Each survey form should have a preprinted address label in the lower 
ht corner of the cover page to the Institutional Characteristics sur- 
form. When entering your institution's full name and mailing 
ress in the i nst i tut i ona i identification portion of the form, please 
sure to carefully enter your 7-dlglt Identification number which can 
found on the preprinted label. 


Insti tut 

ion XX 

»» HUH# 

XXXXX 
City, ST 

Zip 

XX 


ID 

CODE 


This number is extremely crucial to the conduct of the survey since 
will be used for control purposes throughout the processing of the 



The telephone numbers that are entered should be those that 
institution wishes to have made available to the public since they w 
become part of the National School File. 


TYPES OF POSTSECONDARV EDUCAT(ON OFFERINGS 


t- 0o«s thiA insMtuMon oHer insirucUon pflmdHiy for poreons who have compfated or left high achooJ? 
a -I' Yes D No (il no, p'ease slop hero and return ihe form fo NCES) 

2 i8 litis insiruciion (Check all that apply): 

; 1 > Occupational (resu’iing m entry revel job Ski ’s) (4) J Recroai'ona' or avocanonal 

< 2l " frc^demo. leacu-tg w a cen . degree o' diploma C i tas:c or temedrai ucUod w hrgb school 

1 3| ;; Com numg proVss^ondl valency 

II chocked ONLY 4 or 5. p'ease Slop and reium the fonn to NCES 


These questions are asked to verify the inclusion of this instl 
tion on the CS list of Institutions and agencies offering all types 
postsecondary education. Postsecondary education Is the provision 
formal instructional programs with curricula designed primarily 
students who have completed the requirements for a high school diploma 
its equivalent. This Is to I nc I ude programs of academic, vocational 
continuing professional education, and to exc I ude avocatlonal and ac 
basic education programs. 


DEFINITIONS 


ACADEMIC PROGRAM . Instructional program of a professional or non-occL 
tionally specific nature leading toward an associate's, bachelor 





s, doctor's, or f i rst-protesslona i degree or resulting In credits 
in be applied to one of these degrees. 

ONAL PROGRAMS . Instructional programs In personal Interest and 
i categories whoso expressed Intent Is not to produce postsecondary 
nor lead to a formal award or an academic degree, or result In 
•ional ly specific skills. 
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, The insmutioft (enuiyl covered »v *^’1® report li: 
a ” A sng-o ;^s^l’•J^cn cHon'ig in5:rxic:-ona: programs ai oro O' rroro silos Go io QuosMcjn 2 

t> r. pa*! 0^ a rhuH insHb'iOn sysieni 

Wane oi inst tu'iona system 


This <n«;ri? j’ or> ;$ a (Vype ol instiiudon). 

(1 J n Ceniral office or sys'Ont off co — P’oaSB s*f)p ar»d ro'om mo fotro lo NCES 
l2J C A(jrrin.sfraiivo!vOq'ja‘ nsfi‘u*>on Go fo Question ? 

V- Pat®''* nSMoi on Go >0 Quost-oo 2 
. ! Granch nsfi'u'ion (P.ease conf nuo) 


P ease provide name and add'oss of parom msiitition 



ind ca'e below (wtn an X ;n ihe appropdaio column) whothor iho msniuiionai records spocififKl 
a-e fr3 n?8>ned separafe'y at your otanch ot try me patonuns*'VuV)on abcrvo 



Ma ma nod by 


ParonI 

Irsiifufion 


1 flacohJ <H lype o' ir.formaiion 

( 


institutional Type - Indicate In the appropriate box the type o1 
tion covered by this report. This question pertains to organiz 
administration, not to the location of Instruction which Is 
in Part B. 

a. Check box a if your institution operates independent!’) 
other institution. It may conduct classes at one 
sites, but should not have other operating branche 
other locations. 

Example: Omni School of Travel 

b. If your institution is part of a multi-campus Institui 
part of a system of Institutions, please check be 
identify the name of the Institutional system. Ai 
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Identify the type of institution your unit represents within 


this system, as follows: 

1. Check box I if your unit is a central or system office, 
i.e., strictly an administrative component. No further 
information is needed, please return this form to C5. 

Example; A6C Beauty College - Central Office 

2. Check box 2 if your institution is one of the administra*- 
tively-equal campuses of a central administration or 
system. 

Example: ABC Beauty College - Houston 

3. If your institution is a parent institution (please see 
definition), please check box 3 and send CS a list of all 
branch campuses. Indicate with an asterisk {*) those 
schools for which the parent institution maintains all 
student and tinancial records, (NOTE: IPEDS will not 
survey these branches separately, but will send one set of 
all other survey forms to the parent institution.) 

Example: ABC Beauty College - Dallas/Ft. Worth 

4. Box 4 should be checked if your institution Is a branch 
institution (see definition). Please also indicate which 
records are separately maintained by your institution and 
which are maintained by the parent Institution. 

Example: ABC Beauty College - Park Street Location 
(Da I las) 
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^ fftjf P' Of Ihe reltgrous relationship under which this Insittutlon operates, (Check all 

<ti;;Pi,r^rC (2) Private 

A Cl Prof 1 Making 
0. Nonprofit 

[. (ndependeni {No religious alMiation) 

Pettgicus Affiliation 
T Caiwtc 
Jewish 

Cl Prarestanl {Specify) 

r Other (Specif) ^ 


i nstitutional Control or Relatlr^n^hi p - indicate the appropriate 
control or relationship under which the Institution operates. Aft 
with a religious group need not l„p,y financial backing. Oh, 

appropriate rel Iglous affiliation. |, the religious afflllat 
Protestant or other, specify the denomination. If more than one r 
Is appropriate, check all that apply. 


3. level of Offering (Check all that apply) 


' Than one Academic % 

-I Mwoat, S fcgw ’’ * " Than Two Academic Yeara 

is! n Two 8ul Less Than Four Academic Years 


One acaoemicyear scuals 30 semasler credil hours or its eouivaleni, or 900 conlaci hours. 


- Check all 

offered at this Institution, 

of either recognition for thel 
thereof. 


applicable levels for all credit prc 
Program levels are Identified on the 
r completion, or duration, or a oombln 


ID through (4) - Note that tn 

the h , rategorlas are differs 

Tne basis of lenn+h 

9th Of programs. Do not designate the cat 

the bas s of the. • 

or the terminology ncpH k u.,. 

+K ^ institution ti 

these completions. All 

references to 

Ihterpreted to mean th. • 

equivalent of full +i 

^ i I time academic y 




least 1 but less than 2 years refers to the number of credits 
course load that would normally be completed by a full-time 
attending within the stated time periods. One academic year 
30 semester credit hours or its equivalent, or 900 contact 
f instruction. 


DEF I NIT IONS 

Y CERTIFICATE, AWARD OR DIPLOMA (LESS THAN I ACADEMIC YEAR) , 
completion of a program that would be completed in less than 

'ear (2 semesters or 3 quarters) or less than 900 contact 
tudent enrolled full-time. 

Y CERTIFICATE. AWARD OR DIPLOMA (AT LEAST ONE BUT LESS THAN 
YEARS) . Requires completion of an organized program of 
postsecondary level of instruction of at least one but less 
l-time equivalent academic years, or designed for completion 
30 but less than 60 credit hours, or in at least 900 but 

800 contact hours. 

DEGREE . Normally requires at least 2 but less than 4 years 
equivalent college work, 

Y CERTIFICATE. AWARD OR DIPLOMA (AT LEAST TWO BUT LESS THAN 

C YEARS) . Requires completion of an organized program of 
B postsecondary level In at least two but less than four 
u I valent academic years, or designed for completion in at 
■ less than 120 credit hours, or at least 1,800 but less than 
t hours. 
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4. Ooei this insdtuMoo oHar any lormafly oiganized progrsma with staled occupational objectives and well dehned compl 
requiremanis that do not lead to a formal award? 
a . t^ Vqs 


No Formal Award Programs - Indicate whether this institution off 
programs with stated occupational objectives and well-defined c 
requirements that do not lead to a format award. 

S. This fnsfffalfo /1 is accredited by the totJowing (Check ell that apply): 

|lj : ! h’ationai (3) r* Stale Accrod-trrig Of Approval Ager^cy 

12) ^ ; Regional Acc*edi:ing Agercy (4) i I Not App: cat?io 


Institutional Accreditation - Indicate the types of agencies whic 
It this institution. 


&. Oo any programs in this Institution have speclailced eccreditatlon recognired by the U S. Oepartment of Education? 
Relai to the attached ist 

a No b T. ^66 if yes. please i si the specie ired program accreditations by code number m the spaces provided 
AGENCy CODES _ 


Programmatic Accreditation - If this institution has programs 
specialized accreditation by programmatic accrediting agencies 
nized by the U. S. Department of Education (Higher Education an( 
t i ona i /Vocat i ona t Institutional Eligibility Agencies), refer to ' 
attached I ist and enter the appropriate code number of the prograr 
Itatlon in the spaces provided. 

7 HOW many persona are employed fulMlme ai »hJ« Instltullon? 
i ’.Less Than VS b “ lb or More 

Fu^l-TIme Staff - Please indicate how many persons are employed 
at your Institution according to the categories specified. 

8 Does this Instiiutfon have a ilbi ary or resource center? 
af. No D Yes.irbfary c LT Yes. resource corvi or 


L I ^ Indicate whether this institution has a library* 



LIST OF ACCREDITING BODIES RECOGNIZED BY THE DEPARTMENT OF EDUCATION 



AccredHr.q Board lor Eng necnr.g and Tec>T"c:ogy if'C 
■ \ fnG EN’GiNtERiNG iprolossior<ai degroo and 

g'dfluaie programs) 

t ? ENGF ENGINEERING TFXHNOlOOY lasscoato 

and bacca'auroaiQ dcgrco piogramsi 
Ac< r ng Bureau of Hoa »h Educat on Schools 
2 1 MAAQ WEOICAL ASSISTANT EOUCATION IpnvaiO 

schools and Qfograrns) 

2 ? MLTAB MEDICAL LABORATORY TEO^NlClAN ED- 
UCATION (private schools sMih as3oc-a:o co 
gree and cQd.ticaio programs) 

2 3 AHE allied health EDUCATION (private 

schools and programs) 

Accrod.i ng Corrmission on Education tor Heatm Serv cos AdminiS 
*>3\on 

3 1 HSA ttEALTH SERVICES ADMINISTRATION 

(graduate deg'oe programs) 

Accrediting Ccuncil on ErJucaiion in Journal sm and Mass ComTu 
I" :aiion 

4 1 JOUR JOURNALISM (proiessionai. Ddccaiauroaio 

and g'aduato degree programs) 

A'-'er can Academy of Micrct).oloqy 
s 1 MicQ Microbiology (postdoctoral programs) 
Ar^encan Assemoiy of Co'ieg-aie Schools oi Business 
6 I BUS Business (hacca>duroaie and graduate pro> 

grams in business and managomoni) 

6 2 GUSA Business tuacca'auroaio ana masio? S pro- 

grams tn accouniancy) 

American Association o? Oiti'e Co’ieges 

7 1 01 6I0LE COLLEGE EDUCATION {(l.tue col- 

'egos and insiitutos oifonng unnorg'adjaie 
programs) 

American Association (or Marnago and Family Therapy 

8 1 MFCC marriage and FAMILY THERAPY (cl fMcal 

iraring p'ograms) 

a 2 MFCO MARRIAGE AND FAMILY THERAPY (gradu- 

ate degree programs) 

A'-encan Associaiior\ oI Nurse Anosiheiisis 
9) ANEST NURSE anesthesia (professional schools^ 
P'ograms) 

Ar^e'ican Bar Association 

to t LAW LAW (pfof08Sior>3l schools) 

Arrencan Board Of Funeral Service Educahorr 
t ! t FUSER funeral service EOUCATION (incJo- 
penderti schoc'3 arid co/egiate departments) 
A-rer car» Col'oge of Nurse- Midwivos 

t2 t miDWF nurse MIDWIFERY (basic education pro* 
grams) 

A-^er.cari Council on Pharmaceutical Education 

13' PHAR PHARMACY lprofe3Slor^al degree progranl^3) 

Anorican OerMai Association 

t-it DA dental ASSISTING 

14 2 DH DENTAL HYGIENE 

14 3 DT DENTAL technology 

14 4 DENT DENTISTRY (programs icadng to 0 D S or 

D M D. degrees and advanced general den- 
tistry and dental specaiiy programs ana gen- 
eral praci ce residency programs) 

American D efeilc Assoc-aiion 

15 1 DIF,T DIETETICS (coordinated undO'graduaie pro 

grams) 

15 2 OlETI DIETETICS (postbdccalauroate inierr>shlp 

programs) 


Amoncan L brary Assoc ai on 

16 1 L'B LiBPARiAtrSHiP igradoOie professional Ue- 

greo Cfog'arrsi 

American Mec-rai Assoc alien, Ccr'ir*iitro 0 on A-i ed Hoaiih Ecuca ■ 
lion and Acc<ediiai'on 

1 7 ) APCP assistant to the PRIMARY CaRF PHY • 

SiCiAN 

17 2 BBT specialist IN BLOOD bank TECMNOL 

OGY 

17 3 CYTO CYTOIECHNOLOGIST 

17 4 QMS DIAGNOSTIC medical SONCGRAPHER 

17 5 EEO ELECTROENCEPHALOGRAPHIC TECH 

NOLCGIST 

17 6 EMT EMERGENCY medical TECHNICIAN — 

PARAMEDIC 

17 7 HT histologic technician technolo* 

G‘ST 

178 MAC medical ASSISTANT 

t79 MLFAO medical U^OORATORY technician (as- 

sociate degree) 

17 10 MLTC medical laboratory technician (cer- 
t.t<cai 0 ) 

17 11 MRA medical RECORD ADMINISTRATOR 

17 12 MRT medical RECORD TECHNICIAN 

17 13 MT medical TECHNOLOGIST 

17 14 NMT nuclear MEDICINE TECHNOLOGIST 

17 15 oma ophthalmic medical assistant 

17 16 OT OCCUPATIONAL THERAPIST 

17 17PGRF PERFUSIONIST 

17 18 RAO RADICORAPHER 

17 19 flSTH RESPIRATORY THERAPIST 

17 20 RSTHT RESPIRATORY THERAPY TECHNICIAN 

17 21 nn RADIATION THERAPY TECHNOLOGIST 

1 7 22 SURGA SURGEON S ASSISTANT 

1 7 23 SURGT surgical TECHNOLOGIST 

Ame'ican Optomeinc Association 

18 1 OPT OPTOMETRYlpro'ess.onaiprograms) 

18 2 OPTR optometry (fos'dency prog-'ATis) 

f 0 3 OPT7 OPTOMETRY (rechn aan programs) 

American Osioopaih c Associatcn 

19 1 OSTEO OSTEOPATHIC MEDICINE (programs lead- 

i’'g 10 0 0 dog'se) 

American Pftysicai Therapy Association 

20 1 PTA PHYSICAL THERAPY (profosslonai pro- 

grams) 

20 2 PTAA PHYSiCAL THERAPY (programs (or me 

physical thorepist assistant) 

Amer-car^ Podiatnc Medical Association 

21 1 POO PODIATRY (protosaional and graduate do- 

g'oe programs) 

American Psychological Associaiion 

22.1 CLPSY PSYCHOLOGY. CLINICAL (doctoraf pro- 

grams) 

22 2 COPSY PSYCHOLOGY. COUNSELING (doctoral 

programs) 

22 3 IPSY PSYCHOLOGY. PROFESSIONAL (pradoc- 

;oral internship programs) 

22 4 PSPSY PSYCHOLOGY. PROFESSIONAUSCIEN- 

TlFtC (doctoral proa'ams) 

22 5 SCPSY PSYCHOLOGY. SCHOOL {doctoral pro- 

grams) 

American Society of Landscape Architects 

23.1 LSAR landscape ARCHITECTURE (undergradu- 

ate and graduate degree programs) 




American Speech Language Hearing Association 

24 1 AUD AuOJOLOGy (masie's deg'ee programs) 

SP SPEECH LANGUAGE pathology (mas 

ler's degree programs) 

Amecican Veiatinary Nedicat AssoGiaLon 

25 1 AD VET VETERINARY VEDiCtNE (two year p'ogram 

tor Vhe arwma: technician) 

25 2 VET VETERINARY ME O'CINE fprotess’Onai pro 

grams leai'ng too VM otVMO oeg-ees) 
Associai on forCimital Pasio'ai Edycat-on 

26 \ PAST CLiNiCAL PASTORAL EDUCATION (baS'C. 

advarKed. and Supervisory chaca' pasioral 
educat.cn programs} 

Association of Advanced RabOmica'and Ta’mua n Schools 

27 1 PABN RABBINICAL AND TALMUDIC EOuCATjON 

(advanced Rahoiaca’ and Taimudic schools) 
Associanor^ of fndependcni Co ages and Schoors 
26 1 JRCQ BUSINESS iL'ivate jun.o' colleges and busi- 
ness schools) 

26 2 SRCB BUSINESS (private senior co leges and busi- 
ness schools) 

26 S PP6 BUSINESS (prtvate postsacondary schoo's 

and prog'ams} 

Assoclaibh of Theoiog-cai Schools m the United States and Can 
ada 

29 1 ThEOL theology (gradua'a schools of trieo’ogy) 
Council on Chiropraciic Education 

30 1 CHfRO Chiropractic (programs leading to 0 C 

degree) 

Council on Edocai'On for Pub’ic Health 

31 1 CHE COMMUNITV HEALTH EDUCATION (gradu 

ate programs) 

3V2 CHPM COMMUNITY HEALTH PREVENTIVE ME OJ 
CINE (gr83ja*d programs) 

^ PUBLIC HEALTH (graduate schools of pubhc 

health) 

Council on Social Wori< Educanorv 
32.1 SVV SOCIAL WORK (bacca'aureaie and masier s 
degree prog-ams) 

Fourvlalconfor Inierior Oesi9<\ EtJccation Research 
331 FIDER INTERIOR design (professional and lechm 
te) ptoQiams) 

Liaison Comrni^tea on Medical EduC8i>cn 

34 1 MED MEDICINE (programs leading to M 0 de- 

gree) 

Naf'onal Accred.taiion Council for Agencies Serving Ihe B’md and 
Visually Handicapped 

35 1 BVH BUND AND VISUALLY HANDICAPPED ED- 


UCATION (postsecondary vocaiona* eouca 
Don programs) 

Nahonat /cctedilrng CommissrOn o1 Cosrneiology Arts and 
Sciences 

361 COSME cosmetology 


National Arch.tecturdl Accred-fing Board. Ihc 

37 1 ARCH architecture (profess.onal degree p'O 

grams) 

National AssocieiiOf> of Practical Njrse Educat-on and Serv.ce, m: 

38 1 PNE nursing (pr0Cl>cal njrse piogiams) 

National Association of Schools of Ad and Design 

39 1 ART ART Iproiessionai schools and progrartisr 

Nafionat Assocanon of Schools of Dance 

40 1 DANCE dance (profess onai schools and programs* 
National Association ot Schools ot M-usic 

41 1 MUS MuSiC (bacca'aureaie and graduate dogi^ee 

programs) 

National Association of Schoofs of Theatre 

42 1 THEA Theatre (professional schools ana pro 

grams) 

National Associai'on of Trade ano Techn-cat Schools 

43 1 NAHS OCCUPATfO.NAL TRADE and TECHNICAL 

EDUCATION (associaie ano baccaiaurcitr* 
degree grogramsl 

43 2 ND.NAT OCCUPATIONAL. TRADE ANO technical 
EDUCATION (non-degree programs} 


National Council for Accreditation of Teacher Education 
44.1 TEO TEA(5 heR education (baccsraurea’e ano 

graduate degree prog'ams) 

National Home Study Council 

45 1 NHSC HOME STUDY EDUCATION (associate any 
higher degree programs) 

Naiional League lot Nursing Inc 


46 
46 2 
46 3 


AONUR 

ONUR 

NUR 


46 4 PNUR 


NURSING (associate degree programs) 
NURSlfiG (0 p'oma prograrr.s) 

NURSING (bacca'aurea'e ana h gi'cr oeg'pt- 
programs) 

NURSING (pracficaf nurse programs) 


Society of Amencan Foresters 

47 1 FOR FORESTRY fbaccaiaureafo and higher p'o 

fessionat degree programs) 

Ccftmhse'Oh on OpKianry Atcted.taiion 

48 1 OPO OPTiClANRY (2-yea/ programs for |he opih- 

aiihic dispenser) 

48 2 OPLT OPTiClANRY (i-yea' program for the optha 
m-c iaboratory techn.tian) 


PART B - CALENDAR, ADMISSION REQUIREMENTS AND SERVICES 



1. Predominant calendar system M this Institution (Check one): 
(1) I ? Serr^es'or (4) C 4 l.4p'dn 


(2j Ouador 
(3) T/irtiester 


($) n OiMe.*s Program by Program 
(6) r Olhor (Specify) 


2. please check below all locations where courses are ottered, 
a ' J fn- Stale 
b J Out oi Stale 
c " 1 Abroad 


3. please check below all facilities where courses are ottered, 
a On campus 

0 ; I Correctional laci'ity 
c L ! Local Education Agency facility 
0 r. Other Government tacitity 
e ! j Non •Government lacil ty 
t 3 Other 

4. Does your institution offer credit courses at mlUlary Iristallations? (Check ell Ihai apply) 
a ' 1 In State) antl/or Te/ri(oriet b i Abroad C ' No credit courses oilered 


5. Goes this insttlutlon use any of (he following inlotmafloo as part of the admission process? 


( 1 J High schoo' d p:or»>a o' ds equ./aient 
12) Higtt school c’ass standing 
(3) I . Adoiiss ons tesi scores 
■ : SAT 
I ACT 
I . Oiher 

(4> 1 ‘ Residency 


Evidence ol abii<!y to benui.r ‘fom nsirucnon 
r'ge 

Score on me Tosi of English as a foreign Lar’guago 
0 OEf L) lor ‘ore-gn apji'icant o' an equ valefd test 
Other (Specify) — 


Questions 1^5 are se I f'-exp I anatory 




6. Do« 3 you/ Institution offer instructional activities using any o( the following selected modes of instrucUort? {Check all that 
apply}: 

( 1 1 w-rk in a prcgtam »t>’3ied «;eii ng pay 
1 21 WO'K in a p'Og'am re'aied ‘>e’i.rg w tiquI pay 
i3l HcrreSiLdy 

_ Ccirpspondence 
J Radio a'ld tv 
escaper 


Modes of Instruction - For any courses offered, indicate from the choices 
listed all of the types of instructional delivery that are employed by 
the institution at any of its locations. This list is not intended to bo 
exhaustive, and omits the more traditional Instructional modes, 

a. Experience in a job-related setting, with pay, could Include 
programs in which substantial periods of academic study al- 
ternate with work tor pay in Industries and occupations which 
are the objectives of the program. It could also include 
employment held simultaneously with instruction if the employ- 
ment was considered an integral part of the program. 

b. Experience in a Job-related setting, without pay, could 
Include student/practice teaching or unpaid Internships. 


7. Selected etudeni services offered by your institution {Check ail that apply): 

( 1 j ! Remedial rnsyuchonal programs (6) * AssiS’ance for :h 9 hearing impa.red 

i2i Academe career cci.nsei.ng (7| ~ Access lor the moDiiiiy impat'^ed 

(31 . EfTpioymeni services lor curreni siLdents (8} T On campus day care for ch-ldren of studenis 

f4| ' . Placemeni sorv ces for program comp etors (9} \j None cl the aoove 

.5} ’ Assisiarn^e lor visually impa rep 


Selected Student Services - Indicate which of the selected services are 
provided for students at the Institution* Check ^'remedial programs'* if 
the institution has either required or voluntary activities designed to 
raise basic achievement levels or to Improve basic skills. Include day 
care if the service is available, whether or not enrol lees are charged a 


* PART C SHOULD ONLY BE COMPLETED ^ 

* X 

* IF YOUR INSTITUTION ENROLLS FULL- ^ 

X ^ X 

* TIME STUDENTS. 

X X 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 


PART C - PROGRAM OFFERINGS AND CHARGES 


t. Does your insrilutlon enroll any fulMlme siudenta? 

a .No Go *.0 Qwosf on 4 b '* Yos. P’ease coni nuo 

2. Is an applJcallon foe for admission requirod by your inslKuilon? 

a ‘ No b . ; Yds 

Amouni S 

3. Do you charge fulMlrno studenis by: 

0} .. cred ! coniaci hour 
<2) r! program 
Oj C lefni 
14) i:: year 

4. How many sludenU were enrolled In your institution as of October 15. 1 9B6? 

{njrrbor Of studenis) 


5. How many programs are offered at your institution? 

(numDor ol programs} 

G. Does your Inslltulion offer any programs that are greater than 600 contact hours? 
a LJ No 0 l_ Vos 


FACT HOUR, 
truction g 

students 


A unit of measure that represents an hour of 
ven to students. The total number of hours 
in scheduled instructional activities during 


schedu led 
spent by 
a speci- 


d period of time can be determined as follows: 


If a course with an enrollment of 20 students meets 
three hours per week for 15 weeks, the number of stu- 
dent-contact hours is 20 X 5 X 15 = 900. SImi larly, 
if a course with an enrollment of 20 students meets 
eight hours per day tor two days, the number of stu- 
dent-contact hours Is 20 X 8 X 2 = 320. 


7. 1 Jsi p/ogt 9 ms with me enroJimenI at your Institution anci provide the lollowlng Information for each 

program. The enrollment should he ae of October IS, 1^65. Refer to the attached lin for CtP codei. 

IlTlb OF PROGRAM C'PCOOe TUITION & FE6S LENGTH (CONTACT HOURS) ENROLLMENT 


Largest Programs - Please provide the title, Classification of Instructio 
Program (CIP) code, tuition and fees, length of progra^n fn contact hocirs 
and enrollment for tlie three programs with the largest enrollment in you 
Institution as of October 15, I985* 

a. Enter the title of the program as designated by your insti- 
tution. 

b. Refer to the attached list of ClP program codes and titles. 
Match your program title as closely as possible with a progra 
on this list. Enter the corresponding 6-dig It code In th 
appropriate space. 

c. For each of the other fields, complete the data as requested. 


8 For your tVPlcal studdfil, prease fepoil tha standard or average amounia for the toltowing iiains (b q.. i» you ars eilgibJe for 
studeni financial aid, raporl Ihe amounla used by your financial aid office for compuftng award*; otherwlae. provide 
eaifmates lor ihe coat of aMonding your inailtuMon ); 


a QocA^s and S'jppi es 
0 TransDO'Ta* on 
c Hoorn and Doard 
d WisceMareous expenses 


Afroi.r*» (inrho'o c^O IP'S) 

S 

$ 


veracje Cost of Attendance Information - Enter in the spaces provided, 
he average amounts a typical student would expect to pay/spend to attend 
our Institution. 


ART D - PARTICIPATION IN FEDERAL PROGRAMS 




PARTICIPATION IN FEDERAL PROGRAMS ; ; 


1 . Is thf* Jnatitutlon efigibfe lo parffcipate In eny of the following Federal student financial aid programs? (Check all that apply 
for Ihe current year) 


(1 11“ Veierans Admmisira! on iVA) (6) ! 1 Nalionai Oifoci Sitdont Loan (MDSL) 

(2) Pol Grama 1 7) T.' Hghor Eoucation As vstance Loan (HEAL) 

(3) n Supplemeniarv Educailonai Opponuniiy Grants (SEOG) (8) ll Other Fodoral sludoni l nancial aid programs 

(4) L) Ouaramoed Siudom loans (GSL) (9) Cl Not eligible lor any of the above 

(5) C College WoiK Study (CWS) 


2 . Goes ihfa Institution offer instruction through the Job Frafnlng Partnership Act (JTPA)? 
a 1*. No b C- Ves c C Oo Not Know 


Eligibility for Feijeral Programs 
Federal Programs the Institution 
intended to be exhaustive. 


Indicate for which of these 
Is eligible. This list Is 


not 


Job Training Partnership Act - Indicate whether this Institution 
offers Instruction through the Job Training Partnership Act (JTPA). 





COMPLETIONS 


(Form C3) 


!(. PURPOSE 

IPEUS will collect information on the number of recognized comp I e- 
Mons of postsecondary education programs by the type of program anc 
recognition (award). Completion data constitute the only national sourc< 
information on the availability and location of highly trained man- 
power, These data are used extensively by business and industry, thi 
ni titary, and other groups that need to recruit Individuals with particu- 
lar skills. These data will help satisfy the mandate In the Carl Perkin: 

i/ocatlonal Education Act for information on completers of postsecondar' 
\/ocational education, 

3. USES OP DATA 

Information on completions of postsaoondary education programs hav* 
been used extensively by: 

o The Department of Education, Office of Postsecondary Education 
uses these data In planning and management of that office 
o The Bureau of Labor Statistics (BLS) , Department of Labor, uso' 
these data in preparing the Occupational Outlook Handbook ant 
In matching projections of labor supply and demand, 
o State Occupational Information Coordinating Committee (SO ICC) 
also require these data on an annual basis tor assisting citi- 
zens In career plans and making State and local area projection: 
of trained manpower. 


o 


The Congress i ona I Uesearch Service, Library of Congress, u* 
these data to supply information to Members of Congres 
order to assist them in assessing changing and developing r 
of the Nation with respect to manpower and postsecondary ec 
tion. 

o The Equal Employment Opportunity Commission uses these date 
carrying out its mission concerning the training of women 
emp I oyment . 

o U.S, Office of Personnel Management and all of the branches 
the Armed Forces uses these data in recruiting individuals 
specific education specialties. 

o The Office for Civil Rights {Department of Education) uses 
these data in reviewing Institutional compliance with « 
discrimination statutes, 

0 The Department of Justice uses them when court suits are bi 
In civil rights cases, 

0 The Department of Defense uses these data to Identify Inst 
training significant numbers of individuals in occupat 
programs, and with particular military related skills, 

o Private firms use these data for recruiting trained manpow< 
large corporations use the racial/ethnic completion dat 
identify the potential pool of new employees for EEO rep< 

C, PERIODICITY 

Completion data will be collected on an annual basis. The 
ethnic data will be collected biennially beginning with the 19- 
academic year. During survey years when the race data are not colle 
these areas will be shaded on the form. 


LKAGE 


PERIOD OF REPORT 

All formal postsecondary awards (certificates and diplomas) 
conferred by your institution between July I, 1986 and June 30, 
1987 should be reported on this form. Report only those awards 
which are actually conferred . Awards earned but not yet confer- 
red during this time period should be reported in next year's 
survey. 

Form C3 will be completed by Institutions awarding diplomas or 
certificates of less than two years, 

IKUCTIONS FOR COMPLETING THIS FORM 

^secondary Completions (C3) consists of Part A, Section I and 
II. Part A collects data on postsecondary completions for pro- 
lulring less than 2 years of work, 

5 form incorporates the new Classification of Instruction Programs 
)85 version. A complete list of CIP program titles Is Included 
^EDS package. 

SECT ION I ; We have generated a I I st of those programs reported 
by your institution on the 1985-86 Institutional Characteristics 
survey. Each program has a 6-digit Classification of Instruc- 
tional Program (CIP) code. 


9o 


The CIP is preprinted 
colurnn (2)* The level 
and 5^6. 


in col umn ( 1 ) 
of awards are 


and the program t 
spec i f I ed for co I u 


OADT A QPrTEON t: PROGRAM COMPLETIONS 

— 

CIP 

Cod« 

{}) 1 

Program Till® 

121 _ . 

Awards or Less 'nan 
\ Academic Year 

Less 

Mflo 

13 ) 

_ Women 

14 } 

Me 

151 


list AOWHONAl pnOGWAMS ON WE PROVIDED BELOW: 













.0000 

Total (Sum of 6 -digit specialties) 

tvtf QAriAl /PrHNlC 

finEA»<OOWN FO” 


.0000-1 

ON the I'NES 'MMEDIATELY 6CIOW. S 

Non-Resident Alien 



— J™" 

.0000-2 

Black. Non -Hispanic 




.0000-3 

American ind'an or Alaskan Native 




.0000-4 

Asian Of Pacific islander 




.0000-5 

Hispanic 




.0000-6 

White. Non- Hispanic 





o The award levels are defined as follows: 

Postsecondary Awards> Certif icates^ or Diplomas (less tl 
year) > Requires the completion of a program that w 
completed In less than 1 academic year (2 semesters or 
ters) or less than 900 contact hours by a student < 
f u I I -t ime. 


qi 


Postsecondary Awards, Certificates, or Diplomas Cat least one 


but less than two academic years work) . Requires completion of 
an organized program of study at the postsecondary level of 
instruction of at least one but less than two full-time equiva- 
lent academic years, or designed for completion in at least 30 
but less than 60 credit hours, or In at least 900 but less than 
1,800 contact hours. 

To report on completions at your institution, enter the data 
for each printed program title at the appropriate award level 
in colums 3-6. 

If no award was conferred in program this year simply draw a 
line through the program title. 

if awards were conferred in a program specialty that is not 
listed, please do the following; 

1. Refer to the CIP listing and select the CIP program title 
that most closely represents your program. 

2. Enter the 6-dig It CIP code and your exact program title In 
the spaces provided. 

3. If no title on the CIP list can be used to describe your 
program, either: 

a. Enter the data under the "general" category" (0101) or 

b. enter the exact title of your program and assign the 4- 

dlgit code, 9999, following the 2-dIgit number pre- 
printed In column 1. L)0 NOT develop any other new 


code numbers 


4, Enter the numbers of awards conferred during the re) 
period in the appropriate columns. 

Programs are coded by 6-digit numbers. Keypunch 
done according to code number and any manual chanc 
result in improper coding. 

o NOTE; The lines provided for listing additional pr( 
are for new programs within a Division (disciplint 
printed i n Section I . 

o Report the Racial/Ethnic breakdown by sox for the totals 
in each award category every other year. 

o SECT ION II ; Additional Programs, if awards were confer 
programs that were not preprinted in Section I, please 
fot low I ng; 

1. Refer to the Cl P listing for the appropriate 2-dig I 
discipline code. Enter the 2-digit code and the dis 
division title where indicated. 

2. Using the CIP list, enter In columns I and 2, the 6 
CIP code that most closely represents your program 
exact program title for those specialties in which 
were conferred. 

3. Enter the number of awards conferred during the rep 
period in the appropriate columns. 


^3 


o 


NOTt; Th(s section is for programs that are not assoc I c 
with any of the 2-dIgit discipline divisions preprinted 
Section t of this form. 

o Report the Kacial/tthnic breakdown by sex for the totals repo 
ed In each award category every other year. 


PART A> SECTtON fir 

CJP 

Code 

in 


AQOirONAL PROGRAMS 


Program Title 

r bi 


Awards of Less Than 
f Academic Year 


Men Wnm^nT 

J3i (4) 


Awards At Le 
Less Than 2 Acad 
Men 
151 


PLEASE WRITE IHE CIP OlSC'PLfNE DIVISION CODE ANO TJTLE HERE. 


















~ 




















.0000 

Total (Sum of 6 -digit specialties} 





ON THE LIVES IMMEDIATE LV BELOW 

. SHOW the RAClAL/ETif! 

NiC DREAKr’ 


.0000-1 

Non-Resident Alien 




.0000-2 

Black. Non -Hispanic 




.0000-3 

American Indian or Alaskan Native 



.0000-4 

Asian or Pacific islander 



.0000-5 

Hispanic 


.0000-6 

While. Non -Hispanic 


Cj^ assi f icatio n of Awards According to Major Field of Study . 

I. Specific Classification. Classify awards as specifically as the 

list of programs In the broad discipline divisions of the repor- 

form permits. Thus, report completions in business adml n i strat ior 
with an accounting major in Accounting (06,0201), NOT in Business 
and Management, General (06.0101). 


2 . 


Completions of Two Independent Programs. If a student receiv* 
awards for completing two programs in two totally Independent < 
of study (e.g., Small Business Management and Computer Progr; 
report both completions, each in its appropriate category. 

Categorization of Students by Racial/Ethnic Status 

Kacial/ethnic data will be requested by this report every 

year. 

This Information Is being gathered in compliance with Title 
the Civil Rights Act of 1964 and Title iX of the Education Amendmi 
1972, Refer to the actual form and Instructions for further [nfor 

o Racial/Ethnic Descriptions: Raclal/ethnic designations 
in this survey do not denote scientific definitions of 
anthropological origins. The categories are: 

Non-Resident A I ien . A person who is not a citizen or n 
of the United States and who is in this country on a te 
basis and does not have the right to remain indefi 

Resident aliens, who are not citizens or nationals of the 
States and who have been lawfully admitted for pe 
residence (and who hold alien registration receipt cards 
1-551/165), are to be reported in the appropriate racial 
categories along with United States citizens. 


Non-resident aliens are to be reported separately, on the 
lines provided, rather than in any of the five rac i a I /ethn i c 
categories which follow. 

Black, Non -Hi span ic . A person having origins in any of the 
black racial groups of Africa (except those of Hispanic origin). 

American Indian or Alaskan Native . A person having origins In 
any of the original peoples of North America, and who maintains 
cultural identification through tribal affiliation or community 
recogn it ion. 

Aslan or Pacific Islande r. A person having origins In any of 
the original peoples of the Far East, Southeast Asia, the Indian 
Subcontinent, or Pacific Islands. This include people from 
China, Japan, Korea, the Philippine Islands, Samoa, India and 
V i etnam. 

H i span I c . A person of Mexican, Puerto Rican, Cuban, Central or 
South American or other Spanish culture or origin, regardless 
of race. 

Vlhi te, Non-Hi span I c . A person having origins In any of the 
original peoples of Europe, North Africa, or the Middle East 
(except those of Hispanic origin). 

Assignment to Categories: For the purpose of this report, a 
student may be included in the group to which he or she appears 
to belong, identifies with, or is regarded in the community as 


belonging. However, no person may be counted in more than o 
raciai/ethnic group. Designations are requested only for Unit' 
States citizens and resident aliens, persons who have boi 
lawfully admitted for permanent residence (and who hold all' 
registration receipt cards - Form 1-551/155). 


F. EDIT CHECKS 

This form was designed to simplify the checking to see that both t 
program specialties and the racial/ethnic categories add to the tot. 
for a discipline division. By adding down the specialty lines and up tl 
racial/ethnic lines, both should result in the same division total 
Please be sure that these additions are verified prior to returning t 
form. This will reduce the need for this office to ask for clarlficatl. 
later. 

Note that there are no grand total lines on the form. These tota 
will be generated by computer during the edits process; therefore, 
sure to Include all pages when returning the form. 


DEFINITIONS 


DEGREE . An award conferred by a college, university or other postseco 
dary education institution as official recognition for the successf 
completion of a program of studies. 

D I PLOMA . A formal document certifying the successful completion of 
prescribed program of studies. 


Q7 


SECONDARY AWARDS, CERTIFICATES, OR DIPLOMAS <less than 1 year) 


ires the completion of a program that would be completed in less than 
ademic year (2 semesters or 3 quarters) or less than 900 contact 
3 by a student enrolled full-time. 

SECONDARY AWARDS, CERTIFICATE. OR DIPLOMAS (at least one but less 
two academic years work) . Requires completion of an organized 
ram of study at the postsecondary level of instruction of at least 
but less than two full-time equivalent academic years, or designed 
completion in at least 30 but less than 60 credit hours, or in at 
t 900 but less than 1,800 contact hours. 

■<AM . A combination of courses and related activities organized for 
attainment of broad education objectives as described by the institu- 



FALL ENROLLMENT IN OCCUPATIONALLY SPECIFIC PROGRAMS 

(FORM EP) 


A. PURPOSE 

Those data will satisfy, for postsecondary vocational education, 
the Carl Perkins Vocational Education Act mandate that the Center for 
Statistics (CS) collect data on vocational education students and 
programs. These data will also provide information on access to parti- 
cular programs in vocational education — particularly "high-tech" 
programs and non-trad it iona I programs, 

B. USES OF THE DATA 

Data In this report are used for manpower planning and future 
occupational availability. These data, used in conjunction with comple- 
tions In occupationally specific programs, will make it possible to 
compare the distribution (by sex and race/ethnicity) of students who 
are enrolled in specific programs vs. the distribution of those who 
actually complete these programs. 

C. PERIODICITY 

IPEDS will collect total enrollment, by racial/ethnic designation. 
In occupationally specific programs on a biennial basis because these 
data are needed to develop labor force supply parameters and projections 
that can be used by industry, government, and educators. The Initial 
due date is November 1b, 1987. 



COVfcKAGE 


U. 

Stud ents Included in Report . Report only those students enrolled 
in subbaccaf aureate programs that are specifically designed to provide 
occupational preparation, including those in off-campus centers. 

Students enrolled In a program are either: (1) those who have formal !y 
declared their program intent; or (2) those who have completed at least 
of a program's requirements. The program may result In a degree, 
certificate, or other formal award granted by the institution. 

Include high school students enrolled in these programs If they 
are working toward the completion of a program. 


E. instructions for completing this form 

The EP form is sent to all institutions In the IPEDS universe. 
This form Incorporates the new Classification of Instructional Programs 
(CIP), 198b version. A complete list of CIP titles that have been 
identified as being occupationally specific is attached for reference. 


SECTION f: PROGRAM ENROLLMENT 

Enrollnif^ot as of the lostitul»ons Official f-all ncp on >ng or as of Ociobor 15 


Occupaiionaliy 

Specific 

PrografTis 

Line 

t^on- 

Residenl 

Alien 

Black 

Non- 

Hispanic 

American 
Indian or 
Alaskdn 
Ndlivo 

Asian or 
Pacific 
Islander 

Hispanic 

Willlo 

Non - 
Vlispanic 

1 

No 

Mon 

Women 

rMenl 

Women 

Men 1 


Men 

Women 

Mon [Wompn 

Men Women 

A 




ID 



i4» n 

I5)“1 


«VJ 

I (Of 

iSf 1 dOl 

II il II2J 

< 

CIP 

Code 

Program 

Tille 












Oh 020b 

— 

D 










1—1 ' 
















1 02 












^ SECTION I : It is pre-coded, listing specific occupational pro- 
grams and their appropriate 6-digit CIP codes that are known 
to exist at each institution. You should delete any programs 
that are no longer offered at your institution by drawing a 


100 












line through the program title. Report in columns 1-12, by 
race and sex, the total number of students enrolled in each 

program preprinted on the form. Report Grand Totals, for 
each program in columns 13 and 14. 


ION II: ADDITIONAL PROGRAMS 

Ifnent as the Institution s Ofliciai Fall RGporLng Data or as of OciobOf 15 


cirpa [tonally 

pacific 

ogfa/ns 

Line 

Non- 

Resident 

Alien 

Black 

Non- 

Hispanic 

American 
Indian or 
Alaskar) 1 

Native 

Asian or 
Pacif <c 
Islander 

)4ispantC 

While 

Non- 

Hispanic 1 

1 

Granc 
All S4 

No 

Mon 

Women 

Men 

Women 

Mon 

Women 

Men 

Women 

Men 

Womei^ 

Men 

Women 

Mon 




(11 

- ^21 1 

(3J 

14) 1 

lb) 

46) 

("7) 

48) 

(9) 

410) 

4) 1) 

(12) 

(13) 

1 

Program 

TkllG 





01 




m 


m 

m 




1 1 





02 




B 



M 









03 






1 

1 








o SECTION I I ; The stub is blank so that you may list additional 
programs and appropriate 6-digit CIP codes offered by your 
institution that are not already listed in Section I. Refer 
to the attached list of titles and CIP codes and find the 
program title that most closely matches your program. Follow 
the same instructions as for Section I. 



B 


■ 

B 

B 

B 

fl 

B 

fl 

B 

B 

B 

B 


I Sludenis 
Cup^liOns'ly 
rograms - 

CUOf\ t 


o 


LINE 98 : Report Section M column totals on this line. 





loij!. AU Siuderii 
In Sp«Ci(iC 

Pro^ra/rs {include SLt:■ou^ 
line 98. from S^ci-on Ji 


99 


o Grand Totals Report on line 99, at the end of Secton I, the 
sum of each column in Section i plus the sum of each column 
on i i ne 9b Section ) I • 

o Categorization of Students by Rac i a 1 /Ethn ic Status and Sex. 
This information Is being gathered in compliance with Title 
VI of the Civil Rights Act of 1964 and Title IX of the 
Education Amendments of 1972. 

1. Method of Collection . The manner of collecting racial/ 
ethnic information Is left to the discretion of the 
institution provided that the system which is established 
results in reasonably accurate data. One acceptable 
method is a properly control led system of post-enrol Iment 
self-identification by student. If a self-identifica- 
tion methods Is utilized a verification procedure to 
ascertain the completeness and accuracy of student 
submissions should also be employed where feasible. 

Hacial/Ethnic Descriptions . Racial/ethnic designations 
as used In this survey do not denote scientific defini- 
tions of anthropological origins. 


o 


Assignment to Categories ^ For the purpose of this report, a 


student may be included in the group to which he or she 
appears to belong, identifies with, or is regarded in the 
community as belonging. Hovv'ever, no person may be counted in 
more than one rac i a I /ethn I c group. Designations are requested 
only for United States citizens and resident aiiens, persons 
who have been lawfully admitted for permanent residence (and 
who hold alien registration receipt cards ^ Form 1-551/155). 

Report non-resident aliens in columns 1 and 2 only, regardless 
of their race/ethn I c i ty . Assign other students to one of the 
columns 3 through 12 based on Information available to the 
I nst i tut i on . 


103 




FALL ENROLLMENT 


(Form EF3) 


A. PURPOSE 

CS will collect enrol I merit data through this component of IPEDS eac 
year beginning in Fall 1986 in order to update its annual college enroll 
ment projections, its mandated annual Condition of Education report an 
the Digest of Education Statistics . 

Rac i a I /ethn i c data are necessary for the Office of Civil Right 
(Department of Education) to perform functions mandated by Title VI ar 
Title IX. The additional burden of monitoring desegregation plans I 
facilitated by the use of fall enrollment data. 

Beginning in 1987, IPEDS will collect fall enrollment by age c 
student. These data will offer Insight into the relationship between tt 
changing demographics of college-going cohorts and enrollment In differ 
ent types of postsecondary Institutions; they will permit detailed prc 
jectlons of enrollment by Institutional type and by age. Since a stc 
dent's dependency status is strongly related to age, they can also t 
used to provide estimates of the number of independent/dependent studenf 
attending a postsecondary Institution, which should be useful In financlt 
aid modeling and projections. 

B. USES OF DATA 

Fall enrollment is the traditional measure of student access 1 
higher education and IPEDS continues this Important statistical series 
The Education Department uses its fall enrollment data In progcc 


jO^ 


planning and for setting funding allocation standards for such legisi 
tively controlled programs as the College Work-Study Program , Stat 
Incentive Grants , Direct Loans to Students , Basic Education Opportunit 
Grants , and Supplemental Opportunity Grants . Other agencies use enrol 
ment data in policymaking decisions. For example, the Department 
Housing and Urban Development considers CS data as a guideline for awar 
Ing money for dormitory construction on college campuses. 

The Bureau of the Census, the National Science Foundation, and me 
State education agencies depend heavily on annual fall enrollment dc 
for use in economic and financial planning, manpower forecasting, c 
policy formulation. Educational and professional associations use enrol 
ment data for a wide variety of purposes and since they are for the me 
part nationally-oriented organizations, data collected by individi 
States have very little utility. 

In addition, the Department of Defense, U.S. Military Entrar 
Processing Command has indicated a strong need for enrollment by age 
student to Identify institutions with a sufficient number of recrultmer 
age students to make recruiting efforts cost effective, 

C. PERIODICITY 

Beginning in 198b, IPEDS will collect, on an annual basis, fe 
enrollment summary data. The first due date is November 15 , 1986. A 
in 1986, fall enrollment data by race will be collected on an blenn 
basis. Again, the first due date is November \ 5 , 1986, IPEDS w 


collect fall enrollment by age of student, every four years, beginning 


COVERAGE 


RIUD OF REPORT 

Enrollment should be reported as of the institution's official fall 
porting date or October 15th. 

UDENTS INCLUDEU IN REPORT 

Report all students enrolled In courses creditable toward a formal 
'ard or that are part of a vocational or occupational program, Including 
lose enrolled in off-campus centers. 

UDENTS EXCLUDED FROM THIS REPORT 
Do not include in this report: 

o Students enrol led exc I us I ve I y In courses not creditable 
toward a formal award or vocational program, 
o Students exclusively auditing classes. 


INSTRUCTIONS FOR COMPLETING THIS FORM 


irt A - Enrollment Summary By Rada l/Ethn Ic Status 


ALL STUDENTS 
ENROLLED 

i 

Line 

No 

Non- 

Resident 

Alien 

Black 

Non- 

Hispanic 

American 
Indian or 
Alaskan 
Native 

Asian or 
Pacific 
Islander 

Hispanic , 

White 

Non- 

Hispanic 

1 

Grand Tot, 
All Studen 






1 Women 1 



■Ml 




1 

1 Men 1 

■OTT 

warn 

msm 

■SB 

14) 



■fHI 


■gni 

flMM 

■W 

■IBM 

1 

■nai 

n 

liiiMiiitti 

m 



i 


■ 

IH 

■ 


■ 


■ 


1 




o These designations are used for the collection of racial/ 
ethnic data on a biennial basis during even numbered years 
for the Office for Civil Rights. In other years, columns 


i- 12 wl 1 I be shaded 



o 


Part B 


o 


Assignment to Categories: For the purpose of this 
a student may be included in the group to which h( 
appears to belong, identifies with, or is regarde 
community as belonging. However, no person may be 
in more than one racial/ethnic group. Designat 
requested only for United States citizens and for 
a I iens , persons who have been lawfully admitted fo 
nent residence (and who hold alien registration 
cards - Form l-55i/!l55). 

Report non-resident aliens in columns i and 2 only, 
less of their race/ ethnicity. Assign other stu' 
one of the columns 3 through 12 based on inf 
available to the institution. 

In columns 13 and 14, report the grand total of 
dents enrol led in your institution regardless of r 
nicity or citizenship. 

- Enrol Iment Summary of Students by Age 

Data on age are col lected every four years. 

Relation of Enrollment Reported In Part A. This distri 
of students should include the same individuals co 
Part A. All directions regarding the date of the re 
students to include, apply to this part. 
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Age of Students. Use institutional records to calculate age. 
Report age as of the date of this fall report. 


AGB 

Line 

No 

Men 

Women 


11) 

(2) 

Under 18 

01 



18 - 19 

02 



20-21 

03 



22 - 24 

04 



25 - 29 

05 



30 - 34 

06 



35 - 39 

07 



40 - 49 

06 



50 - 64 

09 



65 and 

Over 

10 



Age 

Unknown 

1 1 



TOTAL AIL 
STUDENTS 
(Lines 1-11} 

12 




EDIT CHECK 

The totals for all students, Part b, Line 12, columns I and 
should equal the total for Part A, columns 13 and 14. 





INSTITUTIONAL ACTIVITY 


(Form EA3) 


PURPOSE 

This component was developed to serve several purposes. First, 

I contact hours will provide a measure of institutional productivity 
five to resource measures such as finance and staff. It will also 
ide an enrollment measure In I ess~than-2-year institutions that can 
Dmbined with the credit/contact hour data collected from 4- and 2- 

institutions. This will provide a consistent measure of enrollment 

II postsecondary institutions. 

USES OF THE DATA 

The number of full-time equivalent students that can be derived from 
it/contact hour data is probably the most widely used measure of the 
of an institution, particularly when there Is the need to compare 
ly disparate institutions. FTE Is also a critical parameter In the 
stion Department's Higher Education Planning model that Is used to 
act student financial aid costs. It is also used to allocate funds 
■ Title IV, Subpart 4 of the Higher Education Act (Supplemental 
ation Opportunity Grants). 

PERIODICITY 

This survey will be conducted annually and is due October I, i987. 
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u. 


COVERAGE 


PERIOD OF REPORT 

The twelve (12) month period coverd by this report Is July 
1986 to June 30, 1987, If it is more convenient to report for s 
other twelve month period, enter the period covered by the repo 
however, the reporting period must have ended prior to September 
1987. 

E. INSTRUCTIONS FOR COMPLETING THIS FORM 
For Less Than Two-Year Institutions - (EA3) 


PART A • CONTACT HOURS ATTEMPTED IN A TWELVE-MONTH PERIOD 


Annjal contact- hours of instruction received by 
all students m all activitres/courses 


Line 

No 

01 


PART A - Contact Hours Attempted In a Twelve-Month Period 

A. Courses Included in Report s Include all courses leading towards 
formal award as well as those courses comprising part of a termi 
vocational or occupational program* 

B, Enrollment Included in Report * Contact hours attempted should be 
computed for all persons enrolled in courses described abc 
Include contact hours for high school students taking cour 
described above* 


no 




Contact Hours . To compute total contact hours, multiply the total 


number of clock hours of structured Instructional delivery of each 
postsecotidary level course by the number of students enrolled In the 
course. A clock hour may be a period of from fifty (50) to seventy 
(70) minutes, depending on the policy of the Institution. Sum the 
clock hours calculated for each course to determine total contact 
hours. 


DEFINITIONS 


ACT HOUR . A unit of measure that represents an hour (50-70 minutes) 
cheduled instruction given to students. The total number of hours 
t by all students in scheduled instructional activities during a 
I fled period of time can be determined as follows; 

If a course with an enrol Iment of 20 students meets 
three hours per week for 15 weeks, the number of stu- 
dent-contact hours Is 20 X 3 X 15 = 900. Similarly, 
if a course with an enrollment of 20 students meets 
eight hours per day for two days, the number of stu- 
dent-contact hours I s 20 X 8 X 2 = 320. 


PART e - NUMBER OF CONTACT HOURS ATTEMPTED IN REMEDIAL COURSES 
hours 

Are these included in part A? □ Yes I I No 


III 


part h) - Number of Contact Hours Attempted in Remedial Courses 


Report the total number of contact hours attempted at your 
tion during the indicated twelve-month period in remedial cour 
your institution accounted for these in Part A, indicate with a 
the "yes" box. 


UEFiNiTIONS 


REMEDIAL COURSES . Instructional activities designed for studer 
cient in the general competencies necessary for a regular post 
curriculum and educational setting. 


PART C - Unduplicated Count of Students Ever Enrolled In a Twelv 
Per iod 


PART C - UNDUPLICATEO COUNT OF STUDENTS EVER ENROLLED IN A TWELVE-MONTH PERIOD 



Line 1 


lotdi number ol students 

1 . Ho.. ' 


1 01 



Students Included in Report . Report an undupl icated headcount of 
ber of students enrolled during the reporting period in an> 
leading to a formal award or In any courses that are part of a 
tional or vocational program. 



F I NANCE 


(Form F2) 


A. PURPOSE 

finance data are needed for reporting and projecting the revenuf 
and expenditures in a national activity representing a significant compot 
ent of the GNP. Knowledge of postsecondary education expenditures hi 
been limited In scope to "higher education" institutions. IPEDS expant 
that scope to Include all primary providers of postsecondary educatloi 
To enhance the comparability and utility of the finance data, IPEDS he 
made several Improvements in financial reporting: (I) IPEDS Is request I r 
Information on expenditures by object (salaries, employee benefits 
library acquisitions and utilities); (2) IPEDS Is adding a series c 
clarifying questions to determine what Is Included/excluded from reports 
current fund expenditures; and (3) IPEDS has added a section on expend I 
tures for student scholarships and fellowships from Federal, State, loca 
and Institutional sources. 

b. USES OF DATA 

The National Institute of Education uses data from Parts A and B t 
calculate the Higher Education Price Index (HERD. This Index Is 
measure of Inflation in higher education and Is a valuable tool fo 
measuring real change over time in revenues and expenditures. 

Among associations, the American Council on Education (ACE), th 
Association of institutional Researchers, the Brookings Institution, an 
the Carnegie Council on Higher Education are frequent users of FInanci 
data. Researchers from these and other organizations uses these data ti 
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assess the economic future of the Nation's colleges and u 
The National Center for Higher Education Management Systems 
Colorado tested Indicators of financial condition using CS 
exclusively. They found that their Indicators could ide 
institutions in either "good" or "poor" financial condition. 

CS has been leading joint ventures with ACE, the Natio 
tion of College and University Business Officers (NACUBOl , an 
can Institutes for Research to develop financial and other 
Indicators of financial condition. The indicators, develop* 
collected by the financial statistics and enrollments, have 
identify gradations of financial condition and to relate the 
atlons of condition to Federal higher education policy. W 
data, these types of studies have a greater chance of su 
useful outcomes. 

In September 1980, ACE, NACUBO, and CS hosted the F< 
Working Conference on Financial Indicators, During this meet 
researchers reported progress in this Important area and CS wc 
to Improve and expand its collection of finance to aid i 
development efforts. 

Confidential Ity 

CS will assure that confidentiality of data collected frc 
institutions. No data will be provided on an individual 
only on an aggregated basis. 


PERIODICITY 


Beginning with the IPEDS 1987 col lection this survey wl 1 I becollect- 
inually. Report finances for the fiscal year that ended In 1987; 
ie Indicate the start and end dates of the fiscal year followed by 
Institution. The due date Is November 15th. 

COVERAGE 

This form Is to be completed by pr ivate-for-prof It schools that 
• at least a two-year award but less than a baccalaureate. 


MS" 


E. 


INSTRUCTIONS FOR COMPLETING THIS FORM 


PART A - Current Funds Revenues by Source for Fiscal Year 19^ 
Numbers In parenthesis at the end of paragraphs refer 
College and University Business Administration , National As: 
College and University Business Officers. 

Types of Revenues . Current funds revenues Include all unres' 
and other unrestricted revenues earned during the fiscal year 
ted current funds to the extent that such funds were expends' 
operating purposes. (396-397) 

Column (D. unrestricted Revenues . Report all unrestricted 
earned during the current fiscal year from each of the Ih 

COLUMN ( 2 ), Restricted Revenues . Report restricted curren 
were expended from current operating purposes during the c 
year from each of the listed sources. (396). 

COLUMN (3). Total Revenues . The total is the sum of the 
and restricted revenues (column 1 and column 2), 


Part A - CURRENT FUNDS REVENUES' BY SOURCE FOR FISCAL YEAR <987 


Source of Funds 

Line 

No 

Amount (whole doMarsl 

Unrestricted 

Restricted 

Tota 

(1) 

li) 

(31 

Tuition snd Fees 

) 

s 

$ 

S 

Government Appfopriations. 

Grams and Corttracts 

2 




Federal 

State and Local 

D 




Sales and Services 
of Educational Activities 

a 




Other Sources 

3 




Total Current Funds Revenues 
(sum of lines l through 5) 

6 

$ 

$ 

5 


Revanuvs ava lable fo' rreeung cu'rem operating expand'iures 


















Source of Funds 


LINE 1. Tuition and Fees . Report all revenues derived from tuition an 
fees assessed against students for current operating purposes. Includ 
tuition and fee remissions or exemptions even though there is no Intent lo 
of collecting from the student. Include here those tuitions and fee 
which are remitted to the State as an offset to the State appropriation 
(Charges for room, board, and other services rendered by auxIIMar 
enterprises are not reported here. See line 4.) (397-398) 

LINES 2 and 3. Government Appropriations, Grants, and Contracts . Repor 
all revenues received from or made available to the Institution throug 
acts of a legislative body (line 2 Federal and line 3 State and local) 
These funds are for meeting current operating expenses or for specif I 
research projects or other types of programs. Examples are rosearc 
projects, training programs, and similar activities for which amounts ar 
received or expenditures are reimbursable under the terms of a governmen 
grant or contract. Amounts equal to direct costs Incurred should t 
recorded as charges against current restricted funds and reported e 
restricted current funds revenues (column 2). Related Indirect cost 
recovered should be reported as unrestricted revenues (column 1). Includ 
Pell Grants (formerly BEOGs) , In addition to reporting It here, a Is 
report details on restricted student assistance In Part E. (398-399 

LINE 4. Sales of Products and Services Ancillary to Instructional 
Activltl es . Report all revenues derived from the sales of goods an 
services that are incidental to the conduct of instruction, research c 
public services. Examples Include machine shop products, data processln 




services provided by students as part of their Instructlor 
services, sales of handcrafts prepared in classes. Also, ri 
revenues generated by or collected from auxiliary enterprl 
of the Institution. Auxiliary enterprises are managed c 
self-supporting activities. Examples are food services, : 
services, and retail stores. (400“40)) 

LINE 5. Other Sources . Report a I I revenues not covered el 
Examples are Interest Income and gains (net of losses) frt 
of unrestricted current funds, include revenues resulting 
and services of internal service departments to persons 
external to the Institution (e.g., the sale of computer 

LINE 6. Total Current Funds Revenues . Report here the su 
through 5, Inclusive. 

PART B - Current Funds Expenditures for Fiscal Year 1987 . 

Type of Expenditures . Report both unrestricted and restr 
funds expenditures In each of the functions listed, (402-4 

Column 1. Unrestricted Expenditures . Report unrestricted 
expenditures In column 1. These are the expenditures o 
current tunds revenues. 

Column 2. Restricted Expenditures . Report restricted curr 
expenditures in column 2. These are the expenditures 


current funds revenues. 


Column 3. JLgtal Expenditures . Report full total current funds expend 
tyres. This is the sum of column 1 and column 2, 


Column 4. Salaries and Wages Without employee Benefits . Report the 
amount of total expenditures for salaries and wages of all personne 
full and part-time paid through each functional account. Do not InclU' 
any expenditures for employee benefits as part of salary expenditure 
Expenditures for employees benefits are to be reported on I I ne 


Part S - CUftRgNT FUNOS EXPENQITURES FOR FISCAL YEAR 1987 


Functor) of 

Expenditures 

line 

Mo 

Amount (whole dollars) 

Amount for Salaries 
and Wages Without 
Employee Benefits 
[Included m 
column 31 

Unrestricted 

Restricted 

Total 


(21 

(3i 

(4) 

Educational and General 

J 

$ 

5 

$ 


instruction 

Scholarships and Fellowships 

2 





Other E & G Expenditures 

3 




$ 

Auxiliary Enterprises 

4 





Total Current Funds 

Expenditures (sum of lines l-4l 

5 

$ 

S 

S 


Total Employee Bene^ts 
(for salaries included on 
lines 1 end 3 

. 6 



s 



FUNCTION Of EXPENDITURES 

- — Li — l^eport all the expenditures of the departments 
and other instructional divisions of the Institution and expenditures fc 
pubi Ic service that are not separately budgeted should be Included I 
this classification. Include expenditures for both credit and noncredi 
activities. Exclude expenditures for academic administration where th 
primary function is administration (e.g., academic deans). This categor 
Includes: general academic Instruction; occupation and vocational instr 
flon; special session Instruction, community education; preparatory an 


adult basic education; and remedial and tutorial Instructic 
by the teaching faculty for the Institution's students, 

LINE 2, Scholarships and Fellowships . Report all expend itur 
the form of outright grants and trainee stipends to individu 
In formal coursework, either for credit or non-credit. Aid 
in the form of tuition or fee remissions should be Include' 
those remissions that are granted because of faculty or s‘ 
Charge these to staff benefits. Include Pell Grants in colui 
414) 

LINE 3. Other E & G Expenditures . Report all other expend It 
the Institution for activities related to the operation of 
tion. These would Include expenditures to: 

(a) Provide non- instruct Iona 1 services beneficial to grc 
to the institution. Include expenditures for commun 
and cooperative extension services. (407-408) 

(b) Support the Institutions' Instruction mission thro 
administration, personal development, and course an 
development. (408-409) 

(c) Provide services to students outside the contex 
Instruction, through such means as career guidance, 
financial aid administration and student health ser 
Include the administration allowance for Pell Gr* 


Support the day-to-day operations of the institution, including 
general administrative services, planning, legal and fiscal 
operations. (410-411) 

Support the operation and ma i ntenance of the physical facilities 
of the Institution. (411-412) 

Provide financial aid to students enrolled In formal coursework, 
including aid to students in the form of tuition or fee 
remissions. Pell Grants would be Included in column (2) of 
this line. (41 3-4 14) 

Auxiliary Enterprises . Report all expenditures that are essen- 
I f-support I ng operations which exist to furnish a service to 
faculty, or staff, and which charge a fee that is directly 
o, although not necessarily equal to, the cost of the service, 
are food services or retail stores. (413-414) 

Total Current Funds Expenditures . Report the sum of lines 1» 2, 

Total Employee Benefits . Reports the total fringe benefits paid 
les reported In lines 1 and 3. If no fringe benefits are paid 
ns'titutional accounts, report a zero. If only some fringe 
are paid through institutional accounts or if only some personnel 
arles were reported on lines 1 and 3 receive fringe benefits, 
lat proportion of employee benefits actually paid by the Institu- 


Employee benefits Include retirement plans, social security taxes, 
cal/dental plans, guaranteed disability Income protection, tuition p 
housing plans, unemployment compensation, group life Insurance, wor)' 
compensation, and other benefits in kind with cash options. It Inc 
vacation and sick leave only to the extent expended. 


Pan C - UTILITY EXPENDITURES FOR FISCAL YEAR 1987 


Expenditure 

Line 

Wo 

Amount iwhole dollarsl 

Tota^ Expend.tures for Utilities 

\ 

5 


PART C - utility Expenditures for Fiscal Year 1987 

LINE 1« Total Expenditures for Utilities . Report all expenditure: 
utilities in the operation and maintenance of plant, auxiliary enter 
GS, and Independent operations. Include expenditures for electrl 
gas, fuel oil, coal, water, sewage, etc. used to provide heat, air < 
tioning, water, and sewage to Institutional facilities. Please d 
include telephone charges. If power is generated by the Institu- 
own power plant. Include the operating cost here. (412) 


Pan 0 • LIBRARY EXPENDITURES FOR ACQUISITIONS FOR FISCAL YEAR 1987 


Expenditure 

Line 

Wo 

Amount iwhole dollarsJ 

local Expenditures for 

Library AcouisUions 

\ 

& 


PART 0 - Library Expenditures for Acquisitions for Fiscal Year 1987 

If this Institution does not have library expenditures enter 0 or 

1 . 


ux 




Total Expenditures for Library Acqu I s i t I ons ♦ Report all current 


capital funds (excluding land and buildings) for library 
ons . 


icquisitlons include all print materials^ microfilm, microfiche, 
.ual materials such as records and films, computer software* Do 
fde expenditures for hardware of any kind. For exmaple, do not 
expenditures for computer terminal, microfiche readers, record 
and projectors. 


E • SCHOLARSHIP AND FELLOWSHIP EXPENDITURES (To be compiciad by institutions 
bonding on Part B. line 2) 


Source 

Lino 

No 

1 Amount (whole dollar si 

Unrosincied 

Restricted 

To«a‘ 

111 

(2- 

I3> 

erai Government 
=*ell Cl- ants 

1 

5 

5 

s 

Dtner Federal 

2 




le Government 

3 




al Government 

4 




ate 

"5 




ilutional 

6 




al Scholarship and Fellovvsiup 
icndiiu'es (sum of lines 1-6 
total mjst equal correspondng 
ifs on Part S. fine 2. cots l-3l 

7 

s 

S 

s 


Scholarships and Fellowship Expenditures for Fiscal Year 1987 . 

>rt all expenditures for scholarships and fellowships from govern- 
)rlvate, and Institutional sources. These include Pell Grants 
>. SSIGs would normally appear as a State source. Report port- 
lent aid from another State as a State source. Exclude College 
ly Program expenditures. 

)larshlps are defined as grants-1 n-a Id, trainee stipends, tuition 
vaivers, and prizes to undergraduate students. Also Fellowships 


are defined as gran-fs-ln-ald and trainee stipends to graduate student 
it does not Include funds for which services to the institution must 
rendered, such as payment for teaching, or student loans. 

COLUMN I. Unrestricted . Report all expenditures of unrestricted curre 
funds for scholarships and fellowships. 

COLUMN 2. Restricted . Report all expenditures of those current fun 
that were received for the expressed purpose of providing scholarshi 
and fel I owshlps. 

COLUMN 3. Total . Report total current funds expenditures by source f 
scholarships and fellowships. This Is the sum of columns 1 and 

LINE 1. Federal Government/Pell Grants . Report the amount of Pell Gran 
disbursed by your institution. 

LINE 2. Federal Government/Other Federal . Report all expenditures f 
scholarships and fellowships, excluding Pell Grants, that were recelv 
from Federal government agencies. Include Supplemental Educational 
Opportunity Grants (SEOGs). Exclude College Work-Study funds. Ste 
Student Incentive Grants (SSiGs) would normally appear as a State sourc 

LINE 3. State Government . Report all expenditures for scholarships £ 
fellowships that were provided by the State. 

LINE 4. Local Government . Report all expenditures for scholarships c 
fellowships that were provided from local governments. 


Pr i vate . Report all expenditures received from private sources 


>uslness, foundations, Individuals, foreign governments) that were 
>r scholarships and fellowships. 

Institutional . Report all expenditures for scholarships and 
lips that were generated by the institution, Examples Include 
and fees revenues, endowment income, sales and service of educa- 
sctlvltles, and other sources. Exclude funds received from govern- 
jr private sources (lines I through 5, above). The totals on this 
;t equal the corresponding totals on Part B, Line 2 Columns 1-3. 

Total Scholarship and Fellowships Expenditures . Report total 
ihips and fellowships expenditures. This Is the sum of lines 1-6, 

DEFINITIONS 

CTEL) CURRENT FUNDS . All funds received for which no stipulation 
i by the donor or other external agency as to the purpose for 
>ey should be expended. (394) 

ED CURRENT FUNDS . Those funds available for financing operations 
:h are limited by donors and other external agencies to specific 
>, programs, departments, or schools. Externally Imposed restrlc- 
'e to be contrasted with Internal designations Imposed by the 
ig board on unrestricted funds. (394-395) 

FUNDS REVENUES . This Includes (1) all unrestricted gifts, grants, 
sr resources earned during the reporting period and (2) restricted 


/AS" 


resources to the extent that such funds were expended. Cur 
revenues do not Include restricted current funds received but no’ 
because these revenues have not been earned. (396) 

CURRENT FUNDS EXPENDITURES AND TRANSFERS . The costs Incurred 
and services used In the conduct of the Institution's operatic 
Include the acquisition cost of capital assets, such as equl 
library books, to the extent current funds are budgeted for ar 
operating department for such purposes. (402) 

EMPLOYEE BENEFITS . Employee Benefits include retirement plan 
security taxes, medica l/denta I plans, guaranteed disability Incoi 
tion, tuition plans, housing plans, unemployment compensation, | 
Insurance, workmen's compensation, and other benefits In kind 
options. It Includes vacation and sick leave to the extent 


F I NANCE 
(FORM F2) 


(Questions And Answers 

irt A. Current Funds Revenues by Source for Fiscal Year 1987 
What is a current fund revenue? 

Current funds revenue include all unrestricted gifts and other un- 
restricted revenues earned during the fiscal year and restricted 
current funds to the extent that they were spent to meet current 
operating expenses. By current operating expenses, we Include 
expenses such as payroll, utilities, materials, supplies, and minor, 
short-term equipment. Exclude funds received for physical plant, 
loans, or other capital purposes. 

Columns (1) and (2) ask for unrestricted and restricted current 
funds. How will 1 know whether the revenues my school receives are 
unrestricted or restricted? 

The source of the funds (i.e,, the donor) is the one who puts 
"restrictions" on funds. The restrictions, If any, will be clearly 
written , as In a contract or a grant. The restrictions tell the 
institution (the recipient) how the donor (the source of the money) 
wants that money spent. Examples include scholarships and research 
contracts. Examples of unrestricted revenues include tuition and 
fee collections, income from sales and services, some private 
gifts, and some endowment Income. Please note that revenues ear- 
marked for a specific purpose by your president or board of directors 
are des I qnated funds, not restricted funds. 


0 


The fiscal year at my school ends December 31s+. Should I r 
only the finances for the period that coincides with the 
fiscal year? 

/\ No. Give us data for your fiscal year, whether It is the tr 
July 1 to June 30th college fiscal year, the Federal f i sea 
the calender year, or whatever. We want data for that fisc 
fhat ended sometime in 1987. Please note at the top of par 
period of coverage for your fiscal year. 

0 Does line I, tuition and fees. Include Pell Grant money? 

A Line \ should include all tuition collections regardless of 
plus waivers and remissions, 

Q Do we also report Pell Grants, Federal appropriations, grant 
contracts on line 2? 

A Yes, but only to the extent expended. 

Part B. Current Funds Expenditures for Fiscal Year 1987 

Q Our books tend to be set up to show expenditures for things 
payroll, utilities, and supplies. How do those correspond 
functional categories? 

A Report the salaries and fringe benefits of your institution’ 
In the functional category that corresponds to their prim 
function. For example, report the salaries of your instruc 
line 1, instruction. Report the salaries of your officers 
dent, treasurer, registrar) and their support staffs on 
other expenditures. Report the utility costs for all b 
auxiliary enterprises on line 3, also. Expenditures for m< 
and supplies used in instruction should go to line 1; th 
auxiliary enterprises, on line 4; all others go to 


I- C. utility Expenditures for Fiscal Year 1987 


Oo utility expenditures include the purchase of HVAC units? 

No . 

j- D. Library Expenditures for Acquisitions for Fiscal Year 1987 

Should we Include the purchase of books and the librarian's salary? 
Books, yes. Salaries, no, 

t E. Scholarship and Fellowship Expenditures for Fiscal Year 1987 
Do you want merit-based scholarships here? 

Include all scholarships, including need-based. Exclude loans and 
col lege work-study programs. 
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F I NANCf 


(Form F3) 


A. PURPOSE 

Finance data are needed for reporting and projecting the revenues 
and expenditures in a national activity representing a significant compon- 
ent of the GNP. Traditionally, knowledge of postsecondary education 
expenditures has been limited in scope to "higher education" institutions. 
IPEDS expands thaf scope to include al I primary providers of postsecondary 
education. To enhance the comparability and utility of the finance data, 
IPEDS has made several improvements In financial reporting: (I) IPEDS is 
requesting information on expenditures by object (salaries, employee 
benefits, library acquisitions and utilities); (2) IPEDS is adding a 
series of clarifying questions to determine what is included/excluded 
from reported current fund expenditures; and (3) IPEDS has added a section 
on expenditures for student scholarships and fellowships from Federal, 
State, local and Institutional sources. 

B. USES OF DATA 

The National Institute of Education uses data from Parts A and B tc 
calculate the Higher Education Price Index (HEPI). This index is e 
measure of inflation in higher education and is a valuable tool for 
measuring real change over time in revenues and expenditures. 

Among associations, the American Council on Education (ACE), th€ 
Association of Institutional Researchers, the Brookings Institution, anr 
the Carnegie Council on Higher Education are frequent users of Flnancf 
data. Researchers from these and other organizations uses these data tc 


ISO 


assess the economic future of the Nation's colleges and universities 
The National Center for Higher Education Management Systems in Boulder 
Colorado tested indicators of financial conditon using CS finance dat. 
exclusively. They found that their indicators could Identify thos. 
Institutions In either "good" or "poor" financial condition. 

CS has been leading joint ventures with ACE, the National Assocla 
tion of College and Unlversify Business Officers (NACUBO), and the Ameri 
can Institutes for Research to develop financial and other quantifiabi 
indicators of financial condition. The Indicators, developed from dat 
collected by the financial statistics and enrollments, have been used t 
identify gradations of financial condition and to relate these determin 
ations of condition to Federal higher education policy. With improve 
data, these types of studies have a greater chance of successful an 
useful outcomes. 

In September 1980, ACE, NACUBO, and CS hosted the Fourth Annua 
Working Conference on Financial Indicators. During this meeting, severa 
researchers reported progress in this Important area and CS was encourage 
to Improve and expand its collection of finance to aid research an 
development efforts. 

C. PERIODICITY 

This survey is collected annually. Report finances for the f i sea 
year that ended in 1987; please Indicate the start and end dates of th 
fiscal year followed by your institution. The due date for the survey I 
November 15th. 
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0. COVERAGE 


This survey should be completed by public, less than 2-year award 
i nst i tut Ions, 

E. INSTRUCTIONS FOR COMPLETING THIS FORM 

Numbers In parenthesis at the end of the paragraphs refer to pages 
in College and and University Business Administration, 

PART A - Current Funds Revenues by Source for Fiscal Year 1987 

Current Funds Revenues . Include (1) all unrestricted gifts, grants and 
other resource earned during the reporting period and (2) restricted 
resources to the extent that such funds were expended for current 
operating purposes, Current funds revenues do not include restricted 
current funds received but not expended because these revenues have not 
been earned, (396) 

COLUMN (1), Unrestricted Revenues , Report all unrestricted revenues 
earned during the current fiscal year from each of the listed sources. 
(396) 

COLUMN (2). Restricted Revenues . Report all restricted current funds 
that were expended for current operating purposes from each of the listed 


sources, (396). 



lOLUMN (5). Total Revenues. Report the sum of unrestricted and restr i ct- 


ad revenues (columns 1 and 2). 


Source of Funds 

Line 

No 

Amount fwhole do ii'si 1 

. 1 

Unroslr.cied 

Restricted 


il' 

l2i 


Tgiiicn and Fees 

1 

S 

S 

s 

Gov/ernmeni Appropr iswons 

2 



i 

Fede.'a! 

Throug^t Slate 

Channels ^ 

3 



i 

Slate 

4 



1 

Loca’ 

5 




Government Grams 
and Coniracis 

: 6 



} 

1 

Federal 

Sidle or Local 

7 




Sales and Servtces of 
Ed.jcaiionai Activities 

8 




Auxihai’v Enterprises 

9 




Other Sources 

10 




Total Current Fufvds Revenues 
isum of lines \ 2. rl- lOt 

1 1 

s 

s 

s 


Source of Funds 

. INE 1. Tuition and Fees , Report all tuition and fees assessed against 
students for current education purposes. Include tuition and fee remis- 
sions or exemptions even though there Is no Intention of collecting from 
rhe student. Include here those tuitions and fees which are remitted to 
■he State as an offset to the State appropriation, (Charges for room, 
joard , and other services rendered by auxiliary enterprises are reported 
)n M ne 10.) (397-398) 

■ INES 2, 3, 4, and 5. (Government Appropriations , Report all revenues 
ecalved from or made available to the institution through acts of a 
egislative body. These funds are for meeting current operating expenses 
)nd NOT for specific projects or other programs. An example is Federal 
•©venue sharing funds (line 2). Federal appropriations received through 
>tate channels is a subset of line 2 and should be included in the line 2 


total for Federal appropr iat ions, as well as reported separately on lln 
3, On lines 4 and 5 report State and local appropriations respectively 
(398-399) 

LINE 6-7 « (Bovernment Grants and Contracts ^ Report all revenues from 
governmental agencies which are for specific research projects or othe 
types of programs* Examples are research projects, training programs 
and similar activities for which amounts are received or expenditures ar 
reimbursable under the terms of a government grant or contract* Amount 
equal to the direct cost incurred should be recorded as charges aga I ns 
current restricted funds and reported as restricted current funds revenue 
(column 2)* Related indirect costs recovered should be reported a 
unrestricted current fund revenues (column 1). Include Pell Grant 
(formerly BEOGs). Federal grants and contracts received through Stat 
channels should be reported on line 7, and State or local appropriation 
on I i n© 8 * (399) 

LINE 8* Sales and Services of Educational Activities * Report all reve 
nues derived from the sale of goods or services that are Incidental t 
the conduct of instruction, research or public service* Examples Includ 
machine shop products, data processing services provided by students a 
part of their instruction, cosmetology services, and sales of handcraft 
prepared in classes. (400) 

LINE 9* Auxiliary Enterprises * Report here all revenues generated t 
the auxiliary enterprise operations of the institution. Auxiliary enter 
prises are managed as essentially self-supporting activities. Example 
are food services, student health services and retail stores. (401 


LINE 10. Other Sources. Report all items or revenues not covered else- 


vfhere. Examples are interest income and gains (net of losses) fron 
investments of unrestricted current funds. Include revenues resultinc 
from the sales and services of internal service departments to persons or 
agencies external to the Institution (e.g., the sale of computer time) 
(401) 

LINE 11. Total Current Funds Revenues . Report here the sum of lines 1- 
2, 4-6, and 8-11. 

PART B - Current Funds Expenditures for Fiscal Year 1987 . 

Type of Expenditures . Report both unrestricted and restricted curren' 
funds expenditures In each of the functions listed. 

ColufTin 1. Unrestricted Expenditures . Report unrestricted current fund! 
expenditures In column 1. These are the expenditures of unrestrictet 
current funds revenues. 

Column 2. Restricted Expenditures . Report restricted current funds 
expenditures in column 2. These are the expenditures of restrictei 
current funds revenues. 

Column 5. Total Expenditures . Report total current funds expenditures 
The sum of column 1 and column 2. 

Column 4. Salaries and Wages Without Employee Benefits . Report the 
amount of total expenditures for salaries and wages. This amount shoulc 
have been Included in column 3. Include the salaries and wages of al 


personnel, full and part-time, for lines 1-3 and 5-7. Do not ir 
expenditures for college work-staff or for employee benefits a 
salary expenditures. Expenditures for employees benefits a 
reported on line 13. 


Pan B - CURRENT FUNDS EXPENDITURES FOR FISCAL YEAR 19B7 


Funciior^ of 
Expen:Jitures 


Amount (whole doli9''S> 

Amoj'ii 'O' 

&a‘d‘>es ap'd 
Wa;cs VV>if<ovJi 
Emoibree Be' e'iis 
|i'’C'jdea n Co' 3> 

Line 

Unresurcied 

■smnranfgMi 

Total 

No 

111 


i3i 

(4) 

ECwCat.O'^al aad general 

I'^SKuCl c*' 

1 

S 

& 

5 


Pub ic ce 

2 



— 


Acaittrc Sjppc'I 

3 





o' 

4 






5 





Irsl Itd.ord' 

6 

gjj— 1 




**'3 Vi 

0» ' Jfl 

7 





SchC'J’SMipS .*10 Fe'ov^shps 

8 





Oihe^ E i G 6 "Pe'^d >u'es 

9 





total EDuCAT<C\A. and 

GENE PAL EifPENDpTbRrS 

and transfers 

o' 1 S I'A.G' 'll 

10 

s 

$ 

s 


Ab>iia*t ePie C'iscs 

ID 





total Current f\,nos 

E^PENOiTbRES 

lsjn% o' fi'tes 10 v'd 11) 

ID 

i^H 

$ 

s 


Ten’ Empioifle 's 

Cop -rcluded o*^ 

•.-es 1-3 

D 



$ 



Function of Expenditures . 

LINE 1. Instruction . Report all the expenditures of the de 
and other Instructional divisions of the institution and expend 
public service that are not separately budgeted should be Ir 
this classification. Include expenditures for both credit and 
activities. Exclude expenditures for academic administration 
primary function Is administration. This category includes: 
academic instruction; occupation and vocational instruction 
session Instruction, community education; preparatory and ad 


















education; and remedial and tutorial Instruction conducted by the teach 
faculty for the Institution's students. (404-406) 

LlNt: 2 , Public Service . Report all funds budgeted specifically 
public service and expended for activities established primarily 
provide noninstructlona I services beneficial to groups external to 
institution. Examples are seminars and projects provided to particu 
sectors of the community. Include expenditures for community servi 
and cooperative extension services, (407-408) 

LINES 3 and 4. Academic Support . Report all expenditures for the 

support services that are an Integral part of the institution's prim 

missions of instruction, research, or public service. Include expen 

tures for libraries, (requested separately in line 4), museums, gal lari 

audio/vlsual services, academic computing support, ancillary suppo 

academic administration, personnel development, and course and curricu 

development. (Include ! I ne 4 expend 1 tures In the line 3 total for acad“' 

* 

support.) Line 3 Is NOT the sum of lines 1 and 2 . (408-409^ 

should Include expenditures for organized activities ^ 
the operation of a catalogued or otherwls 

LINE Student Services ^ Report a I I 
registrar activities, and activities \ 
bute to students^ emotional and physl 
lectual, cultural, and social deveic 
formal Instruction program. Examples 
financial aid administration, and sti 
operated as a sel f-^support tng auxlllar 


\?> 


line 6 . Institutional Support . Report all expenditures for tl 

day operational support of the institution, excluding expendl 
physical plant operations. Include general administrative 
executive direction and planning, legal and fiscal operations, ■ 
relat ions/devolopment. (410-411) 

line 7. Operation and Maintenance of Plant . Report all exepnd 
operations established to provide service and maintenance r 
campus groups and facilities used for educational and general 
(Jo not include expenditures made from the Institutional pi 
accounts. 

LINE a. Scholarships and Fellowships . Report all funds give 
form of outright grants and trainee stipends to individuals ei 
formal coursework, either for credit or non-credit. Aid to s 
the form of tuition or fee remissions should be Included. (Exc 
remissions that are granted because of faculty or staff statu 
these to staff benefits.) Include Pell Grants in column 2. 

LINE 9. Other E & 6 Expenditures . Report all other expend I tur 
the institution for activities related to the operation of the 

LINE 10. Total Educational and General Expenditures and Transf 
here the sum of lines 1 through 3 and 5 through 9. 

LINE 11. Auxiliary Enterprises . Report all expenditures that 
tlally self-supporting operations which exist to furnish a : 
students, faculty, or staff, and which charge a fee that 1: 


13^ 



ed to, although not necessarily equal to, the cost of the service. 

1 es are food services and retail stores. (413-414) 

12. Total Current Funds Expenditures . Report the sum of lines 10 

1 . 

13. Total Employee Benefits . Report the fringe benefits paid for 
employees whose salaries were reported in lines 1 through 3, and 5 

gh 7, I f no fringe benefits are paid through Institutional accounts, 
t a zero. If only some fringe benefits are paid through Institution- 
counts or if only some personnel whose salaries were reported above 
ve employee benefits, report that proportion of fringe benefits 
My paid by the Institution. 


Part C - UTILITY EXPENDITURES FOR FISCAL YEAR 1967 


Expendilufe 

Line 

No 

Amount iwtiole do'iarst 

Total Expenditures for Utilities 

1 

5 


C - Utility Expenditures for Fiscal Year 1987 

1. Total Expenditures for Utilities . Report all expenditures for 
ties In the operation and maintenance of plant and auxiliary enter- 
s and independent operations. Include expenditures for electricity, 
fuel oil, coal, water, sewage, etc. used to provide heat, air condl- 
ng, water, and sewage to institutional facilities. Expenditures tor 
hones and telephone services should not be included. If power is 




generated by the institution's own power plant. Include the 
costs here. (412) 


Pm 0 - library expenditures for acquisitions for fiscal year 19B7 


Expenoitu'e 

une 

No 

Arnounl j\r.hofB dofla'Si 

Operaiog Expendiiures fo' 
Library Acqj'S'tions Cnc uded 
on Pan 6 line 

1 

5 

Oiher Expendilo'es for 

Lib'a'y AcQoSil'Ons INot 1 

incVded or' Pa'l B hrye 

2 


To’va Enpor’dau'es for 1 

Library AcOJiSiHons 

(su.r. of lir’es 1 nnd 2l 

3 

& 


PART U - L ibrary (Expenditures for Acquisitions for Fiscal Year 

LINE 1. Total Operating Expenditures for Library Acquisitions 
on Part B, Line 4) . Report total expenditures for library a 
that are Included on Part B, line 4. (Current funds exp 
Library acquisitions include all print materials, microfilm, 
audio-visual materials such as records, films, and computer so 
not Include expenditures for hardware of any kind. For exam( 
inc I ude expend itures for computer terminals, microfiche read< 
players, and projectors, 

LINE 2, Other Expenditures for Library Acquisitions (Not IncI 
B, Line 4) . Report all other expenditures for library acquisi 
I ng land and buildings, not reported on Part B, I i ne 4 . (454) 

LINE 3. Total Expenditures for Library Acquisitions . Report 
tures for library acquisitions, both current funds and cap 
This Is the sum of lines 1 and 2. 


IHO 



Patt E • SCHOLARSHIP AND FELLOWSHIP EXPENDITURES (To be compleied by Ibsllfutions 
responding on Part B. line 8) 


SOURCE 


1 Amount lAhoie do'arsJ 

No 

Unrestricted 

Resi'icied 

Total 


.1) 

l2i 

i3i 

Ffiaetai Go<;ernment 

Pa'I Grant*; 

1 

$ 

5 

s 

Other Fede'ai 

2 




Sidte Government 

3 




Local Government 

4 




Puvste 

5 




Institutional 

6 




Total Schoia'ship and Fel»ov/sii»p 
Exponditures isum o< lines 1-6 
ihis total rnjst equat corresponding 
totals on Part B. ime 8 cols 

7 

$ 

S 

1 

s 


PART E - Scholerships and Fellowship Expenditures for Fiscal Year 198' 

Roport a! I expenditures for scholarships and fellowships from govt 
mental, private, and institutional sources. These include Pell Gr; 
and Supplemental Educational Opportunity Grants CSEOGs). State Stuc 
Incentive Grants (SSIGs) would normally appear as a State source, Re[ 
portable student aid from another State as a State source. Exclude 
College Work Study Program expenditures. 

Scholarships are defined as grants-l n-a I d , trainee stipends, tu M 
and fee waivers, and prizes fo undergraduate students. Also Pel lowsf 
are defined as grants-i n-a id and trainee stipends to graduate studer 
It does not inclivde funds for which services to the Inst it"*'''” 
rendered, such as payment for teaching, or student 

COLUMN I, Unrestricted . Roport unrestrictec 
for scholarships and fellowships in column 1. 

COLUMN 2. Restricted. Report restricted curr 


for the expressed purpose of providing schol 



COLUMN 5. Totai . Report total current funds expenditures by source 
scholarships and fellowships in column 3. This is the sum of columr 
and 2 . 

LINE 1. Federal Government/Pell Grants , Report the amount of Pell Gr< 
disbursed by your institution. 

LINE 2. Federal Government/Other Federal . Report all expenditures 
scholarships and fellowships, excluding Pell Grants, that were rece 
from Federal government agencies. Include Supplemental Educational 
Opportunity Grants (SEOGs). Exclude College Work-Study funds. S' 
Student Incentive Grants (SSIGs) would normally appear as a State sour 

LINE 3. State Government . Report all expenditures for scholarships 
fel lowships that were provided by the State. 

LINE 4. Local Government . Report all expenditures for scholarships 
fel lowships that were received from local governments. 

LINE 5. Private . Report all expenditures received from private sour 
(e.g., business, foundations, individuals, foreign governments) that ^ 
spent for scholarships and fellowships. 

LINE 6. Institutional . Report all expenditures for scholarships and 
lowships that were generated by the institution. Examples Include tui' 
and fees revenues, endowment Income, sales and service of educa’ 
activities, and other sources. Exclude funds received from governmei 
or private sources (line 1 through 5, above). 




il Scholarship and Fellowship Expenditures. Report the total 


and fellowships. This is the sum of lines 1-6. The totals 
must equal the corresponding totals on Part B, line 8, 


DEFINITIONS 

CURRENT FUNDS . AM funds received for which no stipulation 
the donor or other external agency as to the purpose for 
ould be expended. (394) 

RRENT FUNDS . Those funds available for financing operations 
I limited by donors and other external agencies to specific 
grams, departments, or schools. Externally imposed restrlc- 
be contrasted with Internal designations Imposed by the 
rd on unrestricted funds. (394-395) 

REVENUES . This includes (1) all unrestricted gifts, grants, 
ources earned during the reporting period and (2) restricted 
the extent that such funds were expended. Current fund 
ot include restricted current funds received but not expended 
revenues have not been earned. (396) 

EXPENDITURES AND TRANSFERS . The costs incurred for goods 
used In the conduct of the institution's operations. They 
icqulsltlon cost of capital assets, such as equipment and 
, to the extent current funds are budgeted for and used by 
artment for such purposes. (402) 


EMPLOYEE BENEFITS. Employeo Benefits include retirement plans 


security taxes, med i cal /dental plans, guaranteed disability income 
tion, tuition plans, housing plans, unemp I oyement compensat i or 
life insurance, workmen's compensation, and other benefits in k 
cash options. 


it includes vacation and sick leave to the extent e 


F I NANCE 
(FORM F3) 


Questions And Answers 

— gHfrent Funds Revenu es for Postsecondary Programs by Source for 
seal Year 1987 

What is a current fund revenue? 

Current funds revenues Include all unrestricted gifts and other 
unrestricted revenues earned during the fiscal year ^ restricted 
current funds to the extent that they were spent to meet current 
operating expenses. By current operating expenses, we include 
expenses such as payroll, utilities, materials, supplies, and minor 
short-term equipment. Exclude funds received for physical plant 
and loans. 

Columns (1) and (2) ask for unrestricted and restricted current 
funds. How will I know whether the revenues my school receives are 
unrestricted or restricted? 

The source of the funds (I.e,, the donor) Is the one who puts 
''restrictions" on funds. The restrictions, if any, wf ( ( be ciearly 
wr I tten , as in a contract or a grant. The restrictions tell the 
institution (the recipient) how the donor (the source of the money) 
wants that money spent. Examples include scholarships and research 
contracts. Examples of unrestr i cted revenues include tuition and 
fee collections. Income from sales and services, some private 
gifts, and some endowment Income, Please note that revenues ear- 
marked for a sped fic purpose by your president or board of directors 
are des i gnated funds, not restricted funds, and should be reported 


I^S' 


as unrestricted current funds. 


0 


The fiscal year at iny school ends December 31st. Should I 
only the finances for the period that coincides with the 
fiscal year? 

A No. Give us data for your fiscal year whether it is the tr 

July 1 to June 30th college fiscal year, the Federal fisc 
the calendar year, or whatever. We want data for that fis 
that ended sometime in 1987. Please note at the top of pa 
period of coverage for your fiscal year. 

Q Where do we report money received for the purchase of land, 
or major equipment? 

A Do not report funds for plant in part A. 

0 Does line 1, tuition and fees, Include Pell Grant money? 

A Line 1 should include all tuition collections regardless of 

plus waivers and remissions. 

Q Do we also report Pel i Grants, Federal grants, and contract 

A Yes, but only to the extent expended. 

Q By current funds, do you mean general funds? 

A Some 2-year colleges have "general funds" and "auxiliaries. 
Current funds embraces them both. Line 9 is where you wou I 
your auxiliaries (e.g., dorms, cafeterias, book stores, a 
theatres) , 

Part B. Current Funds Expenditures and Transfer for Fiscal Year 

Q This part B collects expenditures by function. Where do we 
certain objects of expenditures such as payroll costs? 

A Report salaries for staff according to their predominant fu 
For example, teaching faculties' salaries go on line 1, inst 


If a faculty member Is engaged pr Imar 1 I y in research, even though 
(s)he may teach, report her(hls) salary on line 9 other E&G expendi- 
tures. 

Should I report staff benefits/fringe benefits as institutional 
support? 

Ideally, retirement and other compensation should be reported with 
the salaries for those staff. That is, benefits should be in the 
appropriate functional category. 

Should we report Col lege Work-Study on line 8? 

No. Line 8 is for grants-l n-a id for which no repayment Is required, 
neither cash nor work service. Report CWS expenditures according 
to where the student worked. If (s)he worked for a teaching faculty, 
put that expense In with instruction (line 1). If (s)he worked off 
campus. Its probably a public service expenditure (line 2). If 
exact data are not available on the functions performed by CWS 
students, please estimate. 

C. Utility Expenditures for Fiscal Year 1987 
Should we Include energy conservation measures we have (e.g., storm 
windows, solar panels)? 

No. 


D. Library Expenditures for Acquisitions for Fiscal Year 1987 
Should we Include the purchase of books and the librarian's salary? 
Books, yes. Salaries, no. 


Part 

Q 

A 


E. Schol arsit'i ps and FeHowshlps Expenditures for 
Do you want merit-based scholarships here? 

Include all scholarships, including need-based, 
college work-study programs. 


Fiscal Year 


Exclude lo? 



SALARIES OF FULL-TIME INSTRUCTIONAL FACULTY 


(Form SA) 


PURPOSE 

he purpose of this survey is to coiiect the numbers, salaries, and 
i benefits of fuli-time instructional faculty at postsecondary insti- 
ls. The survey produces data on salaries, tenure, and fringe bene- 
it the institution, state, regional, and national levels. Specific 
)f the data fol low. 

ISES OF DATA 

'hese data are used by: 

3 The Department of Education's Assistance Management and 

Procurement Service (AMPS) which makes "frequent use of the 
salary survey data collected by CS", to save "the Department 
millions of dollars during the contract negotiation process". 

3 The Office of Tax Analysis, Department of Treasury, in reviewing 
fringe benefits packages where tax considerations are ongoing. 

3 The Bureau of Labor Statistics (BLS), Department of Labor, in 
developing Its Occupational Out look Handbook, 
j Units of the Department of Education, such as the National Institute 
of Education and the Office of Planning, Budget and Evaluation 
and Dissemination, in developing financial indicators relating 
to higher education, 

> The House Labor and Human Resources Committee, the Office of 
Civil Rights, and the Bureau of the Census. 


state agencies rely on staff, salary, tenure, and fringe 
data to determine budgets for the State-supported institution 
make comparative studies with other states. 

Professional and educational associations use salary and te 
to evaluate the mobility of faculty, the differences in salarie 
men and women, and the status of the profession. 

Institutions use salary and fringe benefits data to estabi 
own compensation packages. Institution officials study the com 
packages (salaries plus fringe benefits) offered by their pee 
competitors prior to developing their salary and fringe benefits 

C. PERIODICITY 

Beginning in 1987, IPEDS wl I I col lect salary data on a blenni 
The due date is November 15th. 

D. COVERAGE 
PERIOD OF REPORT 

This report requests data on full-time Instructional faculty 
(Including those under contract but not yet in the payrol 
by the institution as of October 1, 1987. 

Faculty Included in This Report 

1. Members of the Instruction/Research staff who are employed 
(as defined by the Institution) and whose major regular c 
is Instruction, Including those with released time for 

2. Instructional faculty on sabbatical leave at their regular 
even though the faculty member may be receiving a reducec 


ull-time replacements for instructional faculty on leave without 


ay. 


hairmen of departments (if they have no other administrative 
itie and hold a faculty rank) at their contracted faculty 
alary . 

y Not Included in this Report 

o not report the numbers, salaries, or fringe benefits for any of 
oups of employees listed below: 

. Replacements for those on sabbatical leave. 

. Instructional Faculty on leave without pay. 

. Instructional faculty for preclinical and clinical medicine. 

If this statement applies to all Instructional faculty at your 
institution, please mark the appropriate exclusion category at 
the top of page 1. 

(NOTE: Instructional faculty In all other health fields, such 

as dentistry, veterinary medicine, nursing, dental hygiene, 
etc., should be reported.) 

. Instructional faculty who are employed on a part-time basis. 

If this statement applies to all instructional faculty at your 
institution, please mark the appropriate exclusion category at 
the top of page 1 . 

. Instructional faculty (such as members of religious orders) 

whose services are valued by bookkeeping entries rather than by 
full cash transactions. If this statement applies to all 


instructional faculty at your institution, please 
appropriate exclusion category at the top of page 1. 

6. Instructional faculty who, as members of military org 
are paid on a different salary scale from civilian 
It this statement applies to all instructional facul 
institution, please mark the appropriate exclusion c 
the top of page 1 . 

7. Administrative officers with titles such as Dean of I 
Academic Dean, Dean of Faculty, Dean of Students, 
Registrar, Coach, etc., even though they may devot 
their time to classroom instruction. 

8. Undergraduate or graduate students who assist In the 
of courses, but have titles such as teaching asslstanf 
associate, teaching fellow, etc. 

E. INSTRUCTIONS FOR COMPLETING THIS FORM 

PART A - Salaries and Tenure of Full-Time Instructional Faculty 

Year 1987-88 


Faculty should be reported as having 9/IO-month, 11/12 
less than 9/10-month salaries on the basis of the contracted 
period, not on the basis of the number of Installments in whic 
are paid. Additional stipends for administrative, managerial 
responsibilities should not be Included in the salary calculat 




PROCESSORS 

16 

ASSOCIATE 

PROffSSORS 

1 7 

i assistant 
PPO fESSORS 

18 

1 INSTRUCTORS 

19 

; LECruREHS 

20 

1 MD ACAOEMC RANK* 

21 

AU MEN rilNES 16-? II 

22 

WOMEN 


professors 

23 

ASSOCIATE 

PnOfESSORS 

24 

1 ASSISTANT 
PROFESSORS 

25 

I instructors 

26 

I LECTUHERS 

27 

NO ACAOeWi'C RAiVK* 

28 

al women 

<l*VES 

29 


o PART A, SECTION I: Faculty on 9/10-Month Salary Contracts . T 
term, 9/10-month salary contract, applies to faculty who teac 
for two semesters, three quarters, two trimesters, two four-mc 
sessions, or the equivalent. 


I52> 






















In reporting faculty by academic rank, use the inst 
designations. Institutions without standard academic 
with designations different from those listed should r 
Instructional faculty in the category, "No 

Academic Rank." When 

tenure status use the Institution's criteria or req 
for tenure, 

COLUMN (1). Faculty with Tenure . For each line re 
number of full-time instructional faculty with tenure, 

COLUMN (2). Non-tenured Faculty on Tenure Track . For 
line report the number of full-time Instructional fat 
are non-tenured, but are In positions which lead to c 
tlon for tenure. 

COLUMN (5). Non-tenured Faculty Not on Tenure Track , 
line report the number of full-time instructional fa< 
are non-tenured and are not in positions which lead to 
ation for tenure, 

COLUMN (4), Total Number of Faculty . For each I I ne r 
sum of columns (1), (2), and (3). 

COLUMN (5). Total Salary Outlay . For each line repo 
nearest whole dollar the total salary outlay for thos 
reported in column (4). 

o PART A, SECTION II: Faculty on 11/12-Month Salary Cor 
term, ii/12-month salary contract, applies to faculty 


154 - 


for the entire year. These faculty members are usual ly employed 
for 11 months of teaching. 

In Part A , Sect ion I I , report the data for full-t ime I nstruc- 
tional faculty on 11/12-month salary contracts. Follow direc- 
tions for Part A, Section I for reporting data in columns (1) 
through (5). 

o PART A, SECTION III; Faculty on Less Than 9/10-Month Salary 

Contracts . In Part A, Section III, report data for ful I -time 
Instructional faculty on less than 9/10-month salary contracts, 
all ranks combined, total men and women. Follow directions for 
Part A, Section I for reporting data In columns (1) through 
(5). 

T b - Fringe Benefits of Full-Time Instructional Faculty on 9/10- 
th and ll/12-Month Salary Contracts, Academic Year 1987-88 

Report the projected fringe-benefit expenditures which will 
the institution, State or local government to full-time Ins+'~' 
ulty during the academic year. Fringe benefits 

y for those salaried instructional faculty 
vey, exc lud I nq those on less than 9/10-mon' 
tion III). 

The fringe-benefits expenditures for all 
9/ 10-month contracts should be reported 

ber covered In column (2). Similarly, t 
all faculty on 11/ 12-month contracts 
umn (3) and the number covered In columi 


Fringe benefits are defined as cash contributions In the 
supplementary or deferred compensation other than salary. The e 
contribution should be excluded when determining the dollar 
fringe benefits. Expenditures should be reported to the nearc 
dollar. When an expenditure is reported for a fringe benefit, t 
of persons receiving the benefit should also be reported. 


PART B - FRINGE BENEFITS OF FULL-TIME INSTRUCTIONAL FACULTY 
ON 9/IQ-MONTH AND 1W12-M0NTH SALARY CONTRACTS, ACDEMIC YEAR 1987-88 


0EW6FITS 

LINE 

NO 

1 faculty with 9/io-month contracts I 

mmsaamam 

ExPENDilURE 
(IN whole OOLlAfiSJ 

NUMGER 

COVERCO 


( 1 1 

{ ? ) 

( 3 i 

RETRlEMEfyT PLANS 

(OTHER IHAN SOC'AL SECURITY) 

VrST£U WITItiN b VfAQS 

■ 

s 


s 

VESTED A/^TER 5 YEARS 





ME OfCAl /dental PLANS 

a 




cvaranieed oiSAeiLiTv /ncome protection 

a 




TUTJTION PLAN 

restricted n V£S n ^0 

1 ^ 1 




HOUSING PLAN 

RESTRICTED dl VES Pi NO 

B 




SOCIAL SE-CURITV TAXES 

a 




unemployment compensation taxfs 





GROUP LIFE INSURANCE 

9 




WORKMANS COMPENSATION TAXES 

10 




OTMER BENEFITS IN KIN-Q WITH CASK OPTIONS 

1 1 




total 

12 

$ 


s 


LINES I and 2, Retirement Plans (other than Social Security) , 
contributions by the institution, State and local governmer 
retirement on lines I and 2 according to the vesting provisioi 
Institution's retirement plan. A vested retirement plan Is d 
one in which the full amount of the contribution by the Inst I tut' 
and local government, with accumulations thereon, will be made 
as a benefit in case of death while In service and with no forf 
case of resignation or dismissal from the institution. 






















le 1, report contributions toward retirement If they become vested 
i faculty member not later than the end of the 5th year of full-time 
:e at the institution and are not iost to the member if the member 
1 the institution or moves to another state, if the institution's 
sment vestiny provision meets the 5-year criterion, report ail 
but ions to the retirement plan on line i even though some faculty 
"s may have been employed less than 5 years, 

te 2, report expenditures for retirement plans in which the employer's 
button becomes vested in the faculty member after 5 years or only 

•et i rement, 

'). Med i ca l/Denta i Plans , Report contributions to insurance plans 
provide for hospital, medical, surgical, or dental care. 

t. Guaranteed Disability Income Protection . Report expenditures, 
jh insurance or otherwise, for long-term disability Income payments 
led as salary in excess of 6 months) and not covered in other 
ament or insurance plans listed on this form. These payments are 
3 consist of the accumulation of unused sick-leave benefits, 

3. Tuition Plan . Report cash payments and the dollar value of 
3n waivers and exchanges for dependents of faculty members to attend 
3r Institution or this institution. If the tuition plan is available 
i children of all faculty members to attend any institution of their 
3, please check "No" on line 5. If either of these conditions does 
3pty, please check "Yes" on line 5. The number covered by this 
it should be the number of faculty dependents receiving tuition. 


|S7 


rather than the number of faculty members covered by the benef 
the number of faculty dependents who will receive this benef i1 
academic year covered by this report Is unknown when this report 
prepared, apply the current rate for the benefit to the number r 
tuition in the previous academic year to derive an estimate. 

LINE 6. Housing Plan . Report the expenditures in the form 
payments or subsidies to faculty members for off-campus or Inst 
owned housing. If faculty members have the option of choosing of 
housing, please check "No" on Line 6. If the housing plan only 
to institution-owned housing, please check "Yes" on Line 6. If tl 
of faculty members who will receive the housing benefit In the 
year covered by this report Is unknown when this report Is being p 
apply the current rate for this benefit to the number recei 
housing benefit in the previous academic year to derive an e 

LINE 7. Social Security Taxes , it covered by Social Security 
theF.I.C.A. taxes calculated at the rate effective January 

LINE 8. Unemployment Compensation Taxes . Report the taxes (not 
to be paid under this law. If the institution is self-insured 

the estimated amount which would otherwise be paid to th( 

LINE 9. Group Life Insurance . Report expenditures by the insti' 
support the group life Insurance program. 

LINE 10. Workman’s Compensation Taxes . Report the taxes (not I 
to be paid under this law. If the Institution is self-lnsurec 

the estimated amount which would otherwise be paid to th< 


LI Nil n. other Benefits in Kind with Cash Options . Report personal 


benefits In kind only If the faculty member has, without the imposltlo 
of conditions, the option of taking a cash payment If the person prefer 
to use the money In some other way. Since the objective is the measuremen 
of Income available for personal consumption, as distinct from profession 
a I purposes, benefits of a professional nature (such as convention travel 
membership fees, grading assistance, faculty clubs, etc) should not t 
Inc I uded . 

LINE 12. Tota I ♦ Report the sum of the figures reported In each of tf 
"Expenditures" columns (1 and 3). 

F. EDIT CHECK 

The total "Number Covered" Is an unduplicated count of person 
participating In one or more benefit plans (excluding those on line 5) 
not the sum of all figures reported In each of the "Number Covered 
columns. Please verify that the number covered on each line of Part 
(with the exception of line 5) does not exceed the sum of the tota 
reported on lines 15 and 30 (column 4) In Part A. 

DEFINITIONS 


INSTRUCTIONAL STAFF . Instruction/Research staff who are employed full 
time as defined by the Institution and whose major regular assignment I 
Instruction, Including those with released time for research. 


TENURE . Status of a personnel position, or a person occupying 
or occupation, with respect to permanence of position. 


TENURE TRACK. Positions that lead to consideration for tenure 



SALARIES AND FRINGE BENEFITS OF FULL-TIME INSTRUCTIONAL FACULTY 

( Form SA1 ) 

Questions and Answers 

Part A - Salaries and Tenure of Full-Time Instructional Faculty, AcademI 

Year 1987-88 

0 I noticed that you've added two new columns for information on non- 
tenured faculty. How are you defining tenure? 

A We ask that you report numbers of faculty by tenure status accord- 
ing to your institution's definition of tenure. We provide a defi- 
nition of tenure and of tenure track on page 11 of the survey 
form. 

Q Is this report for all our faculty? 

A No. We want the numbers and salaries of full-time Instructional 
faculty on 9/10, 11/12, and less than 9/10-month salary contracts. 
We list the faculty to be excluded for purposes of this survey on 
pages 3-4 of the survey form. 

Q If our Institution is In collective bargaining with our teaching 
faculty at the time this report is due, do you want us to report 
them at last year's salaries? 

A No. We want faculty reported at their contracted salaries for 

academic year I987~8b. If these salaries are not known, contact 
CS and/or your State coordinator to tell them when you think you 
will be able to respond (i.e,, when the salaries will be determined 

Q Some of our faculty receive a stipend for handling administrative 
duties In addition to their contracted teacher's salary. Should 


we Include this stipend? 



A No. Report only that portion of their salaries determined I 
their contracted teaching responsibilities. 

We have faculty who teach for 9 months but who are paid ovei 
months. Should we report them in Section I or II? 

A Section I, faculty on 9/10 month contracts. 

Part B - Fringe Benefits for Full-Time Instructional Faculty ( 

Month and 11/12 Month Salary Contracts, 1987-88, Men and Women 

Q Are different faculty to be included In Part B than those ii 
A? 

A No. Report the fringe benefits only for those faculty whos 
you reported In Part A, Sections I and I I. 

0 Our Institution does not pay into a workmen's compensation 
we're self-insured. Should we report the benefits paid out 
1987-88? 

A No. Report the (estimated) amount which would otherwise be 
the State. The same Is true for unemployment compen 




FALL STAFF 
(Form S ) 


PURPOSE 

Through I REDS and CS' coordination with the Equal Employment Oppor*- 
Ity Commission, It wilt be possible for the first time to obtain and 
>rt a comprehensive picture of staff In postsecondary education — 
rheir status — full-time or part-time and by the type of work they 


USES OF DATA 

CS will use the totals of full-time and part-time staff from the 
•6 form for Institutions with 15 or more full-time and part-time 
oyees and the IPEDS abbreviated staff form for smaller Institutions 
jet an estimate of the total number of Individuals employed In the 
[•secondary education sector. Uses of the data will also Include: 

(1) Supplement to the Equal Employment Opportunity Commission's 
data collection (Form EEO-6); 

(2) A comprehensive picture of persons employed In the postsecondary 
education sector; 

(3) Data for postsecondary Institutions on thr 
faculty; and 

(4) Comparison of staffing patterns by 
control and will permit relationships 
and staff resources to be drawn. 


c. PERIODICITY 


Beyinning In 1987, IPEDS wl I I col lect staff data biennial I 
date Is November 1 5th, 


D. COVERAGE 

Al) persons on the institution's payrotl as of October 
to be included In this report. 

Exclusions - Do not include the following persons In t 

1, Casual employees, 

2, Students In the College Work-Study program, 

3, Persons whose services are paid by an outside contra 
performing a function for the Institution such as 
maintenance, food service, security, etc, 

4, Persons who volunteer or donate services to the Inst 

E, INSTRUCTIONS FOR COMPLETING THIS FORM 


PART A • NUMBER OF PERSONS EMPLOYED BY POSTSECONDARY EDUCATION INSTITUTION! 


Employees ds of October 1. 1987 

By Prumary Occupational Activily ' 


Number of Employees 

Full-time 

Part-time 

Men 

Women 

Men 


ID 

(2) 

(31 


Executive. Administrative and 
Managerial 

1 





Faculty (Instruction/Besearchl 

2 





Instrucuon/Research Assistants 

3 





Professional Non-Faculty 

4 





Techntcai and Pafaprofessionais 

5 





Clerical and Secretarial 

6 





Skilled Crafts 

7 





Service/Maintenance 

8 

1 





Total, iSum of lines 1 through 8) 

1 

9 






1 

eludes cisuti etrpioYees of studems n ihe College Work -Study Progre^ 





















PART A - NUMBER OF PERSONS EMPLOYED BY POSTSECONDARY EDUCATION 
INSTITUT IONS 


0 Report in columns 1-4 men and women by their fuM-tlme/part-tl 
status as of October 1, 1987, This status Is to be determine 
by the institution. The attached definitions should assist I 
clarifying f u M-t ime/part-t fme status, 
o Each employee must be accounted for In one and only one of th( 
primary occupational activity categories In Part A, lines 1-) 
If an employee Is engaged In two or more separate activltlei 
the employee should be reported In the principal activity. Tl 
institution should determine what constitutes the princIpc 
activity . 

NOTE: It there are no employees in a category, please Indicate this wI1 
a zero. 

The following explanations of categories Identified by their Mr 
numbers will assist in the assignment of employees to primary occupatlona 
activity categories. 

Line i . Executive, Administrative, and Managerial 

Report a I I persons whose assignments require 
responsibility for management of the I 
arl ly reocgnized department or subdivislor 
require the performance of work directly 
policies or general business operations 
department, or subdivision, etc. It is as 
In this category customarily and regularly 


C. PERIQCJIUITY 


Beginning In 19a7, IPEOS will collect staff data biennially. The du« 
date Is November 1 5th. 

D. COVERAGE 

All persons on the Institution's payroll as of October 1, 1987 art 
to be Included In this report. 

Exclusions - Do not include the following persons In this report; 

1. Casual employees. 

2. Students In the College Work-Study program. 

3. Persons whose services are paid by an outside contractor 
performing a function for the Institution such as custodial, 
maintenance, food service, security, etc. 

4. Persons who volunteer or donate services to the institution. 

E, INSTRUCTIONS FOR COMPLETING THIS FORM 


PART A • NUMBER OF PERSONS EMPLOYED BY POSTSECONOARY EDUCATION INSTITUTIONS 


Employees as of October 1. 1987 

By Primary Occupational Activity ' 

Line 

No 

Number of Employees 

1 Full-time 1 

1 Part-time 

Men 

Women 

Men 

1 Women 

flj 

' (21 

(31 

(4) 

Executive. Administrative and 
Managerial 

1 





Faculty lirystfuction/ResearcN 

2 





Instruction/Re search Assistants 

3 





Professional Non-FacuHy 

4 





Technical and Paraprof^ssionals 

5 





Clerical and Secretarial 

6 





Skilled Crafts 

7 





Service/Mamtenance 

e 





ToIbI, fSum of jjfves 1 through 8) | 

9 

i 


1 



Excludes cMuti smDloyesf or siudenis m the Coi'ego Wo'h- Study ProgreiT) 




















o Report in columns 1-4 men and women by their f u I I -t Ime/part-t Ime 
status as of October I, 1987. This status Is to be determined 
by the institution. The attached definitions should assist in 
clarifying fu I l-f Ime/part-fime status, 
o Each employee must be accounted for In one and only one of the 
primary occupational activity categories In Part A, lines 1-8. 
If an employee Is engaged In two or more separate activities, 
the employee should be reported In the principal activity. The 
Institution should determine what constitutes the principal 
act iv [ty . 

If there are no employees In a category, please Indicate this with 
a zero. 

The following explanations of categories Identified by their line 
irs will assist in the assignment of employees to primary occupatlona I 
'Ity categories. 

Executive, Administrative, and Managerial 

Report a I I persons whose assignments require primary (and major) 
responsibility for management of the Institution, or a custom- 
arily reocgnized department or subdivision thereof. Assignments 
require the performance of work directly related to management 
policies or general business operations of the Institution, 
department, or subdivision, etc. It Is assumed that assignments 
In this category customarily and regularly require the Incumbent 


Line 2. 


to exercise discretion and independent judgement, and to c 
the work of others. Report In this category ail officers 
Ing titles such as President, Vice President, Dean, Dirt 
or the equivalent, as we-1 I as officers subordinate to a 
these administrators with such titles as Associate Dean, / 
tant Dean, Executive Of f icer of academic departments (depat 
heads, or the equivalent) If their principal actlvl" 
adml nistratl ve, 

NOTE: Supervisors of professional employees are Included 
while supervisors of nonprofessional employees (technical, 
leal, craft, and service/maintenance force) are to be re| 

within the specific categories of the personnel they supei 
Faculty (Instruction/Research) 

Report all persons' whose specific assignments customarl 
made for the purpose of conducting instruction, researc 
public service as a principal activity (or activities), a 
hold academic-rank titles of professor, associate prof 
assistant professor, instructor, lecturer, or the equival 
any one of these academic ranks. J_f_ their principal ac 
Is instructional, report In this category Deans, Directo 
the equivalent, as well as Associate Deans, Assistant 
and executive officers of academic departments (chairpe 
heads, or the equivalent). Do not Include student ass I 
or research assistants here, but report them on II 




Keport all s^uclGn^s ^smployed on a part-time status for the 
primary purposo of assisting tn classroom or laboratory Instruc- 
tion or In [ho conduct of research. These positions are typi- 
cally IigIcI by yraduat© students having such titles as teaching 
assistant^ toachtny associate, teaching fellow, or research 
assistcjnt. hxcluclG any students in the College Work-Study 
Program « 

Prof C3SS I onn I Non-Kacu ! ty 

Report dll persons employed for the primary purpose of perform- 
ing acadomlc support, student service, and Institutional support 
activities, wlioso assignments would require either college 
graduation or oxperlenco of such kind and amount as to provide 
a comporablo background. Includes employees such as librarians, 
accountcurfs, persons who sell educational services, studeni 
personnol workers, counselors, system analysts, and coaches, 

Tochn leal and Paraprof ess Iona 1 s' 

Report all porsons whose assignments require specialized know- 
ledge or skills which may be acquired through experience or 
academic work such as Is offered In many 2-year technical 
Institutions, junior colleges or through equivalent on-the-Jot 
training. Include computer programmers and operators, drafters, 
engineering aids. Junior engineers, mathematical aides, licensee 
practical or vocational nurses, dieticians, photographers, 
radio operators, scientific assistants, technical Illustrators, 


technicians (medical, dental, electronic, physical sci 


and similar occupational activity categories which are I 
tionally defined as technical assignments. 

Line 6 . Clerical and Secretarial 

Report all persons whose assignments typically are ass 
with clerical activities or are specifically of a seer 
nature. Include personnel who are responsible for i 
and external communications, recording and retrieval ( 
(other than computer programmers) and/or Information ani 
paper work required In an office, such as bookkeepers, 
graphers, clerk-typists, office-machine operators, stat 
clerks, payroll clerks, etc. Include also sales clerks 

those employed full-time In the bookstore, and library 
who are not recognized as librarians. 

Line 7 . Skilled Crafts 

Report all persons whose assignments typically require 
manual skills and a f borough and comprehensive knowledge 
processes Involved In the work, acquired through on- 
training and experience or through apprenticeship or 
formal training programs. Include mechanics and rep 
electricians, stationary engineers, skilled machinists, 
upholsterers, carpenters, compositors, and type-setters. 


\Ul 


Serv i ce/Ma I ntenance 


1 * 

Report all persons whose assignments require limited degrees of 
previously acquired skills and knowledge and who perform duties 
which result in or contribute to the comfort, convenience and 
hygiene of personnel and the student body or which contribute 
to the upkeep and care of buildings, facilities or grounds of 
the institutional property. Include chauffeurs, laundry and 

dry cleaning operatives, cafeteria and restaruant workers, 
truck drivers, bus drivers, garage laborers, custodial personnel, 
gardners and groundkeepers , refuse collectors, construction 

laborers, and security personnel. 

W B - CONTRACTED OR UONATED SERVICES 
If the Institution contracts with outside firms for services, either 
lole or In part, or receives donated services (volunteers, services 
Ided by the Systems Office for which the branch Is not charged, etc.) 
ti would otherwise be provided by paid employees, check the appropriate 
If a service for which you institution contracts Is not listed, 
k "other" . 


PABT 6 - CONTRACTED OR DONATED SERVICES 

Please indicate any services not provided by the ennployees in Pari A, le. whose services are 
contracted by or donated lo the jnstilolion 

Check fill that apply 

(^1 Q] Faculty llnsiruction/Researcht *^*0 Service/Mamtenance 

(2) [] Technical and Paraprofessionals 

(5) □ No services are contracted or donated 


F. 


EDIT SPECIFICATIONS 


1. Every cell In Part A, Line 9 columns 1-4 must have a numeric en1 
If there are no employees in a category, enter zero. 

2. If there Is an entry greater than zero In any column^ lines 1-8, 
line 9 must be greater than zero In the particular column. 


no 



FALL STAFF (FORM S ) 


Questions and Answers 

Q, If an institution hires three graduate students to work on a 

research project for 20, 30, 40 hours a week, how should they b« 
reported? 

A. The institution should define graduate students working as 

instruction/research assistants who perform services full-time oi 
part-time. These students should be reported as part-time employ) 
regardless of whether they worked full-time or part-time. 

Q. How should a cafeteria worker whose duties are cashiering be 
c lass I f led? 

A, Even though the employee Is Included in their manpower resources 
as a cafeteria worker, the Institution should report the employee 
under the category c ler Ica l/secretar I a I because the activity h 
of a clerical nature. 

Q. If a skilled craftsman Is hired to work In an apprenticeship 
program, and h I s act I vlt I es Inc I ude I nstruct I ng as wel I as pr 
Ing services, should these two activities be considered 

A. No. The institution should report the employee In on I 
"skilled crafts" category. 

Q. Define part-time employee as opposed to ce 

A. The institution should define part-time ea 
hours worked per week, status of the empic 
or permanent) factors should be deter 
Casual employees are usually studei 
a "crunch", such as at registration 
that last only for a day, week, or 


tn- 



LIBRARIES 
(FORM L ) 


PURPOSE 

This survey will provide current and trend data on the status of 
lections, circulation, salaries, staff, and operating expenditures of 
irarles in postsecondary institutions, 

USES OF DATA 

The users and use of the data include the following: 

o Congress assesses the impact of library grant programs, the 

need tor revisions of present legislation, and the allocation 
of funds, 

o Federal agencies - The Education Department, NCLIS, the National 
Library of Medicine, and the Library of Congress use the data 
to evaluate the condition of libraries and to administer 
programs . 

o State Education Agencies coordinate the collection of Mbrar' 
data in their States and retain the data for 
national comparisons of library development, 
and expenditures, 

o College librarians and administrators con. 
with other college libraries In such are 
of collections, budgets, staff, an-’ 
these statistics to plan for efff 


Federal funds. 


o 


Library associations use the information to determine 
ot library operations and the status of the profassiof 


o Accrediting agencies use the information as evidence ■ 
institution is or is not maintaining a quality prograr 

o Research organizations use data for studies on librar 

o The National Library of Medicine uses the data to idei 
number of health science libraries, to project the l 
services to other libraries, to prepare documentatio 
Congressional budget hearings and inquiries, and tc 
the impact of the Medical Library Assistance Act on " 
trained librarians, 

o The Center for Libraries and Education Improvement us 
data to determine the proportion of Federal Funds 
library and institutional expenditures for assessing m 
of effort and matching requirements, to evaluate 
programs, and to prepare documentations for Congress lo 
hearings and Inquiries. 

o Staff data are input to suppiy/demand models for prof 
and paraprofesslona I librarians. 

PERIODICITY 

Data for this report will be col lected every four (4) years. 


fal I 1988, and will be due November 15th. 


COVERAGE 


PERIOD QK REPORT 

Information is reported for the following time periods: 

(1) Fiscal year 1988 - a 12-fnonth period between June 1, 1987 and 

September 30, 1988 which corresponds to your Institution's 

fiscal year, 

(2) Typical week in fall semester, 1988 - a typical week is one 
without holidays when the central or main library is open during 
its regular hours for general use. 

(3) Fall 1988 - the point in time in the fait of 1988 when the 
survey form is being completed. 

. INSTRUCTIONS FOR COMPLETING THIS FORM 
ENEHAl INSTRUCTIONS 

Please respond to each Item on this report in the space provided, 
he Glossary provides definitions of terms used In this report. If an 
xact figure is not available for a particular item but the amount is 
nown to be greater than zero, ENTER AN ESTIMATE OF THE AMOUNT and Indicate 
y use of parentheses. Refer to the American National Standard for 
ibrary Information Sciences and Related Publishing Practices-Library 
■tat) sti cs (1983) for Information on estimation methods and other deflnl- 
Ion clarifications. Items which are left blank will be interpreted as 
ero or not relevant to your library. Request help from your business 

iffice providing library expenditure and contracted salary, wage, and 
Tinge benef i t data. 



PART A - Number and Hours of Public Service Outlets, Fiscal Year 


PART A - NUMBER AND HOURS OF PUBLIC SERVICE OUTLETS. FISCAL YEAR IQflg 




1 

ITEM 



0RA.NCK LlGRAfliES UyClUOe MAIN OR CtNTPAl UO/iAS'fl 

1 


ANNUAL PUBLIC SERVICE HOURS 

2 



BRANCH LIBRARIES (tine 1) # Report the number of branch libraries 
institution that are open all or part of fiscal year 1988. (00 h 

THt MAIN OH CENTRAL LIBRARY). Branch libraries are auxiliary uni 
have all of the following: (1) separate quarters, (2) a permane 
collection of books, (3) a permanent staff, and (4) a regular 
for opening to the public. They are, however, administered from c 
unit. (For certain types of institutions, they are part of an Ins 
with the same FICE code as the central library). 

ANNUAL PUBLIC SERVICE HOURS (line 2) . Report the total hours o 
service of the main or central library and of al I branches durln 
year 1988. If the main library is open 60 hours per week (60 X 
= 3120), less 5 days of 10 hours each closed for holidays, 
library total is 3120 less 50 = 3070 hours. If 3 branch libra 
also open the same number of hours as the main library (regan 
whether or not al I fad I ities are open at the same time) the annua 
gate for the library is 4 x 3070 = 12,280 hours. 



PART B - Library Staff, Kali 1988 


PART B - LIBRARY STAFF. FALL 19« 

lexciuoe maintenance and custodial statti 


STAFF 

L'NE 

WO 

1 NUV 

1 Of 1 

iRARlArMS 

■■ 


L OTHER PA'O STAFF 



MTftiaUTEO SERVICES STAFF f TO fi£ /ifPOftffO Of/IY BY PfitVATflY COiVfPOUfi) 

rsnn/TiOr/^ VYUfCH AffniAifn wni* a nettotot/S /oa// 

5 


UWM ASSISTANCE FROM A(i FUN'JNCi SOJRCES 

Q 


TAl FTF SfAfr 

;M CT I'MtS 2 THROUCM 61 

7 



FULL-TIME EUUIVALENT (FTE) EMPLOYEES . Report the sum of the number . 
full-time employees plus the number of full-time equivalent of the par' 
time employees. To compute full-time equivalents of part-time employee: 
take the number of hours worked by a part-time employee and divide it t 
the number of hours CONSIDERED BY THE REPORTING LIBRARY TO BE A FULL-TI^ 
WORK WEEK, (E.g,, 60 hours per week of part-time work divided by A 
hours per full-time week equals 1,5 (FTE), 

L IBRARIANS (line 3) , Report the number of staff members doing work the 
requires professional training and skill in the theoretical or scientifi 
aspect of library work, or both, as distinct from its mechanical c 
clerical aspect. Include unfilled positions if search Is currentl 
underway , 

ALL OTHER PAID STAFF (line 4) . Report the total FTE for all other pal 
I i brary staff in filled pos i 1 1 ons in Fall 1988 who are paid annual sa I ar 
ies. If professional or nonprofessional staff in your library are pal 
hourly wages, yet fill positions which are salaried annually in mos 
other libraries, they should also be included. Exclude maintenance ar 


n(i> 


custodial staff. 






CONTRIBUTED SERVICES STAFF (line 5). Report the total FTE of contributs 


services staff. Contributed services staff should be reported only I 
religious institutions or institutions affiliated with religious ( 
theological organizations. Publicly control led institutions receivir 
volunteer or contributed services (if any) should exclude data respectii 
such services in this report. 

STUDENT ASSISTANCE FROM ALL FUNDING SOURCES (line 6) . Report the tot< 
FTE for student assistance, by students employed on an hourly basis who; 
wages are charged either to the library budget or to a budget other th< 
the library budget. Exclude maintenance and custodial staff. 

TOTAL FTE STAFF (line 7) . Report the sum of lines 3 through 6. 

PART C - Library Operating Expenditures, Fiscal Year 1988 

Parte has been divided Into two sections to facilitate reportin' 
All operating expenditures should be reported in Section i, Standa 
Operating Expenditures, which includes lines for items that appear 
most library operating budgets. Section II, Selected Special Expenditu 
es, includes lines for expenditures which may appear In different plac 
on different library budgets. (For example, online database search! 
may be considered collection expenditures in some libraries. In other 
it may be reported under "other operating expenditures.") Section II 
a subset of Section I and most likely would have been reported as "oth 
operating expenditures." They are requested here, however, so that tren 
in these important areas my be documented. 


EXPENDITURES (lines 8-24) , Report the funds expended from the library 
budget In fiscal year 1988 regardless of when the funds may have been 
received from Federal, State, or other resources. Expenditures should be 
reported for the 12-month period which corresponds to your library's 
fiscal year between the calendar period June 1, 1987, to September 30, 
1988. Report all expenditures in whole dollars. 

PART C - LIBBABY OPERATING EXPENOITURES. FISCAL VEAR 19aj^ 


SECTION I. STANDARD OPERATING EXPENDITURES 


CATEGOnv 

LINE 

NO 

AMOUl 
IWHCIE DC 
ONLi 

iRiES AWO WAGES 

fl 

6 

:E BEf^FlTS 

9 

$ 

£CTiO^^S 

>nNT WATERIAIS (f ^ClUOF SffliAl SUOSCntfirtOf^S MVO M/CffOfOffMSi 

10 

$ 

lEPlAl SUBSCRIPTIONS All PHYSfCAl FORM A/ St 

1 1 

S 

MICROFORMS f£xauo£ SC fit At suescfitprtofvsf 

12 

6 

:OWPUTfR SOFTWARE 

T3 

$ 

MXIIOVJSUAI MATERIALS 

14 

$ 

)THHFt 

15 

6 


10 

$ 

’MtNT 

17 

S 

OTHER OPERATING eARENDITURES 

18 

3 

il OPERATING EXPENLIITUHES tSUM OF If NFS 8 fftfiOUGH ret 

19 

S 


o SECTION I; Standard Operating Expenditures 

SALARIES AND WAGES (line 8) . Report expenditures for full-t 
and part-time salaries and wages before deductions, but exc 
fringe benefits provided by your institution for all regulaf 
library staff. Exclude contributed services, maintenance s 
custodial staff, and students serving on an hourly bar 

fringe benefits (line 9) . Report the sum of al I fringe bene 

for all library staff whose salaries and wages are shown 
line 8. Fringe benefits are defined as cash contributions 
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the form of supplementary or deferred compensation other t 


salary. The employee's contribution should be excluded v, 
determining the dollar value of fringe benefits. Fringe be 
fits include: retirement plans, medical plans, guarant 

disability income protection plans, tuition plans, hous 
plans, social security taxes, unemployment compensation pie 
group life insurance plans, workmen's compensation, and of 
benefits In-kind with cash options. If these benefits are 
paid from the library budget, please enter zero. 

PRINT MATERIALS (line 10) . Report expenditures for all mate 
als consisting primarily of words and usually produced 
making an Impression with Ink on paper. Included In t 
cateogry are materials that do not require magnificat! 
books, government documents, braille materials, ephemeral pr 
materials, and the like. Exclude serial subscriptions 
microforms. 

SERIAL SUBSCRIPTIONS (line II) . Report expenditures for 
publications issued in successive parts, usually at regt 
intervals, and as a rule, intended to be continued Indefinite 
Serials Include periodicals, newspapers, annuals (reports, 

yearbooks, etc,), memoirs, proceedings, and transactions 
societies; they may Include monographic and publishers' serl 

MICROFORMS (line 12) . Report expenditures for all photograp 
reproductions of textual, tabular, or graphic materials redi 
In size so that they can be used only with magnification. 
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two main types of microforms are microreproductions on transpar- 
ent materials (roll microfilm, aperture cards, microfiche, and 
ultrafiche) and reproductions on opaque materials, Exclude 
serial subscriptions, 

COMPUTER SOFTWARE (line 15) . Report expenditures for all 
programs, procedures, and associated documentation that Instruct 
the computer to perform certain tasks. This excludes the 
physical components of a computer (hardware), 

AUDIOVISUAL MATERIALS (Line 14) . Report expenditures for al I 
library materials that are displayed by visual projection or 
magnification or through sound reproduction, or both, including 
graphic materials, audio materials, motion pictures, video 
materials, and special visual materials such as cartographic 
and three-dimensional materials. 

OTHER (line 15) . Report any expenditures for other collection 
materials not placed in lines 10 to 14, 

CONSERVATION (line 16) . Report any expenditures spent on 
specific meausres, individual or collective, undertaken for the 
repair, maintenance, restoration, or protection of library 
materials, including but not limited to binding and rebinding, 
materials conversion, deacidification, lamination, and restora- 
tion. 

E(jU IPMENT (line 17) . Report expenditures for all library 
equipment purchased during the 1987 fiscal year. Include 
microform equipment, audiovisual equipment and computer related 
equi pment. 


ALL UTHEH OPERATING EXPENDITURES (line 18). Report expend! 


es for travel, rental, leases, insurance, postage and fre! 
printing, replacement of equipment and furnishings, supp 
and membership costs and students working on an hourly ba 
Exclude expenditures for utilities, plant maintenance and c 
at ion, and capital outlay. 

TOTAL OPERATING EXPENDITURES (line 19). Report the sum of I 
8-18. 

EDIT CHECK . The total reported on I I ne 9 must be less 
that reported on line 8. 


SECTION II. SELECTED SPECIAL EXPENDITURES 


COMWUM'CATiOWS 

postage 

20 


TfUCOMWUMCATlONS 

21 


CONIRACTEO COMPUTER SERVICES 

22 


OM.1NE DATABASE SEARCH NO 

23 


COMPUTER hardware 

24 



SI lO'f" liSU- KP-t, 


o SECTION II: Selected Special Expenditures . (Note: These 
expenditures should have been included in lines 8-18). 

POSTAGE (line 20) . Report all expenditures for postage 
delivery, including U.S. Mail and commercial delivery ser\ 
during the 1988 fiscal year. 

TELECOMMUNICATIONS (line 21) . Report any separately bi I lec 
expenditures for all types of telephone services and for 
services as electronic mail, teleconferencing, telefacsin 
teletype, telex, etc. 
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CONTRACTED COMPUTER SERVICES (line 22). Report any costs 


related to purchased library services done for your library c 
computers by a computerized library network, computerized 
cooperative library organization, or by a commercial organize 
tion providing library services. Telecommunications costs me 
be included. 

ONLINE DATABASE SEARCHING (line 25) . Report any expend! tun 
for all reference transactions in which the source utilized 
one or more databases searched online by computer. 

COMPUTER HARDWARE (line 24 ) . Report any costs related to tl 
purchase of computers, printers, or any physical component ( 
the computer. 

EDIT CHECK . The calculated sum of lines 20 through 24 must I 
less than the sum reported on line 19. 


PART 0 - OBRARY COLLECTIONS. FISCAL YEAR 1980 


CATECiOKY 

LINE 

NO 

TOTAL NUMBER 

ADDED during 

Fiscal year 

i 1 } 

■ 

lOOkS. UOUMn SffifAlS Ah,0 GOVERNMENT DOCUMENTS OOtJfifO Pffl/OO/CAlS 

WO ffeWb'PAfilfiS AND £XCWD£ MKROfORMSi 

.MlWOER of volumes 

26 



hiOMUlD OF TilLES* 

26 



NUMBER OF (jOVEHNMENT DOCUMENT TITLES* (NOT R£P0M£0 ON LiN£S 2t ANO 26) 

27 



-CRBENT serial SUBSCfHPllONS //AfCit/D/ PfRiQDtCAlS. NiWSPAP£RS ANO 
](N£RNmNJ DOCUMENtS) 

WUMBCfl OF TITLES* 

28 



ACROFORMS 

WM8ER OF eOC< titles* REPRESENfEO 0Y MICROFORMS 

2Q 



NUMGER or SERIAL TITLES* REPflESENTEO HV MlCnCFORMS 

30 



MUMBER OF GOVERNMENT OOCUMENT TITLES* HEPRESCNTED OT 

M.CBCFORMS ANO NOT ALREADY COUNTED 

n 



OIAL I^MQER OF PHYSICAL UNiTS (NOT TITLES} CF ALL TYPES OF MICROFORMS 




^A'fjSCRlPfS And archives UN UN£AR f£EI) 

33 



lAflTOGflAPHlC materials. NtM0£R OF UNITS 

34 














part D - LIBRARY COLLECTIONS, FISCAL YEAR 1988 (CONTINUED) 


ySflAPHlC MATERIALS. NUMQER OF UMTS 

3B 



^UOIO MATERIALS. WMaEfl OF IllLES* 

36 



9 

3=ilMS. number of TITLES* 




oViDEO MATERIALS. NUMBER OF TiTiES* 

38 



3 

Machine readable materials, number of titles* 

lit 

39 



OTHER LIBRARY MATERIALS. NUMBER OF TITLES* 

40 




PART U - Library Collections, Fiscal Year 1988 

TOTAL NUMBER ADDED' DURING FISCAL YEAR (Column 1) . Report the numb, 
each cateogry added. Do not subtract the number withdrawn. 

TOTAL NUMBER HELD AT END OF FISCAL YEAR (Column 2) . Report the tote 
number of each category held at end of fiscal year. 

VOLUMES (line 25) . Report the number of volumes of any printed, typ( 
ten, handwritten, mimeographed, or processed work, contained ii 
binding or portfolio, hardbound or paperbound, which has been catal 
classified, or otherwise made ready for use. 

TITLES (line 26) . Report the number of titles of any publication 
forms a separate bibliographic whole, whether Issued in one or s( 
volumes, reels, disks, slides, or parts. It applies equally to pr 
materials, such as books and periodicals, as well as to audlov 
materials and microforms. Report the number of items for which a sep 
shelf list entry has been made. (SHELFLIST: A record of materials 



library, arranged in the order in which the materiais stand when they are 
shelved or stored.) Thus, six copies of the same edition of a titie 
count as one title; two editions of the same title which have been 
cataioged or recorded separately count as two titles; a set of six 
monographs for which six shelf! ist entries have been made count as six 
titles; and two multivolume sets of the same edition for which one 
shelf 1 1st entry has been made count as one title. 

GOVERNMENT DOCUMENT TITLES (line 27) . Report the number of materials Ir 
book, serial, or other form of library materials that are published by < 
government agency. These include publications of federal, state, local, 
and foreign governments and of intergovernmental organizations to whicf 
governments belong and appoint representatives (e.g. the United Nations, 
Organizations of American States, and the Erie Basin Commission). 
Government documents that are cataloged and shelved with the regular 
collection should be reported on lines 25 and 26. Only government 

documents that are organized separately should be reported on line 27. 

CURRENT SERIAL SUBSCRIPTIONS (line 28) . Report the number of different 
titles subscribed to, and not the number of individual Issues (exclude 
duplicate subscriptions). Include periodicals, newspapers, and government 
documents issued serially. 

MICROFORMS (lines 29-51) . Report the number of different titles of 
materials for each of the different categories that have been photographi- 
cal ly reduced in size for storage, protection, and inexpensive publication 
purposes, and which must be read with the help of enlarging instruments. 


Examples of microforms are: microfilm, microcard, and microfiche. Thej 
are also called microcopy and microtes. Exclude duplicate copies 

PHYSICAL UNITS OF ALL TYPES OF MICROFORMS (line 32) . Report the total 
number of physical units (not titles) of all types of microfornn? 

manuscripts ANO ARCHIVES (line 33) t Report the linear feet of shelfspa< 
occupied by these materials. Manuscripts are handwritten or typ( 
documents, including carbon copies. Archives are noncurrent records a 
an organization or institution preserved because of their contlnuif 
va I ue. 

CARTOGRAPHIC MATERIALS (line 34) . Report the number of units of materia 
representing in whole or in part the earth or any celestial body at ar 
scale. These materials include two- and three-d Imens iona I maps ai 
g lobes. 

GRAPHIC MATERIALS (line 35) . Report the number of units of materia 
viewing wtihout sound. The materials may or may not be projected < 
magnified. They Include art originals, art prints, art reproduction: 
slides, transparencies, filmstrips, photographs, pictures, postcard: 
posters, study prints, and the like. 

AUDIO MATERIALS (line 56) . Report the number of titles of materials i 
which sounds (only) are stored (recorded) and that can be reproduc- 
(played back) mechanically, electronically, or both. These materia 
Include audiocassettes, audlocartr Idges, audiodiscs, audioreels, talkii 
books, and other sound recordings. 


FILMS (line 37). Report the number of titles of films, with or withoi 


recorded sound, bearing a sequence of images that create the illusion < 
movement when projected in rapid succession (usually 18 or 24 frames p( 
second). Films are produced in a variety of sizes (1, super 1, 16, 3f 
56, and 70 mm) and a variety of formats (cartridge, cassette, loop, reel: 

lOEO MATER! ALS (line 38) . Report the number of titles of materials ( 
which both picture and sound are recorded. Electronic playback reproduc' 
both pictures and sounds using a television receiver or monitor, 

MACHINE-READABLE MATERIALS (line 39) . Report the number of titles i 
materials in a form designed to be processed by a machine, usually 
computer, either as Input or as output, that have data recorded on thi 
In some form. These materials Include data files and computer progr< 
files. Typically, these files are stored on such media as punched card' 
paper tape, magnetic tape and disks, and digital videodlsks. The: 
materials exclude computer outputs that are eye- legible or can be re. 
with magnification. Include microcomputer software In this categor 

OTHER LIBRARY MATERIALS (line 40) . Report here any mater la is not alrea 
Included on lines 25-39. 
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PART E • LIBRARY LOAN TRANSACTfONS. FISCAL YEAR IBB 8 


CATEfiOnv 

line 

NO 

N JABBER 

ON TRANSACTIONS 

VL collection 

41 


'E COLLECTION 

42 


LRY LOANS 

EO 10 OTHER LlUHARiES 

43 


■0 TROM OTHER LiBRAR ES 

44 

i 


PART E - Library Loan Transactions, Fiscal Year 1988 

CIRCULATION TRANSACTIONS (lines 41-42) . Report the number of items lent 
from the general (line 41) and reserve (line 42) collections of the 
library separately, for use usually (although not always) outside the 
library. These activities i nc lude chargi ng, either manual iy or electroni- 
cally, and also renewals, each of which is reported as a circulation 
transaction. 

iNTERLIBRARY LOANS (lines 42-44) . Report the number of transactions in 
which library materials, or copies of the materials, are made available 
by one library to another upon request. Loans include both providing 
(line 43) and receiving (line 44). Libraries involved in these Inter- 
library loans cannot be under the same administration or on the same 


campus. 


CAfl-GORY 

LiNF 

NO 

MUMPER 

hours 

45 


library 

46 


)f L-BRARy materials 

47 


SACTlOfjb 

48 


NSACfiONS 

49 


IVICE TO GROUPS 
^ESENTATiONS 

&0 


■flSONS SERVED IN PRtSENTATiONS 

&1 


E SEARCHES 

62 



IT F - Library Service Per Typical Week, Fall 1988 

Collect data during a typical week in the fal t and report the numbers 
e. A typical week Is defined as a week in which the library Is open 
its regular hours and contains no holidays. It Is seven consecutive 
endar days, from Sunday through Saturday, or whatever days the library 
normal ly open that period. If data available for an entire year rather 
n for a typical week, then estimate a weekly count by dividing the 
ua I f I gure by 52, 

Lie SERVICE HOURS (line 45) . Report an undupllcated count of both 
n library and branches using the following method, if a library is 
n from 9:00 a.m. to 5:00 p.m. Monday through Friday, it should report 

hours per week. If several of Its branches are also open during those 
rs, the figure remains 40 hours. Should Branch A also be open one 
niny from 7:00 and 9:00, the total hours which users can find service 
omes 42, If Branch B is open the same hours on the same evening the 
al remains 42 but if It is open 2 hours on another evening, or from 
0 to 7:00 on the evening when Branch A is open later, the total becomes 

Tours during which users can find service. 








attendance in library (line 46) . Report the total number of persons 
entering the library per typical week, including persons attending activ- 
ity, meetings, and those persons requiring no staff services. 

IN-LIBRARY USE OF LIBRARY MATERIALS (line 47) . Report the total number 
of materials utilized in the library but not checked out. These materials 
include reference books, periodicals, book stock, AND ALL OTHER LIBRARY 
MATERIALS THAT ARE USED WITHIN the library. (For a method of counting 
in- library use please refer to Output Measures for Public Li brar i es- ALA , 
i982.) 

REFERENCE TRANSACTIONS (line 48 ) . Report the total number of reference 
transactions, A reference transaction is an Information contact whicf 
involves the knowledge, use, recommendations, interpretation, or Instruc- 
tion in the use of one or more information sources by a member of the 
library staff. Information sources include printed and non-printed mat- 
erials, machine-readable databases (including computer assisted instruc- 
tion), catalogs and other holdings, records, and through communication or 
referral, other libraries and institutions, and persons both inside anc 
outside the library. Include Information and referral services. / 
contact that includes both reference and directional services should b< 
reported as one reference transaction. When a staff member utlllzej 
information gained from a previous use of Information sources to answer « 
question, report as a reference transaction, even if the source Is nc 

consulted again during this transaction. Duration should not be ai 
element in determining whether a transaction is reference or directional 
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£^jiiEgIj ON_ TKANbACT \LU9. f i i r.-, ■^. ^ ...... 

transactions. A directional 
facilitates the use of the i . « - . . 

^ f I w -:r , i % . 

does NOT involve the kncx^leo . • ... 

instruction in the use of an, ; ... .... 

describe the library, such as 

policy statements. txamplos or t. 

instruction in locating, within the- 'it-a'. -».*♦ .. 

physical features, etc., and l a ..... 

nature with machines. 

informatio n SEHVICE to groups (Mne K-, * • , ■ 

presentations (line 50), and the total nu-i...r v ■, 

presentations (line 51). An inforrati^r ■ . 

member or person invited by a staff re-L«, ^;rD..•>.i , . 
for a number of persons ana planned in advance, i ".•j!’ , - v - . 
groups may be either bibliographic instructicn ci'' litrj'', .'..sn 
tions, or it may be cultural, recreational , or educ.itii^ra i 
Presentations both on and off the library premises sho>jjd ire ivd# 
long as they are sponsored by the library. Lo not incivSo 
sponsored by other groups using library meeting 

ONLINU DATAbASE SEARCHES (line 52) . Weport the of r(®tar©.'‘c# r? 

actions in which the source utiliie-a is one or wer® ab.ss®'*- 
online by a computer. Tnes© should also be 
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EDIT CHECK . If data is reported on line 50, data should also be report 
on line 51 and vice versa. The total reported on line 46 must be equ 
or greater than that reported on line 51, 

DEFINITIONS 

BOOKS . Nonperiodical printed publications bound in hard or soft cover 
or in loose-leaf format, of at least forty-nine pages, exclusive of t 
cover pages, or a juvenile nonperlodica) publication of any length bou 
in hard or soft covers. 

bound periodicals , a publication In any medium Intended to appe 
Indefinitely at regular or stated Intervals, generally more frequent 
than annually. Individual Issues are numbered consecutively or dated a 
normally contain separate articles, stories, or other writings. Do n^ 
Include newspapers disseminating general news, and the proceeding 
papers, or other publications of corporate bodies primarily relat 
to their meetings. 

L 1 BRARY . An organized collection of printed, microform, and audlovfsu 
materials which (a) Is administered as one or more units, (b) is locat 
in one or more designated places, and (c) makes printed, microform, a 
audiovisual materials as well as necessary equipment and services of 
staff accessible to students and to faculty. This Includes units meetl 
the above definition which are part of a learning resource cente 

NEWSPAPERS . Those serials that are designed mainly to be a primary sour 
of written information on current events. They may also include articl 
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as wel I as illustrations, advertisements, legal notices, and vlt 
statistics. Newspapers appear with a masthead and are usually printed 
newsprint without a cover. 

RESERVE COLLECTION . Those materials that have been removed from t 
genera I library co I I ect Ion and set aside in a II brary so that they will 
on hand for a certain course of study or activity in process. Usual I 
the circulation and the length of loan of Items in a reserve collecti 
are restricted so that these Items will be available to many users w 
have need of them within a limited time period. 

Serials . Publications Issued in successive parts, usually at regu I 
intervals, and as a rule, intended to be continued indefinitely. Seria 
Include periodicals, newspapers, annuals (reports, yearbooks, etc. 
memoirs, proceedings, and transactions of societies, they may inclu 
monographic and publishers' series. 




